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Presented at the Council Meeting of Council on 8 February 2022

The CEO Report on Operations is a regular report that is published by the Hobsons Bay City Council.
The purpose of this report is to inform Council and the community of recent issues, initiatives and projects
undertaken across Council. The report is provided on a monthly basis.
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CEO update
With the Omicron wave, 2022 hasn’t started quite as
many of us had hoped. Like many local businesses,
Council’s service delivery was interrupted in
December and January with numbers of staff,
contractors and suppliers affected by COVID-19.
While most areas were impacted in some way, the
services most affected included our waste and
recycling collection, libraries and community centres,
maintenance requests and customer service.
Residents were notified of any changes on our social
media channels and our website at
www.hobsonsbay.vic.gov.au/Covidimpact.
Overall, the community was very understanding of
interruptions, and contractors and staff worked hard
to maintain services. The impact on kerbside waste
service delivery was minimised by our waste
collection contractors working an extra day to empty
any uncollected bins. Similarly, we promoted
alternative ways to access library services on social
media such as digital borrowing, click and collect
book service and mixed delivery programs, to
minimise inconvenience to library members.
In early January, a general return to the office was
postponed until 28 February as a result of the
Omicron wave. Where possible, staff have continued
to work remotely and provide vital services online.
Our essential service front line staff continued their
role in the community – including for example
Maternal and Health nurses, immunisation nurses,
library and customer services staff and city services
staff.
To support our creative industries, Council continued
to program COVID-safe street performances
throughout December and January with locations
that especially support retail and hospitality as part
of Live and Local. Thanks to funding from the state
government, we have also established a temporary
COVID Business Help team to provide COVID-related
support and advice to businesses.
Council continued to work closely with state, medical
and community partners to ensure vaccine
opportunities across our city. Council also continues
to promote Council’s COVID support services to the
community. This includes for example the
Community Connector which links residents with
local service providers, and encouraging eligible
ratepayers to apply for a rate waiver of 25 per cent of
their 2021-22 rates notice.

During December 2021 and January 2022, the Chief
Executive Officer and Acting Chief Executive Officer
participated in a number of external events,
meetings and discussions.
Many of the events and meetings attended by the
Chief Executive Officer and Acting Chief Executive
Officer during this period were related to regional
initiatives and collaboration such as:

•

hosting the (virtual) Western Region CEOs
meeting;

•

meeting with the Hon. Melissa Horne MP,
together with executives from the Department
of Transport and the Department of
Environment, Land, Water and Planning, about
the Victorian Government’s Williamstown
Maritime Precinct Framework final report;

•

meeting with the Hon. Jill Hennessy MP, Tim
Watts MP, Mayor Peter Hemphill, members of
the Hobsons Bay Wetlands Centre Steering
Group, and Andrew Perez from Grimshaw
Global, to present concept plans on the
proposed Wetlands Centre, prospectus and
feasibility study;

•

attending the LeadWest Joint Delegated
Committee, where a number of regional items
of interest were discussed (e.g., Greening the
West, the Western Intermodal Freight Precinct,
and the North and West Melbourne City Deal);

•

meeting with the Hon. Melissa Horne MP and
the Hon. Jill Hennessy together with Mayor
Peter Hemphill to discuss affordable housing
and Council’s other advocacy priorities;

•

attending the Western Metropolitan
Partnership Waste and Recycling working
group;

•

attendance at the M9 CEOs meeting via MS
Teams. Items of interest were M9 waste and
recycling update, COVID insurance, advocacy
priorities and CEO’s vision for M9 in 2022;

•

meeting with Timothy O’Connor, Victoria Police
Hobsons Bay Local Area Commander;
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•

attending the virtual Australia Day citizenship
ceremony and the Hobsons Bay Citizen and
Young Citizen of the Year awards; and

•

weekly attendance at the West Metro Area of
Operation Control meeting, hosted by the
Department of Health and involving senior
executives across key government agencies and
council CEOs.

Penelope Winslade
Acting Chief Executive Officer
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Supporting our community through
COVID
Rates and financial assistance
The third rate instalment has been prepared and sent
to the printer. It includes all eligible rate waivers
processed prior to completing the 3rd instalment. All
future rate waivers will be processed on an ongoing
basis. Rate waiver applications can be summarised as
follows:

•

•

•
•

122 residential applications for rate waivers
have been received. Fifty-nine have been
approved, 36 require further information, 18
have been rejected and seven are waiting to be
assessed. All have been placed on interest free
deferrals.
89 business applications for rate waivers have
been received. Fifty-four have been approved,
28 require further information, five have been
rejected and two are waiting to be assessed. All
have been placed on interest free deferrals.
15 residential applications for interest free rate
deferrals have been received and approved.
four business applications for interest free rate
deferral have been received and approved.

Business support
A second round of Hobsons Bay Business Has Heart
grants will soon be released. During December and
January, work has progressed to understand the
need of businesses, draft the grant eligibility and
assessment criteria and take account of additional
feedback. The business grants will open to applicants
in February 2022.
In addition, Council has also sought and received
state government funding to deliver a COVID
Business Help Program to provide COVID-related
support and advice to businesses over the first six
months of 2022. The program started in January and
a small team of COVID Support Officers have been
employed and have started visiting businesses across
Hobsons Bay, with over 70 businesses already visited
in person in January.

The team has been speaking with business owners,
providing support and information on how to
continue to implement COVIDSafe practices, helping
businesses keep up to date with the latest
information and COVIDSafe Requirements as set by
The Victorian Chief Health Officer, and seeing what
other support businesses are needing. A key focus of
the program is to engage with business owners from
culturally and linguistically diverse groups. Officers
are also investigating and planning additional
program elements that will respond directly to
business needs.

Arts support
The creative sector including arts and events has
been one of the most impacted around Australia with
loss of opportunities to perform, produce, plan or
stage events since COVID-19 first impacted in March
2020. As with many sectors, challenges continue,
including loss of work opportunities, complexities in
production and indoor venues and ongoing
uncertainty around what a ‘return to normal’ looks
like continue. To help support the creative industries
and community in Hobsons Bay, Council allocated
funds in its Community Support Packages 4 and 5 and
with feedback through a local creative industries
survey, launched programs to benefit people working
in the sector and to bring a range of creative
experiences to people and business, close to home.

Live & Local – program delivered
A city-wide program featuring local musicians and
performers continued to enliven outdoor spaces and
retail precincts across the municipality on Friday
evenings and Saturdays, initially funded to run in
November and December, and then extended
through to 29 January, with the support of the state
government.
In total, 190 outdoor shows were programmed, with
104 musicians having the opportunity to perform and
be paid for their work. Also engaged through the
program were three local arts production companies,
a local photographer and local signwriter.
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New Art – Expressions of Interest underway
New Art is designed to celebrate and support the
local arts in new projects while creatively activating
spaces and precincts across the city. Applications
were sought from producers, artists and arts
collectives living or working in Hobsons Bay. The New
Art funding pool is $90,000 in total. Funding is suited
to large or small scale outcomes. Up to $30,000 (ex.
GST) is available per project. Expressions of Interest
(EOI) opened in December 2021 and closed 31
January 2022.

Youth employment program
Two placements have commenced with council in
January, with young people taking up work
experiences in the Social Planning and City Services
teams.
So far, an additional seven young people have
expressed interest in a work placement opportunity
at Council, with two matches being finalised for
February and April.
Career Development workshop planning is under way
and expected to roll out in the coming months.
Young people wishing to access work experience
opportunities can still register their interest on the
Council’s website.

Community
Make It Happen Recovery and Reconnection
grants program update

Creative Exchange Lab – professional
development and networking program for
2022
Creative Exchange Lab is a new program aimed at
supporting local artists to develop skills, share ideas
and resources, and to help build a stronger, more
connected, creative community. Through 2022, local
creatives will be able to access free monthly
professional development and networking
opportunities, including with local production
company Bureau of Works, to develop skills and
opportunities with Wunder Gym. Creative Exchange
Lab is initially delivered online, with the option of
transfer to ‘in real life’ once restrictions and
COVIDSafe requirements are clearer.

The 2020-21 Make It Happen, Recovery and
Reconnection grants program funded 109 projects,
events and equipment purchases in Hobsons Bay.
Just over 70 per cent of these have been completed
or started, a great result given the impact of COVID
during this time. Projects will continue to run until
June 2022, with a number extended until December
2022.
Council’s 2021-22 Make It Happen grants round
opens in February, March, April and May. As in 202021, Make It Happen is designed as a flexible and
responsive program to assist and support applicants
through changing COVID conditions.
More than $650,000 is available, including a
contribution from Toyota Australia of $40,000, and
the addition of funding from Council’s Community
Support Package 4.

Sports club support
The recent Community Support Package provides
operating subsidies for sports clubs with a focus on
ground allocation fees and electricity costs. For the
first quarter of 21/22, sport clubs were provided a
100 per cent subsidy on both ground allocation fees
and electricity costs. For the second quarter,
commencing January 2022, sports clubs are provided
a 25 per cent subsidy on both ground allocation fees
and electricity costs.
7
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Hobsons Bay Community has
Heart – social and welfare
support
Hobsons Bay Community has Heart
During December, the community connector
received 24 referrals and in January 51 referrals were
received due to COVID-19 for support.
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Delivering for our community
Youth services
Youth counselling update
Council's generalist youth counselling service
delivered 27 face-to-face and online counselling
sessions in December to 16 young people and 32
face-to-face and online counselling sessions In
January to 16 young people. At the end of the
January there was a six-week waiting list.

Youth Programs and Activities
The Youth Services team held nine online programs
and activities sessions, with 127 contacts with young
people during January.
There were 14,948 online impressions through
youth-focussed social media platforms in December
and 6,762 in January.

Youth-focussed Capacity Building Programs
In December, three sessions were held online for
nine parents and stakeholders to support and
empower young people, including Tuning in to Kids,
Tuning in to Teens, and Mental Health First Aid. No
sessions were held in January.

Library services
Libraries
December 2021
Physical loans (books etc.): 16,794
eLibrary loans (eBooks etc.): 7,876
Renewals: 4,392
Total: 29,062
Library visits: 13,677
Visits have increased 61% compared to November
2021.
Loans have increased 36% compared to November
2021.
Year to date loans have increased 43% compared to
December 2020.
eLibrary loans have increased 3% compared to
November 2021.
Year to date eLibrary loans have decreased 7%
compared to December 2020.

January 2022
Physical loans (books etc.): 20,449
eLibrary loans (eBooks etc.): 8,473
Renewals: 7,595
Total: 36,517
Library visits: 14,832
Visits have increased 8% compared to December
2021.
Loans have increased 22% compared to December
2021.
Year to date loans have increased 32% compared to
January 2021.
eLibrary loans have increased 8% compared to
December 2021.
Year to date eLibrary loans have decreased 11%
compared to January 2021.

Community Hubs and Centres
Laverton Community Hub
Laverton Community Hub has remained closed to the
general public through December and reopened mid
January. Essential services including immunisation
and emergency relief food services have been
supported to operate. Registered training
organisation and faith based group have resumed
operation.
Nine weekly active programs continued to operate
online during December with 171 attendees at these
programs in December. Programs did not run over
January.

Newport Community Hub
Newport Community Hub has remained closed
through December and reopened in mid January.
Library, MCH services and some community support
groups have continued to operate over the closure
periods.

Seabrook Community Centre
Seabrook Community Centre has remained closed
through December and January. MCH Services have
continued to operate.
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Immunisations
During December, Council's immunisation team held
five immunisation sessions and administered 431
immunisations to 186 clients. These sessions were at
the Williamstown Town Hall and Laverton
Community Hub. Immunisation Information packs for
parents of students in Years 7 and 10 in secondary
school have been collated and are ready for delivery
to schools in January.
In January, Council's immunisation team held six
immunisation sessions and administered 508
immunisations to 232 clients. These sessions were at
the Williamstown Town Hall and Laverton
Community Hub.

Early years and family services
Maternal and Child Health (MCH)
In December 2021, there were a total of 85 new
infants born to Hobsons Bay families. The highest
numbers of infants born were in Altona Meadows
and Newport. The Universal MCH Service completed
1,069 consultations/appointments. The Enhanced
MCH Service received 11 new referrals for vulnerable
children and families, and 77 completed
consultations/appointments for these families. Two
families were referred to Community Connector from
MCH following on from two welfare phone calls due
to COVID-19 impact/isolation.
In January, there were a total of 97 new infants born
to Hobsons Bay families. The highest numbers of
infants born were in Altona and Altona Meadows.
The Universal MCH Service completed 943
consultations/appointments. The Enhanced MCH
Service received 12 new referrals for vulnerable
children and families, and 83 completed
consultations/appointments for these families. Three
families were referred to Community Connector from
MCH following on from seven welfare phone calls
due to COVID-19 impact/isolation.

Parenting Programs
The following parenting support programs were
delivered in December; 20 first time parenting
groups, four Sleep Support Sessions, Two Baby
Makes Three sessions, and seven breast feeding
support sessions.

In January two first time parenting groups too place,
two Sleep Support Sessions, and five Breast feeding
support groups were delivered.

Parenting and Family Support
During December 12 families were referred for family
support with 19 consultations conducted for ongoing
parenting support. Support packages were supplied
to 12 families from either St Kilda Mums, the
Victorian Government Nursery Equipment Program,
Williamstown Hospital Opportunity shop or food
vouchers donated to Enhanced Service for vulnerable
families. Councils MCH social worker responded to
one new referral, with six in relation to family
violence, and 0 due to ongoing COVID-19 impacts.
No families were referred for family support during
January 2022. Consultations were conducted for 15
families for ongoing parenting support. Support
packages were provided to six families from either St
Kilda Mums, the Victorian Government Nursery
Equipment Program, Williamstown Hospital
Opportunity shop or food vouchers donated to
Enhanced Service for vulnerable families. Councils
MCH social worker responded to three new referrals,
with one in relation to family violence, and one due
to ongoing COVID-19 impacts.

Preschool Field Officer
The Preschool Field Officer (PSFO) Program supports
Kindergarten Educators to develop capacity and skills
in delivering inclusive programs to all children and
those with additional needs. In December, the PSFO
program provided 18 consultations to Educators and
eight consultations in January.

Occasional Care
In December 16 children (between 0-5 years)
attended Council's Occasional Care program on
Thursdays and Fridays totalling 64 sessions. There
was no program held in January.

Kindergarten Participation and Promotion
During December 2021, 23 three-year-old and 34
four-year old registrations for kindergarten were
processed and 41 three-year-old and 44 four-year old
registrations in January 2022.

Supported Playgroups
In December six Smalltalk groups were provided to
vulnerable families and also six Smalltalk groups in
January.
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Services for older residents and
residents with disabilities
Planned Activity Groups (PAG)
In December, 31 sessions were provided to 53
clients, while 27 sessions were provided to 50 clients
in January.

Community Transport
In December Seniors transport provided seven return
trips to 15 clients. No social trips were conducted.
In January, Seniors transport provided five return
trips to clients and one social trip was conducted.

Aged Assessment
During December the Assessment team undertook
73 assessments and 104 reviews for services required
by older residents requiring support services, while in
January the Assessment team undertook 45
assessments and 68 reviews.

Delivered Meals
During December, 173 residents received a meal
delivered to their home. In total 2,314 meals were
provided to eligible residents. While in January 172
residents received a meal delivered to their home
with a total of 2,235 meals provided to eligible
residents.

Home Maintenance
During December, 17 residents received a service
through Council's Home Maintenance program, while
in January 11 residents received a service.

A premiere of a work by lauded dance company
Chunky Move was announced for February.
The SUBSTATION participated in Midsumma
Westside with a program launch and photographic
exhibition.
The SUBSTATION was successful in its application to
Creative Victoria, in the Creative Enterprises and
Sustaining Creative Organisations 2022-2025 funding
program receiving $918,000 over four years.
Two organisations housed by The SUBSTATION also
received significant funding; the Australian Art
Orchestra received $400,000 across the four years
and Western Edge Youth Arts received $600,000.
Council provides operational support to The
SUBSTATION through a triennial funding agreement
July 2019-June 2022.

Midsumma Westside
Since 2010, Council has facilitated and promoted
local activities and events to celebrate the LGBTIQA+
community as part of Midsumma, Australia's premier
queer arts and cultural festival. Presented as a
partnership with neighbouring Councils Brimbank,
Maribyrnong and Wyndham, this year Midsumma
Westside sees 11 events taking place in Hobsons Bay,
including creative workshops, visual arts, a film,
author talk, exhibitions and interactive arts. The
forecourt of the Altona Theatre has been painted in
rainbow colours, the rainbow being a universal
symbol of inclusivity and diversity. Midsumma
Westside in Hobsons Bay includes Louis Joel Arts and
Community Centre, The Substation, Hobsons Bay
Libraries, UP and including at Woods Street Arts
Space and runs from 23 January to 13 February 2022.

Arts and culture
The SUBSTATION
Through December and January, The SUBSTATION
presented Hyphenated Biennial, ten new
commissions by First Nations and Asian diasporic
artists, presented in partnership with Footscray
Community Arts Centre, Incinerator Gallery and
Sunshine Arts Spaces.
It produced Pieces, its annual artist development
program for choreographers, with performances
presented in partnership with Lucy Guerin INC.

Above: Rainbow Road Art Installation, Altona Theatre
forecourt
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Creative Exchange Lab

Visitor servicing training was provided to staff at
Quest Williamstown North with an emphasis on
experiences in Hobsons Bay with the intent to ensure
that visitors stay longer, return, and encourage
others to visit. This program will be rolled out to
other accommodation providers within the city.
Social media posts encouraged people to explore
within Hobsons Bay and promoting that the Visitor
Information Centre was open for business.

Creative Exchange Lab is a new program aimed at
supporting local artists to develop skills, share ideas
and resources, and to help build a stronger, more
connected, creative community. The program is
informed by the Hobsons Bay Creative Industries
COVID-19 Impact Questionnaire conducted in August
2021. Through 2022, local creatives will be able to
access free monthly professional development and
networking opportunities including with local
production company Bureau of Works and to develop
skills and opportunities with Wunder Gym.
Creative Exchange Lab will initially be delivered
online, with the option of transfer to ‘in real life’ once
restrictions and COVIDSafe requirements are clearer.

Event Applications and Permits
Four event applications were received, and 14 event
permits issued during December 2021 and January
2022. Events taking place included Western Suburb
Triathlon Club Summer Series. Williamstown Twilight
Night Market, Carols in the Park, Laverton.

Markets
Williamstown Craft Market, Regional Farmers
Markets, Altona Meadows and Williamstown, the
Altona Beach Market, Lions Club Market and Slow
Food Market took place during the period.

Filming
Eight filming permits and low impact permissions
were issued during December and January.

Visitor Services
The visitor Information Centre opened Thursdays to
Sundays until December and opened 7 days from 26
December. A total of 1,773 visitors contacts were
made, 48% were visiting from Victoria, 20% were
locals, 7% from interstate and 5% were international
visitors.

Volunteers attended a familiarisation tour to
Grazeland in December. Four new volunteers have
been recruited and will commence in February,
bringing the total pool of visitor servicing volunteers
to 43. Planning is underway to provide young people
with volunteer opportunities in visitor servicing to
help build work experience.

Williamstown Town Hall
Council held five immunisation sessions across
December and January.
In December the Telugu Association of Australia,
Williamstown High School, Love to Dance Studios and
the Victorian Bangladeshi Community Foundation
held large scale events in the Ballroom. The
Australian Red Cross Blood Band Service utilised the
venue six days. A traditional Hindu Wedding
Ceremony and reception was held in January
attended by 250 guests.
Regular user group Williamstown Toastmasters held
two sessions across the two months.

Altona Theatre
Dance Schools welcomed to the venue included;
Michelle Slater Performing Arts Studio, Dance
Theatre, Hobsons Bay Music Academy, Techno
Matrix and JDC Studios held single performances
seeing a total of around 1200 patrons through the
door during the month of December.
Volar Dance School and Eternit Dance held single
performance in January while The Western Ballet
Project held two performances and Dance Nation
Academy held five performances. The month of
January saw around 2200 patrons through the door.
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Old Laverton School

Airtime

This venue hosted Creative Writing classes by the
Melbourne Young Writers Studio. The Laverton
Community and Education Centre held two classes a
week for Certificate IV in Education Support. Hubcap
Productions continued development of an upcoming
creative work with ACTion Youth Theatre holding
three classes.

Through December and January, Airtime in Altona
Meadows showcased the artistic talents of young
street artists aged 18 to 25 years from Woods Street
Arts Space’s 500 Cans program. The 500 Cans
program provides the opportunity for young people
to work with artists to develop techniques and skills.

Woods Street Arts Space
The first Woods Street Arts Space program for 2022
was released, recommencing activities for all ages
and abilities exploring creativity, the environment,
multiculturalism and health through art, dance,
fashion, design, music.
During January, Woods Street Arts Space hosted
creative workshops for young people as part of
Midsumma Westside. ‘Stepping Out with Pride’ with
local costume designer Anna Kolusnewski from Aa is
for Art and Dramawerkz theatre facilitated ‘Making
Art, Words and Stories’, a series of four youth-led
creative workshops assisting participants to express
their identities through art.

Airtime is an outdoor exhibition space supporting
creative talents of young people in Hobsons Bay, as
part of Council’s temporary public art program.

Above: Airtime flags, Altona Meadows

Orbital

Laneway Gallery at Woods Street Arts Space
Laverton
From 19 January to 27 February 2022, Laneway
Gallery, an outdoor exhibition space at Woods Street
Arts Space in Laverton, presents Impossible Dance
(iii) by Matto Lucas, black and white photographs
featured as part of Midsumma Westside.

From December 2021 to May 2022, Orbital exhibition
space located within the exterior wall of the Aldi
supermarket at Central Square in Altona Meadows,
features ‘Traces of Once As It Was’, a series of images
of the vibrant and informative mural by Rich Keville
and Bryan Itch at the nearby Skeleton Creek
underpass on Point Cook Rd, Seabrook.
Commissioned by Hobsons Bay City Council in 2020,
the mural depicts themes of biodiversity and
conservation informed by the Indigenous heritage of
the local area.
A children’s ‘Eye Spy’ activity sheet was created to
assist local families explore the mural and discover
birds, and plants located in the mural’s surrounds.

Above: Orbital exhibition
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Live & Local
During December 2021 and January 2022, Live &
Local Hobsons Bay, a city-wide program featuring
local musicians and performers, continued to enliven
outdoor spaces and retail precincts across the
municipality on Friday evenings and Saturdays.

Above: Caravan Sounds and Indirect Object
Above: Madz Got Rich, F7 Soul Drummers, Eden Walker

Launched in November 2021, Live & Local was a
rapid response program designed to support the
creative sector post-COVID lockdowns. Artists are
invited to apply through a public Expressions of
Interest offer. Over the course of the program, more
than 104 musicians were able to perform and be paid
for their work, with a total of 190 performances
across Hobsons Bay.

Summer events programming
Additional events programming was delivered in
conjunction with Live & Local, continuing to provide
entertainment during January in a COVID safe way,
through Caravan Sounds providing a DJ booth in
Altona at Weaver Reserve and Harrington Square,
Brooklyn Reserve, Curlew Park, Lohse & Woods
Street in Laverton and at Nelson Place in
Williamstown.

Roving street performers were engaged through the
period including from A Blanck Canvas, Born In A
Taxi, Indirect Object, Surreal McCoy.
The growing COVID-19 case numbers in Melbourne
over December and January impacted the delivery of
Summer Sounds concerts programmed for Altona,
Seabrook and Williamstown, options for delivery of
the series are being explored.
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16 Days of Activism Against Gender Based
Violence
Council assisted in Western campaign promotion to
highlight the 16 Days of Activism Against Gender
Based Violence culminating on 10 December, being
Human Rights Day with 8,920 residents reached by
social media content. Council is a contributor to the
western regional Preventing Violence Together (PVT)
partnership headed by GenWest (formally Women’s
Health West), contributing expertise and support on
its executive and organizing committees.

Grants Program – Make It Happen Recovery
and Reconnection
Council’s Make It Happen grants round opens for
2021-22 in February, March, April and May. As in
2020-21, Make It Happen is designed as a flexible and
responsive program to assist and support applicants
through changing COVID conditions.

Above: The Zebras presented by Born In A Taxi and Skull
Squires presented by A Blanck Canvas

New Year’s Eve
Council coordinated a public health and safety
response to New Year’s Eve in the city through the
provision of additional toilets, waste and cleaning
services and a road closure in part of Nelson Place in
Williamstown. A debrief is planned with all
stakeholders to inform future provision.

International Volunteer Day
To celebrate International Volunteer Day which was
held on 5 December, the Mayor wrote to volunteers
working in Council services welcoming their return
and acknowledging the contribution volunteers make
to the city.

Make It Happen adds value across a range of sectors
including sports and recreation, community health
and wellbeing, events and festivals, environment and
sustainability and through the lens of recovery and
reconnection. Funds can support initiatives to boost
participation in community life, plan for economic
benefits from events, and support projects that
enable people to be active, have social connection
and may help address mental health impacts and
recovery.
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More than $650,000 is available for application,
including a contribution from Toyota Australia of
$40,000, and the addition of $162,500 from Council’s
Community Support Package 4.
The 2020/21 Make It Happen, Recovery and
Reconnection Grant program funded 109 projects,
events and equipment purchases in Hobsons Bay.
Just over 70% of these have been completed or
started, a great result given the impact of COVID
during this time. Projects will continue to run until
June 2022, with a number extended until December
2022.

Western Bulldogs Community Foundation Sons
of the West
Planning is underway for the 2022 program Sons of
the West to commence in Hobsons Bay in Laverton
and Newport in March 2022. Run in partnership with
Western Bulldogs Community Foundation (WBCF),
Sons of the West and Daughters of the West (which
commences in July 2022) provide opportunities for
people to be part of a program that aims to empower
people in strategies to prevent or manage diverse
health issues. More than 120 people participated in
Sons of the West and Daughters of the West in
Hobsons Bay during 2021.
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Strategy, Economy and Sustainability
Economic development
Hobsons Bay Business has Heart (HBBhH)
Outdoors community engagement
Council has continued to support businesses through
its extended outdoor trading program. Since the end
of lockdowns in late 2021, several additional
businesses have joined the program and have been
provided with either extended footpath trading areas
or parklets. At the same time, Council has also
utilised State Government funding to further boost
its Live & Local Hobsons Bay program, in particular in
and around outdoor trading areas city-wide.

Hobsons Bay Business has Heart (HBBhH)
Outdoors – Future Options Community
Engagement
Since October 2020, Council has provided extended
outdoor trading areas to enable many local
businesses to operate whilst meeting social
distancing requirements. The trial period for this
program will be ending on 31 May 2022 and Council
has been exploring where and how the trial can
potentially transition to a permanent program
(where possible).

Emissions reduction

Accordingly, from 30 November 2021 until 30
January 2022, community engagement for the
HBBhH Outdoors program was undertaken. Council
invited businesses, residents and the community to
consider the proposed Future Program Transition
and Interim Design Guidelines and to provide their
feedback to Council for consideration. Officers have
liaised with trader associations and businesses via
direct emails, phone calls, and where possible faceto-face visits.

Council is continuing negotiations with electricity
distributers to finalise the connections to the
electricity grid for the other completed sites.

Reimagining our Industrial Areas
Industries, community members and government
were invited to comment on the 'Reimagining our
Industrial Areas – A Statement of Opportunity’
document throughout October and November last
year. The document was updated in response to
feedback received. A feedback summary, an overview
of changes and the updated document are available
on Council’s website. Feedback will inform the review
of Council’s 2008 Industrial Land Management
Strategy and 2015-2020 Economic Development
Strategy.

Council Solar Update
Council’s solar program continues to provide more
renewable energy with a total of 1.2 MW of solar
panels now installed. Rooftop solar installation
works have been completed on some smaller sites
including, Altona North Childcare. Seabrook Cricket
Club, and the Laverton Park Pavilion.

In December Council engaged with key stakeholders
as part of the first phase of engagement to inform
the design of a community renewable energy
program. Key members of the business and Not For
Profit community have provided feedback on the
types of programs that would best suit their sectors.
The second phase of community engagement is
being planned and will seek input from the broader
community.
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My Smart Garden
My Smart Garden kicked off the new year with ‘What
to plant and prepare’ advice including:
•
How to record what was planted and successes
(or otherwise) as a valuable learning tool
•
What to consider when pruning and grafting
•
Pests to watch out for
•
Great mulching ideas

Paper Bag Trial
Participation in the Paper bag trial continues to grow.
The trial will provide free bags for households to
encourage recycling of food organics in the green
bin. Around 6,000 residents are on board as at endJanuary. With residents starting to use their paper
bags in February and with promotions ongoing, we
anticipate participation in the trial to continue to
increase.

18

Attachment 9.1.1.1

Page 19

Planning, Building and Health Update

Planning applications determined
Council completed 131 planning permit applications
for the months of December 2021 and January 2022.

Planning
Planning applications received
Council received 113 planning permit applications for
the months of December 2021 and January 2022.
For the six-month period from August to January 443
planning permit applications were received, a 21
percent increase from the same period last year.

For the six-month period from August to January, 397
planning permit applications were completed, a 12
percent increase than the same period last year.
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Planning amendment requests determined
Council completed 38 planning amendment
applications for the months of December 2021 and
January 2022.

Last Year (366)

Amended permit applications lodged
Council received 42 planning permit amendment
applications for the months of December 2021 and
January 2022.

For the six-month period from August to January,
155, planning amendment applications were
determined, a 4 percent decrease than the same
period last year.

For the six-month period from August to January, 182
planning permit amendment applications were
received, a four per cent increase than the same
period last year.
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VCAT
The Town Planning Department received the
following appeal decisions:
Application Number: PA2047519 - 193 Nelson Place,
Williamstown (Conditions appeal).
Proposal: The construction of buildings and works
under Clause 34.01-4 (Commercial 1 Zone) of the
Hobsons Bay Planning Scheme, Demolition and
construction of buildings or carrying out works,
including external painting and internal alterations
under Clause 43.01-1 (Heritage Overlay Schedule
222). The construction of buildings or carrying out
works, under Clause 43.02-2 (Design and
development Overlay Schedule 8). The reduction of
the number of car parking spaces under Clause
52.06-3 (Car Parking) Hobsons Bay Planning Scheme.
In accordance with the endorsed plans.
Delegate Decision: Approval
DPC Decision: N/A
VCAT Decision: Varied
Made by consent order? No
Application Number: PA1841505 - 102-106 Pier St,
Altona. (Section 87A application to amend the permit
made directly to VCAT).
Proposal: Buildings and works associated with the
construction of a multi storey building comprising
multi-dwellings and shop/food and drink premises, a
reduction in the car parking requirement at clause
52.06 of the Hobsons Bay Planning Scheme in
accordance with the endorsed plans.
Delegate Decision: N/A
DPC Decision: N/A
VCAT Decision: Varied
Made by consent order? Yes. Settled at Compulsory
Conference
Application Number: PA2047498 – 10 Russell Pl,
Williamstown
Proposal: The construction of one dwelling on a lot
under clause 32.08-5 (General Residential Zone). The
removal of a building and the construction of a
building under clause 43.01-1 (Heritage Overlay).
Clause 52.06-3 (Car Parking), a permit is required to
reduce the number of car parking spaces required
under Clause 52.06-5. In accordance with the
endorsed plans.
Delegate Decision: Approval
DPC Decision: N/A
VCAT Decision: Withdrawn/Struck out
Made by consent order? No, appeal was withdrawn.

Application Number: PA2046221 – 52 Dover Rd,
Williamstown
Proposal: Construction of two dwellings on a lot in
the General Residential Zone, Schedule 2; Demolition
of a building in the Heritage Overlay, Schedule 27;
Construction of a building and works in the Heritage
Overlay, Schedule 27; and Construction of a building
and works in the Design and Development Overlay,
Schedule 4. In accordance with the endorsed plans.
Delegate Decision: Refused
DPC Decision: N/A
VCAT Decision: Withdrawn/Struck out
Made by consent order? No
Application Number: PA1945272 – 30/87-115 Nelson
Pl, Williamstown
Proposal: Construction of a first-floor deck/rooftop
terrace above the garage of the existing dwelling in
accordance with the endorsed plans.
Delegate Decision: Approved
DPC Decision: N/A
VCAT Decision: Approved (variation to condition 1)
Made by consent order? No

Delegated Planning Committee (DPC)
There were no DPC meetings in December 2021 or
January 2022.

Planning applications of interest
No applications of interest to report this month.

Planning enforcement
Council received 87 new planning enforcement issues
for the months of December and January.

Active and significant enforcement matters
For the twelve-month period from 1 January 2021 to
1 January 2022, 353 enforcement issues were
lodged, the same as the previous year.
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600
466

500

496
389

400 350

367

350

353

300
200
100
0
2015

2016 2017
EA received

2018 2019 2020
Closed
Active

2021

20

Attachment 9.1.1.1

Page 21

Building
Building News
We have completed registering all swimming pools
and spas for which the owners lodged applications.
We will be undertaking further work on pools and
spas where owners have not lodged the required
application over the coming months.

Permits and consents
•
Council’s Municipal Building Surveyor issued six
•
•

building permits
206 building permits were issued by private
building surveyors
49 Report and Consent requests were received
and 38 determined.

Inspections and enforcement
•
Five Building Notices/Orders issued
•
Four Notices/Orders were resolved/
•

completed/cancelled
49 inspections occurred during the month

Building information requests
There were 522 Building information requests
completed, 103 copies of plans/general enquiries
completed.

Swimming pool and spa register
•
2,063 total pool and spa records
•
182 decommissioned
•
Six lodged
•
1,436 registered
•
135 new

Health

Client managed premises
Council has 27 client managed premises.

Food sampling
There were no Food Samples taken from Class 2
premises during December 2021 and January 2022.

Food recalls
One Food Recall was received in December 2021,
three Food Recalls received in January 2022.

AccuPoint samples
In December 2021 and January 2022 there were no
AccuPoint samples taken from client managed
premises.

Streatrader
The following mobile and temporary food activities
were recorded in December 2021 and January 2022:

•
•
•

Zero Streatrader inspection
169 statement of trades lodged with Council
Seven new registrations issued

Food Act activities

Public Health and Wellbeing Act activities

The following activities were recorded in November:
• 27 mandatory food assessments and
inspections:
Class 1 = 1, Class 2 = 12, Class 3 = 14
• 17 new food premises registration inspections
• Five plans assessments
• Three food complaints were reported

The following activities were recorded during
December 2021 and January 2022:

•
•
•
•
•

27 mandatory public health inspection
Two new premises registration inspection
One progress inspections
Two assessment of plans
Zero transfer inspections
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Health Act Activities
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Customer enquires
During December 2021 and January 2022, 94
customer requests were received, relating to:

•
•
•
•
•
•

Noise
Health Act
Food Act
Pest Control
Air Quality
Drainage

(64)
(15)
(3)
(5)
(7)
(0)
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Tobacco Act activities
Nine tobacco education visits were conducted, and
eight tobacco test purchases were undertaken in
December 2021 and January 2022.
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Governance
Governance
Council Meeting Timetable
At its meeting on 14 December 2021, Council
adopted the 2022 Council Meeting Timetable. The
2022 Council Meeting Timetable is now available to
view on Council’s website.

Councillor Delegates to Council and Community
Committees
At its meeting on 14 December 2021, Council
appointed Councillor delegates and proxies to
Council, community and other committees and
groups for 2022.

Australia Day Citizen of the Year Awards and
Citizenship Ceremony
Council hosted the Australia Day Citizen of the Year
Awards and Citizenship Ceremony via a livestreamed
online ceremony.
Mayor Cr Hemphill presided over the ceremony, with
Australia Day Ambassador OAM and the Hon. Melissa
Horne MP, Member for Williamstown and Minister
for Ports and Freight; Minister for Consumer Affairs,
Gaming and Liquor Regulation and Minister for
Fishing and Boating as guest speakers.
The former Hobsons Bay Citizen and Young Citizen of
the Year, Dr Mukesh Haikerwal AC and Melissa
Sheedy, announced the 2022 Hobsons Bay Citizen
and Young Citizen of the Year.
Both Kate De Marco, the 2022 Hobsons Bay Citizen of
the Year and Tahlia Kotiau, the 2022 Hobsons Bay
Young Citizen of the year, were recognised for their
work supporting vulnerable members of the
community during the COVID-19 pandemic. Ms De
Marco established a community pantry at her home
to provide people with access to food and other
necessary items, using an old pantry, a donated
fridge and a volunteer-built Facebook page. She was
soon inundated with donations and dedicates her
time to collecting donations, keeping the pantry
stocked for the families who rely on it for their
weekly groceries, and establishing relationships with
project partners.

Throughout 2022, Tahlia Kotiau has been the face of
the not-for-profit Williamstown Community
Education Centre, which provides education and
community support to vulnerable members of the
diverse local community. In partnership with
Laverton Community Integrated Services, she
initiated and coordinated the Emergency Relief
Program to provide frozen meals to students and
members of the community experiencing
disadvantage. Inspired by a Volunteer Week
exhibition that featured Kate De Marco’s work on the
community pantry, she also arranged a pantry swap
at Joan Kirner House for students and staff. In July
2021 during Victoria's fifth lockdown, Tahlia
collaborated with the Wee kitchen to offer free
coffee to emergency services workers in the area in
recognition and appreciation of their work.
Twenty-four Hobsons Bay residents proudly took
their pledge to become Australian Citizens before the
Mayor while their family, friends and members
watched the livestream. The Mayor presided over
the ceremony with the Hon. Melissa Horne MP,
Member for Williamstown and Minister for Ports and
Freight, as the guest speaker.

Record of Meetings attended by Councillors
Councillors attended the following meetings held
between 1 December 2021 and 31 January 2022:

•

•

7 December 2021 Councillor Briefing Session
attended by Cr Peter Hemphill, Cr Diana Grima,
Cr Jonathon Marsden, Cr Pamela Sutton-Legaud
and Cr Matt Tyler. No conflicts of interest were
disclosed.
14 December 2021 Pre-Council Meeting
Agenda briefing attended by Cr Peter Hemphill,
Cr Diana Grima, Cr Tony Briffa, Cr Daria
Kellander, Cr Jonathon Marsden, Cr Pamela
Sutton-Legaud and Cr Matt Tyler. No conflicts
of interest were disclosed.

Documents for Sealing
The following documents required sealing during the
period as a result of Council resolution or delegation:
Register number 22/01 – sealed 25 January 2022
Deed of Covenant for the Conservation of Land – Lot
1 on Plan of Subdivision 347451E.
Register number 22/02 - sealed 25 January 2022
Deed of Covenant for the Conservation of Land –
Reserve 1 on Plan of Subdivision 737058H.
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Animal management
•
logged 195 CHARM assignments
•
15,379 animals registered
•
impounded animals at Lost Dogs Home for (as

Local Laws
Permits
•
issued 0 disabled parking permits
•
issued 150 residential permits
•
issued 203 visitor permits
•
issued 975 ticket machine permits
•
logged 233 CHARM assignments
•
impounded 2 derelict/abandoned vehicle
•
issued 32 local law infringement

at 31 December 2021)
dogs – 7 dogs impounded, 3 released
cats – 24 impounded, 1 released
17 animals returned to their owners by Council
officers
issued 11 animal infringement notices

•
•
60

Parking
•
141 logged CHARM assignments
•
issued 1,355 parking infringements
•
issued 133 warnings
•
percentage of warnings issued were 10%
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The graph above reflects the number of dogs impounded and
the number of dogs returned home by Council Rangers
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The graph above illustrates the number of permits issued for
January 2022
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Communications and Engagement

Definitions
•
reactions – like, love, angry, haha, wow, sad

Communications
Social media
Activity across all Council social media accounts
includes:
•
Council Facebook
•
Council Twitter
•
Council LinkedIn
•
Hobsons Bay Instagram
•
Creative City Hobsons Bay Facebook
•
GOWEST Facebook
•
Hobsons Bay has Heart Facebook
•
Hobsons Bay Libraries Facebook
•
Hobsons Bay Lost Pets
•
Hobsons Bay Up Facebook
•
Mesh Mash Facebook
•
Woods Street Arts Space Facebook
•
Hobsons Bay Libraries Instagram
•
Hobsons Bay UP Instagram
•
Mesh Mash Program Instagram
•
Hobsons Bay Libraries Twitter

•
•
•

impressions – number of times our content is
displayed in someone’s newsfeed
reach – total number of people who saw that
content
engagement – number of times someone
engaged with our content whether through
reactions, shares comments, etc.

December 2021 to Januar 2022
Statistics for all Council’s social media sites

Fan/follower growth across all Council social media accounts
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Reach across all Facebook accounts

Facebook post with the greatest engagement

Instagram post with the greatest engagement

Facebook Stories
Tweet with the greatest engagement
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Website top pages viewed

Engagement
Overall Participate Hobsons Bay statistics
Participate Hobsons Bay, the online community engagement site for Council participate.hobsonsbay.vic.gov.au had
the following highlights for December 2021 and January 2022.
12,434

8,663

6,015

1,252

1,149

98

Views

Visits

Visitors

Contributions

Contributors

Followers

Between 1 December 2021 and 31 January 2022 there were 12,434 views to the Participate site. There were seven
active projects open for consultation with 1,252 contributions (or submissions) received. 98 people requested to
‘follow’ various project communications.
Breakdown of the participation rates for each of the current projects out for consultation up to 31 January 2022.
Please note this will not reflect the final consultation figures for each project as consultation for some of these
projects started in November 2021 and others will run through into February 2022.
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Project

Views

Contributions

Hobsons Bay Has Heart Outdoors – Future Program Options

2,251

973

A Safer Merton Street, Altona Meadows

656

105

W.L.J. Crofts Reserve Improvement Plan

245

11

Betters Places Brooklyn + Altona North

1,319

111

Better Places Spotswood + South Kingsville Local Leaders Focus Group

153

0

Ferguson Street Cycle Lanes

81

4

Community Pitch 2022/23

845

41

Hobsons Bay Has Heart Outdoors – Future Program Options
Over the last year, Council has provided extended trading areas enabling many local businesses to operate whilst
meeting social distancing requirements. The program was established in October 2020 and initially extended as a
trial until May 2021, before being further extended until 31 May 2022.
Council is now examining what the future of the program could look like beyond May 2022. To assist in this Council
has developed proposed Future Program Transitional and Interim Design Guidelines that explain in what
circumstances, and how, a business might be able to transition to a permanent or seasonal (e.g. during summer)
outdoor trading area.
Council invited businesses, nearby residents and the community at large to consider the Future Program Transition
and Interim Design Guidelines - that is, the criteria and guidelines for transitioning, where possible, outdoor trading
spaces to permanent or seasonal outdoor trading areas.
Consultation for this project closed 30 January 2022.

A safer Merton Street, Altona Meadows
Merton Street in Altona Meadows, one of Hobsons Bay’s major local roads, has a high rate of reported crashes with
average daily traffic demand of between 8,000 and 18,000 vehicles. Council is looking at improving safety of all
road users and promoting active travel (walking and cycling) on Merton Street. In 2020, Council’s Traffic and
Transport team carried out an analysis to identify crash trends on Merton Street in Altona Meadows. The analysis
informed a high crash rate on Merton Street in the last five years, i.e. 24 reported crashes from 2014 to 2019. After
preliminary analysis, Council engaged a consultant to undertake a detailed study of issues affecting travel along
Merton Street. The study proposed measures to improve safety for all road users with a focus on promoting safety
for pedestrians and cyclists to encourage active travel.
The proposed traffic treatments are included in the concept plan which was open for community consultation until
23 December 2021.

Better Places Brooklyn + Altona North
Following its recent success in Laverton, Spotswood and South Kingsville, the Better Places Program was launched
in Brooklyn and Altona North. In this first stage of the Better Places program, we asked people to share their
thoughts on Brooklyn and Altona North, based around the three key themes of LOVE, CHANGE and IDEAS.
There will be further opportunities for community members to have their say on the proposed vision and key
projects and initiatives for Brooklyn and Altona North following this first stage.
Consultation for this first stage closed 8 December 2021.
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Better Places Spotswood + South Kingsville Local Leaders Focus Group
The key focus of the Better Places Spotswood + South Kingsville Local Leaders Focus Group will be to foster the
local energy and leadership within the local community to help deliver the Spotswood + South Kingsville Vision.
They will do this by playing a lead role in supporting, planning and delivering the projects and programs identified
in the Spotswood + South Kingsville Place Guide as well as identify new activities and events that will help to
activate key areas in Spotswood + South Kingsville.
The group would complement other existing groups and would have the opportunity to:

•
•
•
•
•

work with Council to explore new ideas and to help identify local priorities, opportunities and precincts for
activations to get the best possible outcomes for the activation, diversity and character of the village centres
and wider community
encourage local action for local benefit
identify and apply for grants
encourage local leadership development
promote local activities and market them to increase awareness and participation

Registrations for this focus group closed 2 December 2021.

Ferguson Street Cycle Lanes
Council has been successful in obtaining a grant from the Transport Accident Commission (TAC) Blackspot program
to improve the safety of people walking and riding along Williamstown’s famous Ferguson Street shopping
precinct.
Ferguson Street is one of the most important destinations in Hobsons Bay providing both a premier commercial
experience and linking Melbourne’s west to The Strand and Nelson Place shorefront. Sadly, multiple traffic
incidents have occurred along the length of the street involving people walking, riding, and driving.
To improve the safety of visitors to the precinct and to create a calmer street environment, Hobsons Bay is
proposing to upgrade walking and riding facilities along Ferguson Street between Melbourne Road and The
Strand/Nelson Place. A concept plan has been developed including raised zebra crossings, buffered bike lanes,
clearer line marking, and electronic 40 km/h signs. There are no proposed changes to car parking.
Council is sought community feedback prior to the implementation of the plan, consultation closed 3 December
2021.

Community Pitch 2022/23
A proposed total of $600,000 is available (subject to Council budget adoption) as part of the Community Pitch
program with up to $50,000 per idea available. Hobsons Bay residents, community groups, sporting clubs,
businesses and organisations can pitch an idea.
All ideas need to demonstrate strong community benefit, align to strategies and priorities of Council Plan 2021 2025 and be deliverable by Council between 1 July 2022 and 30 June 2023.
Big projects that focus on physical infrastructure such as upgrading parks, community gardens or buildings will not
be supported as part of Community Pitch as Council already has an ambitious program of scheduled work for
2022/23. This work will be led by an Asset Management Strategy which is currently being developed by a
community panel.
Ideas will be assessed by Council staff against the selection criteria and the people of Hobsons Bay will be able to
vote on their favourite idea early next year. This project has been extended in order to gain more traction;
Community members now have until 20 February 2022 to submit their idea.
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Our Performance

Top reasons our customers contacted Council via
Web Chat related to the following service areas:

Customer Service
Hobsons Bay City Council is committed to improving
our performance and better responding to our
community needs.
One way in which we do this is to capture how our
community approaches us to ensure we can make
that process the best it can be to assist our
customers with access to information needed.

•
•
•
•
•
•
•

Waste
City Services
Local Laws
Animals
Rates
Town Planning
Assets
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Top enquiries coming from incoming calls are for the
following service areas:

•
•
•
•
•
•
•
•

Waste
Local Laws
Rates
Town Planning
Assets
Animals
City Services
Community care

(1,292)
(876)
(704)
(467)
(445)
(370)
(330)
(137)

Webchats
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Top enquiries coming from emails are for the
following service areas:

•
•
•
•
•
•
•
•

City Services
Waste
Local Laws
Cashier inbox
Animals
Rates
Facilities
Public Health

Customer Interaction Methods
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(2,457)
(922)
(794)
(493)
(200)
(193)
(109)
(78)
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Cashier payments processed
2000
1500

Council’s Customer Help and Resolution
Management (CHARM) system is used to record
customer requests, which are primarily received via
phone, Snap Send Solve and email.
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CHARM enquiries logged
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* A recent system change has resulted in a different
form of counter statistics. Data has been slightly
amended from total counter visits to payment
interactions We are working with Digital Services for
an alternative solution.
Snap Send Solve is a free app for iPhone or Android
devices that allows visitors and residents of Hobsons
Bay to easily report issues to Council by capturing a
photo of an issue and having this information sent
directly to Council for review.

Snap Send Solve
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Top CHARM requests logged related to the following
service areas:

•
•
•
•
•
•

Garbage
Green waste
Street trees
Dumped rubbish
Council building maintenance
Local Laws

(653)
(422)
(327)
(273)
(210)
(208)

CHARM enquiries closed
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Top CHARM requests closed related to the following
service areas:

•
•
•
•
•
•

Garbage
Green waste
Street trees
Dumped rubbish
Local Laws
Council building maintenance

(985)
(374)
(353)
(257)
(206)
(200)
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Financial Management
Financial statistics
The average balance of cash and investments during
January 2022 was $36.395 million. This compares to
the average balance of $43.156 million in December
2021 and an average balance of $36.787 million in
November 2021.
The closing balance of cash and investments at the
end of January 2022 was $31.916 million. Compared
to $39.166 million at the end of December 2021 and
$43.203 million at the end of November 2021.
Council investments at the end of January 2022
included cash and at call investments of $1.916
million and term deposits of $30.000 million, with an
average date to maturity of 126 days and an average
interest rate of 0.32 per cent.

The balance of outstanding debtors for January 2022
was $5.86 million compared to an average balance of
$2.756 million over the last twelve months. This total
includes a $2.420 million invoice for Altona Beach
Precinct revitalisation.
The value of receivables invoices issued in January
2022 was $3.405 million compared to $1,674,000 in
December 2021.
Amounts outstanding over 90 days at the end of
January 2022 total $462,000 representing 7.9 per
cent of total debts.
The most significant debtor groups over 90 days
includes property, city maintenance and engineering.
The provision for doubtful debts at the end of
January 2022 is $517,000 or 8.7 per cent of total
debts.

Hardship Policy

Average monthly bank and
investment balance

Any person who currently requires financial
assistance will be invited to enter into a payment
arrangement or assessed for inclusion into the
Council’s long-term hardship group. Since the start of
the financial year there has been no new application
approved and no accounts have been paid in full.

70,000

60,000

50,000

As at 31 January 2022, there were a total of 48
ratepayers, including 24 pensioners, listed on the
Council’s hardship register. Council has waived
$14,455 in interest charges since the start of the
2021-22 financial year. Council continued to receive
regular payments in the month of January and the
total amount outstanding as at 31 January 2022 is
$373,231. In addition, the COVID-19 pandemic has
seen a further 1,257 ratepayers provided with an
interest free payment deferral after applying for
assistance under Council’s Community Support
Packages. This equates to outstanding rates being
deferred of approximately $5.2 million.
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Revenue statistics

Procurement

Rates income as at 31 January 2022 was $69.476
million compared to the year to date budget of
$68.595 million. This is made up of general rates
($63.28 million), waste collection charges ($6.257
million), supplementary income ($138,000), including
objections, payments in lieu of rates ($266,000) and
interest on rates ($479,000). These are offset against
the COVID-19 rate adjustment and rate waivers ($481,000) and Council rebates (-$462,000).

Tenders have been called for the following:

The Outstanding Rates Balance as at 31 January 2022
was $62.038 million. This is made up of general rates
($60.917 million), pension rebates to be collected
($748,000) and hardship group ($373,000).

•

Outstanding Rate Balances ($,000)

•

•
•

•

2021.63 Design Services for Jetty
Reconstruction for Williamstown & Newport
Anglers Club and Fish Protection Society
Incorporated.
2021.71 Donald McLean Reserve Play Space
and Associated Community Park Upgrade.
2021.72 JK Grant Altona, Practise Cricket Net
Renewal.
2021.75 Bruce Comben Master Plan
Implementation: Landscape design consultancy
service.
2021.53 Fencing Renewal Works - S J Clement
Reserve Altona Nth (Private).

The following tenders have been closed and are
being evaluated:

Outstanding Rates Balance 2020/2021
Outstanding Rates Balance 2021 /2022

•

100,000

•

90,000

•

80,000

•

70,000
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•
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•

40,000

2021.68 South Kingsville Community Centre
Building Renewal.
2021.47 Customer Relationship Management
Solution.
2021.63 Design Services for Jetty
Reconstruction for Williamstown & Newport
Anglers Club and Fish Protection Society
Incorporated.
2021.69 Bladin and Henderson Reserve
Redevelopment.
2021.71 Donald McLean Reserve Play Space
and Associated Community Park Upgrade.
2021.72 JK Grant Altona, Practise Cricket Net
Renewal.
2021.75 Bruce Comben Master Plan
Implementation: Landscape design consultancy
service.

The following contracts awarded under Council
resolution:

30,000

20,000

•

10,000

•
October

November

December

January

2021.21 Open Space Works Panel awarded to a
panel of contractors at an estimated total cost
of $2,580,000.
2021.35 Kerbside Waste Collection awarded to
Cleanaway Pty Ltd at an estimated total cost of
$32,092,847 (Letter of Intent).
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The following contracts have been awarded under
financial delegation:

•

•

•

2021.68 South Kingsville Community Centre
Building Renewal awarded to Loaram
Constructions Pty Ltd At a fixed lump sum price
of $862,400.
2020.44 Provision of Day/Night Respite –
Bateman House awarded to Anglican Aged Care
Services Group at an estimated cost of
$679,206.
2021.65 Bryan Martin Reserve Pavilion Upgrade
awarded to Loaram Constructions Pty Ltd fixed
lump sum price of $766,040.
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Enhancing our Community
The Infrastructure and City Services Directorate has
delivered and continues to deliver a range of projects
and services across the municipality.

West Gate Tunnel Project
Works to widen the freeway between Williamstown
Road and the M80 interchange were recently
completed, the works include:

Above: WGT Project works at Williamstown Road interchange

•

Level Crossing Removal Projects

•

•
•
•
•
•

the Princes Freeway exit ramp to Geelong Road
was rebuilt
the southbound section of Grieve Parade Bridge
was demolished, rebuilt and widened and a
new lane was added to the city-bound entry
ramp
the Kororoit Creek Bridge over the West Gate
Freeway near Brooklyn now has four extra
through lanes
the Millers Road bridge over the interchange
has been widened so new lanes can be created
on top
the Williamstown Road outbound exit ramp has
a new additional left turn lane onto Melbourne
Road
75% of new noise walls completed
the first beams have been installed on the Hyde
Street off and on ramps.

In preparing for tunnelling, work on the tunnel exit
and entrances have progressed with the walls inside
completed and roof decks installed on top for the
tunnel entrance located on the freeway near
Williamstown Road.
Multiple levels that support the inners workings of
the outbound tunnel exit have also been installed,
including a smoke duct, ventilation level and decking
for the future road surface.

Ferguson Street, Williamstown
The level crossing at Ferguson Street has been
removed and the trains are now running in the new
750 metre rail trench under the road and stopping at
the new North Williamstown Station.
With the level crossing gone and trains and cars
separated, safety has been significantly improved for
the 25,000 vehicles that used the intersection daily,
as well as for pedestrians and cyclists using this busy
precinct.
Finishing touches on the new North Williamstown
Station and station precinct will continue over
coming weeks including planting native plants, trees
and shrubs around the station and surrounding
areas.
Pedestrians will be able to access the new station via
a new signalised pedestrian crossing, and cyclists can
securely park their bikes in a new bike Parkiteer.
A four-metre-wide shared use path will also be
installed through the precinct, connecting the station
with key areas of Williamstown.

Work continues to build new sections of the shared
paths including Kororoit Creek trail in Altona North
and Brooklyn and the Federation trail that will extend
through to Hyde Street, Yarraville.

Above: The new station at North Williamstown
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Aviation Road, Laverton
The second phase of the Aviation Road Level Crossing
Removal Project involves building a new pedestrian
and bike rider underpass, and 100 new and upgraded
car parking spaces at Aircraft Station.

Pavilion and Reserves update
GJ Hosken Reserve upgrade
Works on upgrading GJ Hosken Reserve in Altona
North will kick off in February 2022. The upgrade will
include new play equipment, fitness stations, a
multicourt, BBQ area with shelters and seating. There
will also be a separate fenced dog off-lead area. The
estimated completion date is mid-June 2022.

Above: Artist impression of the southern station plaza

During December 2021, works undertaken included
laying the concrete in the underpass, forecourts and
platform, painting, lighting and architectural
elements.
Other items included works on the ramps and stairs
leading from the underpass to the southern
forecourt and station platform, and a section of the
station car park asphalted.
In January 2022, the architectural screens are being
installed, as well as the light poles within the
forecourts, pumps and drainage systems. As part of
the Car Park for Commuters program, construction of
138 car parks, along with CCTV cameras and lighting,
will be completed.

Above: Concept Plan – GJ Hosken Reserve picnic area

Construction on the Aircraft Station car park and
pedestrian and cyclist underpass is expected to be
completed in early 2022.

Above: Concept Plan – GJ Hosken Reserve dog off lead area

Above: Underpass works at Aircraft station
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Armstrong Reserve, Newport
Mulch has been installed throughout the reserve.
The mulch was generated from the storms across
2021 in the Macedon Ranges Shire Council.

Road Rehabilitation works
James Austin Way, Seabrook
The rehabilitation works at James Austin Way are
now completed. The works include reconstruction of
kerb and channel, upgrade of drainage and
resurfacing of the roadway.

Above: Armstrong Reserve, Newport

Sporting projects
Altona Tennis Club – Court Refurbishment
Construction for the new year has recommenced
with the edge beams being installed and poured with
concrete. Following these works the sub grade clay
surfaces will be laid.

Above: James Austin Way, Seabrook

Above: Installation of the edge beams
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Rymill Court, Altona North
Rymill Court, Altona North rehabilitation works are
complete. Works included the installation of new
drainage, kerb and channel, minor footpath
replacement and asphalt rehabilitation works.

Williamstown Botanic Gardens
One of the earliest plantings in the Gardens is the
beautiful Crinum asiaticum which is currently in
flower.

Above: Rymill Court, Altona North

Esplanade summer closure
The summer closure of the Esplanade is looking
fantastic and being well utilised by the community.

Local Area Traffic works
Seabrook East
As part of safe travel to schools program traffic
calming works along Canonbury Circle have been
completed. These works involved the installation of
raised platforms at the intersections of Canonbury
Circle and Finnbarr Way, Tintern Court, Cintra Court
and Glenelg Way.

Above: Esplanade, Altona

Above: Canonbury Circle, Seabrook
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Esplanade, Williamstown
Traffic calming upgrade works along the Esplanade in
Williamstown between Giffard Street and Thompson
Street have now been completed.
The works completed involved the replacement of
seven sets of rubber speed cushions that were in
poor condition to asphalt flat-top road humps. One
of the raised platforms also included works to extend
the footpath to provide an additional safe access
point to cross the road. The works were fully funded
through the Federal Governments Road Safety
Program.

Footpath works
Queen Street, Altona
Council recently completed minor footpath repair
works at Queen Street (opposite the Coles
supermarket) to improve the health of a significant
tree (Ficus macrophylla/Moreton Bay Fig).
The tree roots had lifted the existing footpath making
access difficult for pedestrians. In consultation with
Council’s arborist, a process was put in place to
protect the tree and its existing root system while the
footpath and kerb and channel was replaced.
The new surface is a sustainable permeable paving
(waste tyre based permeable pavement which is
made of up recycled material). This surface will allow
water to penetrate directly into the tree root system
and prolong the life of this significant tree.

Above: Flat top road hump at Thompson Street

Duosa Road and Altona Gate Shopping Centre
Council has delivered an upgraded pedestrian
crossing outside of Altona Gate Shopping Centre on
Duosa Road. The project was identified by the Traffic
team as a priority upgrade due to vehicle speeds and
pedestrian safety for those crossing Duosa Road to
access bus stops.

Above: Queen Street, Altona

Hobsons Bay successfully qualified for Department of
Transport funding to build the raised crossing in full
and works were completed in late 2021.

Above: Altona Gate Shopping Centre
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Altona Foreshore works
In November 2021, works started on constructing
two new pedestrian access and viewing platforms at
Webb and Mount Streets along the foreshore in
Altona. The works are progressing well and are
expected to be completed by mid-February 2022.

Above: Mount Street access ramp and bluestone retaining
wall

Above: Webb Street final platform for deck installation
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Better Places
The Better Places model is focused on a design-led and place-based approach to projects. It helps provide a clear
vision and understanding of the elements required to make better places and therefore provides better outcomes
for the community.
It is about an approach where the whole “place” is considered and driven by a community vision for the suburb.

Laverton was the first suburb to experience the Better Places model.
The Laverton Place Guide was endorsed by Council in September 2020. The Place Guide provides a summary of the
visioning process undertaken, the community input/key findings and sets out the projects and improvements that
will be undertaken into the future. The Place Guide is the guiding framework which future projects will evolve and
be delivered from.

Laverton Place Projects update
Twelve Place Projects will occur throughout 2021-23, with the aim of having all projects completed by the end of
2023.

Frank Gibson Reserve
The play space at Frank Gibson Reserve has been upgraded.
The upgraded play space is part of Better Places Laverton, through the Love Laverton Parks Program. The play
space includes new play equipment, park furniture, a basketball activity space and junior soccer goals. As part of
the upgrade, the cricket pitch has also been resurfaced and parts of the park have been irrigated to ensure
successful growth of the garden beds and trees within the park.

Above: Play space at Frank Gibson Reserve
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Love Laverton Focus Group
The Love Laverton Focus Group has been established with their first meeting being held on 22 November 2021.
At the first meeting, the group was provided with an overview of the program, a status update on each of the
projects and a briefing on the upcoming projects. A skills, passions and network mapping process was also
completed to help ascertain how to harness the groups' strengths moving forward.
The group will meet every second month to provide community feedback and advise Council on the Better Places
Laverton projects.
Council would like to formally welcome the community members to the Laverton Focus Group and thank them for
their commitment.

Spotswood and South Spotswood are places with varied neighbourhood characters, transitioning from the
industrial areas to the east to the mixed use and varied densities of central Spotswood, through to the more
suburban character of South Kingsville. The Place Guide for Better Places Spotswood and South Kingsville was
adopted at the 12 October 2021 Council Meeting.

Spotswood and South Kingsville Place Projects
Local Leaders Focus Group
Expressions of Interest are currently out for the Spotswood and South Kingsville Local Leaders Focus Group.
This group will play a lead role in supporting, planning and delivering the projects and programs identified in the
Place Guide as well as identifying new activities and events that will help to activate key areas in Spotswood and
South Kingsville.
A number of strong applications have been received with the Expression of Interest period closing on 2 December
2021. The first meeting is scheduled to take place in early 2022.

Future Industries Working Group
The make-up and Terms of Reference for the Future Industries Working Group is currently being developed.
For the Better Places vision for the industrial precinct to be realised, support is needed by the different
government authorities, property owners, businesses and stakeholders connected to the precinct.
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Better Places Brooklyn and Altona North
Council has started working on the third Better Places program which will focus on Brooklyn and Altona North with
Place Check workshops held to introduce the project, identify any programs, issues, and opportunities for the area.
Focus Group workshops were recently held with representatives from diverse backgrounds to gain information that
will help us better understand the issues and opportunities within Brooklyn and Altona North. These focus groups
were theme-based, and attendees included local service providers, businesses, industry representatives and
community representatives.
The workshops targeted key community, business and industry members to get their input around the following
themes:

•
•
•
•
•
•
•

Local Environment and Amenity
Transport and Connectivity
Community Services and Facilities
Shop, Business and Job Opportunities
Public Places and Spaces
Local Leaders and engagement
Housing, Neighbourhood Character and Future Development

Through until 8 December, we are also asking the community to share their thoughts and ideas based around the
three key themes of LOVE, CHANGE, and IDEAS. Flyers containing a survey have been distributed to the Brooklyn
and Altona North community. Project information is also available on Participate Hobsons Bay.
From here, Council will categorise all the data collected and prepare it for a broader community consultation which
will take place in early 2022.
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Instrument of Delegation
to
The Chief Executive Officer
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Instrument of Delegation
In exercise of the power conferred by section 11(1) of the Local Government Act 2020 (the
Act) and all other powers enabling it, the Hobsons Bay City Council (Council) delegates to
the member of Council staff holding, acting in or performing the position of Chief Executive
Officer, the powers set out in Schedule1 to this Instrument of Delegation,
AND declares that:
1.

this Instrument of Delegation is authorised by a resolution of Council passed on:
8 February 2022;

2.

the delegation
2.1

comes into force immediately this Instrument of Delegation is executed by
the Mayor;

2.2

is subject to any conditions and limitations set out in Schedule 1;

2.3

must be exercised in accordance with any guidelines or policies which
Council from time to time adopts;

2.4

provides the Chief Executive Officer with the delegated authority to make
decisions on any matter to be dealt with by the Delegated Planning
Committee; and

2.5

provides the Chief Executive Officer with the delegated authority to make any
decision that supports the Community Support Packages that were put in
place as a result of the declared State of Emergency which ceased on
15 December 2021, despite any conflict with any existing Council Policies and
or Strategies; and

2.6

remains in force until 14 October 2022, when this instrument will be reviewed
by Council, or sooner if Council resolves to vary or revoke it.

Executed by the Mayor, Cr Peter Hemphill on
behalf of the Hobsons Bay City Council pursuant
to a resolution of Council adopted at its meeting
on 8 February 2022

…………………………………………..
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SCHEDULE 1
The power to
1.
2.
3.

determine any issue;
take any action; or
do any act or thing

arising out of or connected with any duty imposed, or function or power conferred on Council by or
under any Act.
Conditions and Limitations
The delegate must not determine the issue, take the action or do the act or thing:
1.

if the issue, action, act or thing is an issue, action, act or thing which involves
a) awarding a contract exceeding the value of $1,000,000 (including GST);
b) entering into a contract or the expenditure of Council funds exceeding
$3,500,000 (inclusive of GST), with the exception of insurance premiums,
Workcover premiums and employee superannuation payments
c) approval to write off, cancel or set aside outstanding debts to Council not
exceeding the value of $100,000 for each occurrence;
d) appointing an Acting Chief Executive Officer for a period exceeding 28 days;
e) election of a Mayor or Deputy Mayor;
f)

granting of a reasonable request for leave under section 35 of the Act;

g) making any decision in relation to the employment, dismissal or removal of
the Chief Executive Officer;
h) approving or amending the Council Plan;
i)

adoption or amendment of any policy that Council is required to adopt under
the Act;

j)

adopting or amending of the Governance Rules;

k) appointing of the chair or the members to a delegated committee;
l)

making, amending or revoking a local law;

m) approving the Budget or Revised Budget;
n) approving the borrowing money; or
o) subject to section 181H(1)(b) of the Local Government Act 1989, declaring
general rates, municipal charges, service rates and charges and specified
rates and charges; or
2. if the issue, action, act or thing is an issue, action, act or thing which is required by law to
be done by Council resolution;
3. if the issue, action, act or thing is an issue, action or thing which Council has previously
designated as an issue, action, act or thing which must be the subject of a Resolution of
Council;
4. if the determining of the issue, taking of the action or doing of the act or thing would or
would be likely to involve a decision which is inconsistent with a policy or strategy adopted
by Council;

Instrument of Delegation to the Chief Executive Officer
Adopted by Council: 8 February 2022
Page No. 4
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5. if determining of the issue, the taking of the action or the doing of the act or thing cannot
be the subject of a lawful delegation, whether on account of section 11(2)(a)-(n)
(inclusive) of the Act or otherwise;
6. the determining of the issue, the taking of the action or the doing of the act or thing is
already the subject of an exclusive delegation to another member of Council staff; or
7. if that power is listed in Schedule 2 as a power determined as appropriate to remain with
Council.

Instrument of Delegation to the Chief Executive Officer
Adopted by Council: 8 February 2022
Page No. 5
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SCHEDULE 2
Powers and actions determined as appropriate to remain with Council.
FOOD ACT 1984
Column 1

Column 2

PROVISION

POWER

s.38(3)

power to exempt any food premises or class of food premises
from registration with the council.

Column 3
CONDITIONS & LIMITATIONS

LOCAL GOVERNMENT ACT 1989
Column 1

Column 2

PROVISION

POWER

s.204(2)

power to declare a road to be open to public traffic

Schedule 10

power to approve, assign or change the name of a road

Column 3
CONDITIONS & LIMITATIONS

cl.5 (1)(a)
Schedule 11
cl.13

power to determine speed limits

Instrument of Delegation to the Chief Executive Officer
Adopted by Council: 8 February 2022
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LOCAL GOVERNMENT ACT 2020
Column 1

Column 2

PROVISION

POWER

s.115

power to lease land where there is no requirement to undertake
a community engagement process in accordance with the
Council's community engagement policy in respect of the
proposal before entering into the lease.

Column 3
CONDITIONS & LIMITATIONS

PLANNING AND ENVIRONMENT ACT 1987
Column 1

Column 2

PROVISION

POWER

s.4B

power to prepare an amendment to the Victoria Planning
Provisions

s.8(3)

power to prepare amendments to the planning scheme

s.9(2) and (3)

power to apply to the Minister to prepare an amendment to the
planning scheme

s.12(3)

power to carry out studies and do things to ensure proper use of
land in which Council is the planning authority and consult with
other persons to ensure co-ordination of the planning scheme
with these persons

s.19

power to give notice, to decide not to give notice, to publish
notice of amendment to a planning scheme and to exercise any
other power under section 19 to a planning scheme

s.20(1)

power to apply to the Minister for exemption from the
requirements of section 19

Instrument of Delegation to the Chief Executive Officer
Adopted by Council: 8 February 2022
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PLANNING AND ENVIRONMENT ACT 1987
Column 1

Column 2

PROVISION

POWER

s.23(2)

power to refer submissions to a panel

s.27 (2)

power to apply for exemption if the panel's report is not received

s.46N(2)(d)

power to enter into an agreement with the applicant regarding
payment of a development infrastructure levy

s.46O(1)(d) &
(2)(d)

power to enter into agreement with the applicant regarding
payment of a community infrastructure levy

s.46P(2)

power to accept provision of land, works, services or facilities in
part or full payment of levy payable

s.96G

power to determine to recommend that a permit be granted or to
refuse to recommend that a permit be granted and power to
notify applicant of the determination (including power to give
notice under section 23 of the Planning and Environment
(Planning Schemes) Act 1996)

s.97C

power to request the Minister to decide the application

s.178

power to amend a section 173 agreement

Instrument of Delegation to the Chief Executive Officer
Adopted by Council: 8 February 2022
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ROAD MANAGEMENT ACT 2004
Column 1

Column 2

Column 3

PROVISION

POWER

CONDITIONS & LIMITATIONS

s11

power to declare a road

obtain consent in circumstances specified in section
11(2) where the land is reserved or administered
under other Acts

s11(8)

power to change the name of a road

s12(2)

power to discontinue a road or part of a road

s17(3)

power to decide that a road is reasonably required for general
public use

power of the coordinating road authority

s17(4)

power to decide that a road is no longer reasonably required for
general public use

power of the coordinating road authority

s42(1)

power to declare a public road as a controlled access road

power of the coordinating road authority and
Schedule 2 also applies

s42(2)

power to amend or revoke declaration under section 42(1)

power of the coordinating road authority and
Schedule 2 also applies

Schedule 2
Clause 3(1)
Schedule 2
Clause 3(2)

power to make policy about controlled access roads
power to amend, revoke or substitute policy about controlled
access roads

Instrument of Delegation to the Chief Executive Officer
Adopted by Council: 8 February 2022
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VALUATION OF LAND ACT 1960
Column 1
Column 2
PROVISION
POWER

Column 3
CONDITIONS & LIMITATIONS

s.13DC(1)

where Council is rating authority

power to require a valuation on the basis of site value

WATER ACT 1989
Column 1
Column 2
PROVISION
POWER
s.179

power to submit a proposal to the Minister for declaration of a
sewerage district

Instrument of Delegation to the Chief Executive Officer
Adopted by Council: 8 February 2022
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Instrument of Delegation
In exercise of the powers conferred by the legislation referred to in the attached Schedule, the Council:
1.

delegates each duty and/or function and/or power described in column 1 of the Schedule (and
summarised in column 2 of the Schedule) to the member of Council staff holding, acting in or
performing the duties of the office or position described opposite each such duty and/or function and/or
power in column 3 of the Schedule;

2.

records that references in the Schedule are the officer titles as listed:
Title

Position

CCS&C

Coordinator Community Safety and Compliance

CCW

Coordinator Capital Works

CEO

Chief Executive Officer

CFO

Chief Financial Officer

CGIM

Coordinator Governance and Information Management

CMP

Coordinator Major Projects

CPH

Coordinator Public Health

CPI

Coordinator Property and Insurance

CPO

Coordinator Planning Operations

CRDM

Coordinator Roads and Drainage Maintenance

CSAM

Coordinator Strategic Asset Management

CSP

Coordinator Strategic Planning

CSTP

Coordinator Statutory Planning (Coordinator Statutory Town Planning)

CTED

Coordinator Transport and Engineering Developments

DCS

Director Corporate Services

DI&CS

Director Infrastructure and City Services

DSC

Director Sustainable Communities

EHO

Environmental Health Officer

EHT

Environmental Health Technician

GLA

Greenlight Administrator

MACA

Manager Active Communities and Assets

MBS

Municipal Building Surveyor

MCI

Manager Corporate Integrity

MCS

Manager City Services
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Title

Position

MCW

Manager Capital Works

MPBHS

Manager Planning, Building and Health Services

MSES

Manager Strategy, Economy and Sustainability

Not Delegated

Not Delegated

PAO

Planning Administration Officer

PA

Planning Assistant

PIO

Planning Investigations Officer

PPIO

Principal Planning Investigations Officer

PPMP

Principal Planner Major Projects

PSP

Principal Strategic Planner

SO

Subdivision Officer

SSO

Senior Subdivision Officer

SP

Strategic Planner

SUP

Senior Urban Planner

SUPCL

Senior Urban Planner Customer Liaison

SUPCP

Senior Urban Planner Commercial Priority

TLPH

Team Leader Public Health

TLPLL

Team Leader Parking and Local Laws

TLSP

Team Leader Strategic Planning

TLTP

Team Leader Town Planning

UP

Urban Planner

UPCL

Urban Planner Customer Liaison

3.

declares that:

3.1

this Instrument of Delegation is authorised by a resolution of Council passed on 8 February 2022; and

3.2

the delegation:
3.2.1

comes into force immediately this Instrument of Delegation is executed by the Mayor;

3.2.2

remains in force until 14 October 2022, when the delegation will be reviewed by Council, or
sooner if Council resolves to vary or revoke it;

3.2.3

is subject to any conditions and limitations set out in sub-paragraph 3.3, and the Schedule;
and
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3.2.4

must be exercised in accordance with any guidelines or policies which Council from time to
time adopts; and

the delegate must not determine the issue, take the action or do the act or thing:

3.3

3.3.1

if the issue, action, act or thing is an issue, action or thing which Council has previously
designated as an issue, action, act or thing which must be the subject of a resolution of
Council;

3.3.2

if the determining of the issue, taking of the action or doing of the act or thing would or would
be likely to involve a decision which is inconsistent with a
(a)

policy; or

(b)

strategy

adopted by Council;
3.3.3

if the determining of the issue, the taking of the action or the doing of the act or thing cannot
be the subject of a lawful delegation; or

3.3.4

the determining of the issue, the taking of the action or the doing of the act or thing is already
the subject of an exclusive delegation to another member of Council staff or delegated
committee.

Executed by the Mayor Cr Peter Hemphill
on behalf of Hobsons Bay City Council pursuant
to a resolution of Council adopted the Council
Meeting held on 8 February 2022
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Delegation Sources















Domestic Animals Act 1994
Food Act 1984
Heritage Act 2017
Local Government Act 1989
Local Government Act 2020
Planning and Environment Act 1987
Residential Tenancies Act 1997
Residential Tenancies Regulations 2021
Road Management Act 2004
Planning and Environment Regulations 2015
Planning and Environment (Fees) Regulations 2016
Residential Tenancies (Caravan Parks and Movable Dwellings Registration and Standards) Regulations
2020
Road Management (General) Regulations 2016
Road Management (Works and Infrastructure) Regulations 2015
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S6 Instrument of Delegation - Members of Staff
Domestic Animals Act 1994
Provision
s 41A(1)

Powers and Functions Delegated
Power to declare a dog to be a menacing dog

Delegate
CCS&C, DCS, MCI

Conditions and Limitations
Council may delegate this power to a Council authorised officer

Food Act 1984
Provision

Powers and Functions Delegated

Delegate

Conditions and Limitations

s 19(2)(a)

Power to direct by written order that the food premises be put into a clean and
sanitary condition

CPH, DSC,
EHO, MPBHS,
TLPH

If s 19(1) applies

s 19(2)(b)

Power to direct by written order that specified steps be taken to ensure that food
prepared, sold or handled is safe and suitable

CPH, DSC,
EHO, MPBHS,
TLPH

If s 19(1) applies

s 19(3)

Power to direct by written order that the food premises not be kept or used for the
sale, or handling for sale, of any food, or for the preparation of any food, or for
any other specified purpose, or for the use of any specified equipment or a
specified process

CPH, DSC,
EHO, MPBHS,
TLPH

If s 19(1) applies
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Food Act 1984
Provision

Powers and Functions Delegated

Delegate

Conditions and Limitations

s 19(4)(a)

Power to direct that an order made under s 19(3)(a) or (b), (i) be affixed to a
conspicuous part of the premises, and (ii) inform the public by notice in a
published newspaper or otherwise

CPH, DSC,
MPBHS

If s 19(1) applies

s 19(6)(a)

Duty to revoke any order under section 19 if satisfied that an order has been
complied with

CPH, DSC,
EHO, MPBHS,
TLPH

If s 19(1) applies

s 19(6)(b)

Duty to give written notice of revocation under section 19(6)(a) if satisfied that an
order has been complied with

CPH, DSC,
EHO, MPBHS,
TLPH

If s 19(1) applies

s 19AA(2)

Power to direct, by written order, that a person must take any of the actions
described in (a)-(c).

CPH, DSC,
EHO, MPBHS,
TLPH

Where Council is the registration authority

s 19AA(4)(c)

Power to direct, in an order made under s 19AA(2) or a subsequent written order,
that a person must ensure that any food or class of food is not removed from the
premises

CPH, DSC,
EHO, MPBHS,
TLPH

Note: the power to direct the matters under s
19AA(4)(a) and (b) not capable of delegation and so
such directions must be made by a Council resolution

s 19AA(7)

Duty to revoke order issued under s 19AA and give written notice of revocation, if
satisfied that that order has been complied with

CPH, DSC,
EHO, MPBHS,
TLPH

Where Council is the registration authority
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Food Act 1984
Provision

Powers and Functions Delegated

Delegate

Conditions and Limitations

s 19CB(4)(b)

Power to request copy of records

CPH, DSC,
EHO, MPBHS,
TLPH

Where Council is the registration authority

s 19E(1)(d)

Power to request a copy of the food safety program

CPH, DSC,
EHO, MPBHS,
TLPH

Where Council is the registration authority

s 19GB

Power to request proprietor to provide written details of the name, qualification or
experience of the current food safety supervisor

CPH, DSC,
EHO, MPBHS,
TLPH

Where Council is the registration authority

s 19M(4)(a) &
(5)

Power to conduct a food safety audit and take actions where deficiencies are
identified

CPH, DSC,
EHO, MPBHS,
TLPH

Where Council is the registration authority

s 19NA(1)

Power to request food safety audit reports

CPH, DSC,
EHO, MPBHS,
TLPH

Where Council is the registration authority

s 19U(3)

Power to waive and vary the costs of a food safety audit if there are special
circumstances

DSC, MPBHS

s 19UA

Power to charge fees for conducting a food safety assessment or inspection

CPH, DSC,
EHO, EHT,
MPBHS, TLPH
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Food Act 1984
Provision

Powers and Functions Delegated

Delegate

Conditions and Limitations

s 19W

Power to direct a proprietor of a food premises to comply with any requirement
under Part IIIB

CPH, DSC,
EHO, MPBHS,
TLPH

Where Council is the registration authority

s 19W(3)(a)

Power to direct a proprietor of a food premises to have staff at the premises
undertake training or instruction

CPH, DSC,
EHO, MPBHS,
TLPH

Where Council is the registration authority

s 19W(3)(b)

Power to direct a proprietor of a food premises to have details of any staff training
incorporated into the minimum records required to be kept or food safety program
of the premises

CPH, DSC,
EHO, MPBHS,
TLPH

Where Council is the registration authority

Power to register, renew or transfer registration

CPH, DSC,
EHO, MPBHS,
TLPH

Where Council is the registration authority

refusal to grant/renew/transfer registration must be
ratified by Council or the CEO (see s 58A(2))

S 36A

Power to accept an application for registration or notification using online portal

CPH, MPBHS

Where Council is the registration authority

S 36B

Duty to pay the charge for use of online portal

CPH, MPBHS

Where Council is the registration authority

s 38AA(5)

Power to (a) request further information; or (b) advise the proprietor that the
premises must be registered if the premises are not exempt

CPH, DSC,
EHO, EHT,
MPBHS, TLPH

Where Council is the registration authority
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Food Act 1984
Provision

Powers and Functions Delegated

Delegate

Conditions and Limitations

s 38AB(4)

Power to fix a fee for the receipt of a notification under s 38AA in accordance with
a declaration under s 38AB(1)

DSC, MPBHS

Where Council is the registration authority

s 38A(4)

Power to request a copy of a completed food safety program template

CPH, DSC,
EHO, MPBHS,
TLPH

Where Council is the registration authority

s 38B(1)(a)

Duty to assess the application and determine which class of food premises under
s 19C the food premises belongs

CPH, DSC,
EHO, MPBHS,
TLPH

Where Council is the registration authority

s 38B(1)(b)

Duty to ensure proprietor has complied with requirements of s 38A

CPH, DSC,
EHO, EHT,
MPBHS, TLPH

Where Council is the registration authority

s 38B(2)

Duty to be satisfied of the matters in s 38B(2)(a)-(b)

CPH, DSC,
EHO, MPBHS,
TLPH

Where Council is the registration authority

s 38D(1)

Duty to ensure compliance with the applicable provisions of s 38C and inspect the
premises if required by s 39

CPH, DSC,
EHO, EHT,
MPBHS, TLPH

Where Council is the registration authority
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Food Act 1984
Provision

Powers and Functions Delegated

Delegate

Conditions and Limitations

s 38D(2)

Duty to be satisfied of the matters in s 38D(2)(a)-(d)

CPH, DSC,
EHO, MPBHS,
TLPH

Where Council is the registration authority

s 38D(3)

Power to request copies of any audit reports

CPH, DSC,
EHO, MPBHS,
TLPH

Where Council is the registration authority

s 38E(2)

Power to register the food premises on a conditional basis

DSC, MPBHS,
CPH, TLPH

Where Council is the registration authority

not exceeding the prescribed time limit defined under
s 38E(5)
s 38E(4)

Duty to register the food premises when conditions are satisfied

DSC, MPBHS

Where Council is the registration authority

s 38F(3)(b)

Power to require proprietor to comply with requirements of this Act

CPH, DSC,
EHO, EHT,
MPBHS, TLPH

Where Council is the registration authority

s 38G(1)

Power to require notification of change of the food safety program type used for
the food premises

CPH, DSC,
EHO, MPBHS,
TLPH

Where Council is the registration authority

S 38G(2)

Power to require the proprietor of the food premises to comply with any
requirement of the Act

CPH, DSC,
EHO, MPBHS,
TLPH

Where Council is the registration authority
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Food Act 1984
Provision
s 39A

Powers and Functions Delegated
Power to register, renew or transfer food premises despite minor defects

Delegate
CPH, DSC,
MPBHS, TLPH,
EHO

Conditions and Limitations
Where Council is the registration authority

Only if satisfied of matters in s 39A(2)(a)-(c)
s 40(2)

Power to incorporate the certificate of registration in one document with any
certificate of registration under Part 6 of the Public Health and Wellbeing Act 2008

CPH, DSC,
MPBHS

s 40C(2)

Power to grant or renew the registration of food premises for a period of less than
1 year

CPH, DSC,
MPBHS, TLPH,
EHO

Where Council is the registration authority

s 40D(1)

Power to suspend or revoke the registration of food premises

DSC, MPBHS,
CPH

Where Council is the registration authority

s 40F

Power to cancel registration of food premises

DSC, MPBHS,
CPH

Where Council is the registration authority

s 43F(6)

Duty to be satisfied that registration requirements under Division 3 have been met
prior to registering, transferring or renewing registration of a component of a food
business

CPH, DSC,
EHO, EHT,
MPBHS, TLPH

Where Council is the registration authority

s 43F(7)

Power to register the components of the food business that meet requirements in
Division 3 and power to refuse to register the components that do not meet the
requirements

CPH, DSC,
EHO, EHT,
MPBHS, TLPH

Where Council is the registration authority
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Food Act 1984
Provision

Powers and Functions Delegated

s 46(5)

Delegate

Power to institute proceedings against another person where the offence was due
to an act or default by that other person and where the first person charged could
successfully defend a prosecution, without proceedings first being instituted
against the person first charged

Conditions and Limitations

CPH, DSC,
EHO, EHT,
MPBHS, TLPH

Where Council is the registration authority

Heritage Act 2017
Provision
s 116

Powers and Functions Delegated
Power to sub-delegate Executive Director's functions,
duties or powers

Delegate
CEO

Conditions and Limitations
Must first obtain Executive Director's written consent

Council can only sub-delegate if the Instrument of Delegation from the Executive Director
authorises sub-delegation

Local Government Act 1989
Provision
s 185L(4)

Powers and Functions Delegated
Power to declare and levy a cladding rectification charge
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Planning and Environment Act 1987
Provision

Powers and Functions Delegated

Delegate

s 4B

Power to prepare an amendment to the Victorian Planning Provisions

DSC, MSES

s 4G

Function of receiving prescribed documents and a copy of the Victorian
Planning Provisions from the Minister

DSC, MSES

s 4H

Duty to make amendment to Victoria Planning Provisions available in
accordance with public availability requirements

CSP, DSC, MPBHS, MSES, PSP,
TLSP, SP

s 4I

Duty to keep Victorian Planning Provisions and other documents
available in accordance with public availability requirements

CSP, , DSC, MPBHS, MSES, PSP,
SP, TLSP

s 8A(2)

Power to prepare amendment to the planning scheme where the
Minister has given consent under s 8A

CSP, DSC, MPBHS, MSES

s 8A(3)

Power to apply to Minister to prepare an amendment to the planning
scheme

CSP, DSC, MPBHS, MSES

s 8A(5)

Function of receiving notice of the Minister's decision

CSP, DSC, MPBHS, MSES
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Planning and Environment Act 1987
Provision

Powers and Functions Delegated

Delegate

s 8A(7)

Power to prepare the amendment specified in the application without the
Minister's authorisation if no response received after 10 business days

CSP, DSC, MPBHS, MSES

s 8B(2)

Power to apply to the Minister for authorisation to prepare an
amendment to the planning scheme of an adjoining municipal district

CSP, DSC, MPBHS, MSES

s 12(3)

Power to carry out studies and do things to ensure proper use of land
and consult with other persons to ensure co-ordination of planning
scheme with these persons

CSP, DSC, MPBHS, MSES, PSP,
SP, TLSP

s 12A(1)

Duty to prepare a municipal strategic statement (including power to
prepare a municipal strategic statement under s19 of the Planning and
Environment (Planning Schemes) Act 1996)

Not Delegated

s 12B(1)

Duty to review planning scheme

CSP, DSC, MPBHS, MSES, PSP,
SP, TLSP

s 12B(2)

Duty to review planning scheme at direction of Minister

CSP, , DSC, MPBHS, MSES, PSP,
SP, TLSP

s.12B(5)

duty to report findings of review of planning scheme to Minister without
delay

CSP, DSC, MPBHS, MSES, PSP,
SP, TLSP
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Planning and Environment Act 1987
Provision

Powers and Functions Delegated

Delegate

s 14

duties of a Responsible Authority as set out in s 14(a) to (d)

CMP, CPO, CSP, CSTP, DSC,
MPBHS, MSES, PIO, PPIO, PSP,
SO, SSO, SP, SUP, SUPCL,
SUPCP, TLSP, TLTP, UP, PPMP,
UPCL, GLA, PAO

s 17(1)

Duty of giving copy amendment to the planning scheme

CSP, DSC, MPBHS, MSES, PSP,
SP, TLSP

s 17(2)

Duty of giving copy s 173 agreement

CSP, DSC, MPBHS, MSES, PSP,
SP, TLSP

s 17(3)

Duty of giving copy amendment, explanatory report and relevant
documents to the Minister within 10 business days

CSP, DSC, MPBHS, MSES, PSP,
SP, TLSP

s 18

Duty to make amendment etc. available in accordance with public
availability requirements

CSP, DSC, MPBHS, MSES, PSP,
SP, TLSP

s 19

Power to give notice, to decide not to give notice, to publish notice of
amendment to a planning scheme and to exercise any other power
under s 19 to a planning scheme

CSP, DSC, MPBHS, MSES, PSP,
SP, TLSP

s 19

Function of receiving notice of preparation of an amendment to a
planning scheme

CSP, DSC, MPBHS, MSES, SP,
TLSP
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Planning and Environment Act 1987
Provision

Powers and Functions Delegated

Delegate

Conditions and Limitations

Where the amendment will amend the
planning scheme to designate Council as an
acquiring authority.
s 20(1)

Power to apply to Minister for exemption from the requirements of s 19

DSC

s 21(2)

Duty to make submissions available in accordance with public
availability requirements

CSP, DSC, MPBHS, MSES, PSP,
SP, TLSP

s 21A(4)

Duty to publish notice

CSP, DSC, MPBHS, MSES, PSP,
SP, TLSP

s 22

Duty to consider all submissions

CSP, DSC, MPBHS, MSES, PSP,
SP, TLSP

s 23(1)(b)

Duty to refer submissions which request a change to the amendment to
a panel

CSP, DSC, MPBHS, MSES, PSP,
SP, TLSP

s 23(2)

Power to refer to a panel submissions which do not require a change to
the amendment

CSP, DSC, MPBHS, MSES, PSP,
SP, TLSP
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Planning and Environment Act 1987
Provision

Powers and Functions Delegated

Delegate

s 24

Function to represent Council and present a submission at a panel
hearing (including a hearing referred to in s 96D)

CSP, DSC, MPBHS, MSES, PSP,
SP, TLSP

s 26(1)

Power to make report available for inspection in accordance with the
requirements set out in s197B of the Act

CSP, DSC, MPBHS, MSES, PSP,
SP, TLSP

s 26(2)

Duty to keep report of panel available for inspection in accordance with
public availability requirements

CSP, DSC, MPBHS, MSES, PSP,
SP, TLSP

s 27(2)

Power to apply for exemption if panel's report not received

CSP, DSC, MPBHS, MSES,

s 28

Duty to notify the Minister if abandoning an amendment

CSP, DSC, MPBHS, MSES, PSP,
SP, TLSP

S 28(2)

Duty to publish notice of the decision on Internet site

CSP, DSC, MPBHS, MSES, PSP,
SP, TLSP

S 28(4)

Duty to make notice of the decision available on Council's Internet site
for a period of at least 2 months

CSP, DSC, MPBHS, MSES, PSP,
SP, TLSP

s 30(4)(a)

Duty to say if amendment has lapsed

CSP, DSC, MPBHS, MSES, PSP,
SP, TLSP
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Planning and Environment Act 1987
Provision

Powers and Functions Delegated

Delegate

s 30(4)(b)

Duty to provide information in writing upon request

CSP, DSC, MPBHS, MSES, PSP,
SP, TLSP

s 32(2)

Duty to give more notice if required

CSP, DSC, MPBHS, MSES, PSP,
SP, TLSP

s 33(1)

Duty to give more notice of changes to an amendment

CSP, DSC, MPBHS, MSES, PSP,
SP, TLSP

s 36(2)

Duty to give notice of approval of amendment

CSP, DSC, MPBHS, MSES, PSP,
SP, TLSP

s 38(5)

Duty to give notice of revocation of an amendment

CSP, DSC, MPBHS, MSES, PSP,
SP, TLSP

s 39

Function of being a party to a proceeding commenced under s 39 and
duty to comply with determination by VCAT

CMP, CPO, CSP, CSTP, DSC,
MPBHS, MSES

s 40(1)

Function of lodging copy of approved amendment

CSP, DSC, MPBHS, MSES, PSP,
SP, TLSP
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Planning and Environment Act 1987
Provision
s 41(1)

Powers and Functions Delegated
Duty to make a copy of an approved amendment available in
accordance with the public availability requirements during inspection
period

S 41(2)

Duty to make a copy of an approved amendment and any
documents lodged with it available in person in accordance
with the requirements set out in s 197B of the Act after the
inspection period ends

Delegate

Conditions and Limitations

CSP, DSC, MPBHS, MSES, PSP,
SP, TLSP

CSP, DSC, MPBHS, MSES, PSP,
SP, TLSP

s 42(2)

Duty to make copy of planning scheme available in accordance with the
public availability requirements

CSP, DSC, MPBHS, MSES, PSP,
SP, TLSP

s 46AAA

Duty to prepare an amendment to a planning scheme that relates to
Yarra River land that is not inconsistent with anything in a Yarra
Strategic Plan which is expressed to be binding on the responsible
public entity

Not Delegated

Where Council is a responsible public entity
and is a planning authority

Note: this provision is not yet in force, and
will commence on the day on which the
initial Yarra Strategic Plan comes into
operation. It will affect a limited number of
councils
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Planning and Environment Act 1987
Provision

Powers and Functions Delegated

Delegate

Conditions and Limitations

s 46AW

Function of being consulted by the Minister

DSC, MPBHS, MSES

Where Council is a responsible public entity

s 46AX

Function of receiving a draft Statement of Planning Policy and written
direction in relation to the endorsement of the draft Statement of
Planning Policy

DSC, MPBHS, MSES

Where Council is a responsible public entity

Power to endorse the draft Statement of Planning Policy
s 46AZC(2)

Duty not to prepare an amendment to a declared area planning scheme
that is inconsistent with a Statement of Planning Policy for the declared
area that is expressed to be binding on the responsible public entity

DSC, MPBHS, MSES

Where Council is a responsible public entity

s 46AZK

Duty not to act inconsistently with any provision of the Statement of
Planning Policy that is expressed to be binding on the public entity when
performing a function or duty or exercising a power in relation to the
declared area

DSC, MPBHS, MSES

Where Council is a responsible public entity

s 46GI(2)(b)(i)

Power to agree to a lower rate of standard levy for a class of
development of a particular type of land than the rate specified in a
Minister's direction

DSC, MPBHS, MSES

Where Council is the planning authority, the
municipal Council of the municipal district in
which the land is located and/or the
development agency

s 46GJ(1)

Function of receiving written directions from the Minister in relation to
the preparation and content of infrastructure contributions plans

DSC, MPBHS, MSES

s 46GK

Duty to comply with a Minister’s direction that applies to Council as the
planning authority

CSP, DSC, MPBHS, MSES, PSP,
SP, TLSP
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Planning and Environment Act 1987
Provision

Powers and Functions Delegated

Delegate

s 46GN(1)

Duty to arrange for estimates of values of inner public purpose land

DSC, MPBHS, MSES

s 46GO(1)

Duty to give notice to owners of certain inner public purpose land

CSP, DSC, MPBHS, MSES, PSP,
SP, TLSP

s 46GP

Function of receiving a notice under s 46GO

CSP, DSC, MPBHS, MSES, PSP,
SP, TLSP

s 46GQ

Function of receiving a submission from an affected owner who objects
to the estimated value per hectare (or other appropriate unit of
measurement) of the inner public purpose land

CSP, DSC, MPBHS, MSES, PSP,
SP, TLSP

s 46GR(1)

Duty to consider every submission that is made by the closing date for
submissions included in the notice under s 46GO

CSP, DSC, MPBHS, MSES, PSP,
SP. TLSP

s 46GR(2)

Power to consider a late submission

CSP, DSC, MPBHS, MSES, PSP,
SP, TLSP

Duty to consider a late submission if directed to do so by the Minister
s 46GS(1)

Power to accept or reject the estimate of the value of the inner public
purpose land in a submission made under s 46GQ

DSC, MPBHS, MSES

s 46GS(2)

Duty, if Council rejects the estimate of the value of the inner public
purpose land in the submission, to refer the matter to the valuer-general,
and notify the affected owner of the rejection and that the matter has
been referred to the valuer-general

DSC, MPBHS, MSES

s 46GT(2)

Duty to pay half of the fee fixed by the valuer-general for arranging and
attending the conference

DSC, MPBHS, MSES
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Planning and Environment Act 1987
Provision

Powers and Functions Delegated

Delegate

Conditions and Limitations

s 46GT(4)

Function of receiving, from the valuer-general, written confirmation of
the agreement between the planning authority's valuer and the affected
owner's valuer as to the estimated value of the inner public purpose land

DSC, MPBHS, MSES

s 46GT(6)

Function of receiving, from the valuer-general, written notice of a
determination under s 46GT(5)

DSC, MPBHS, MSES

s 46GU

Duty not to adopt an amendment under s.29 to an infrastructure
contributions plan that specifies a land credit amount or a land
equalisation amount that relates to a parcel of land in the ICP plan area
of the plan unless the criteria in s 46GU(1)(a) and (b) are met

DSC, MPBHS, MSES

s 46GV(3)

Function of receiving the monetary component and any land
equalisation amount of the infrastructure contribution

DSC, MPBHS, MSES

Where Council is the collecting agency

Power to specify the manner in which the payment is to be made
s 46GV(3)(b)

Power to enter into an agreement with the applicant

DSC, MPBHS, MSES

Where Council is the collecting agency

s 46GV(4)(a)

Function of receiving the inner public purpose land in accordance with s
46GV(5) and (6)

DSC, MPBHS, MSES

Where Council is the development agency

s 46GV(4)(b)

Function of receiving the inner public purpose land in accordance with s
46GV(5) and (6)

DSC, MPBHS, MSES

Where Council is the collecting agency

s 46GV(7)

Duty to impose the requirements set out in s 46GV(3) and (4) as
conditions on the permit applied for by the applicant to develop the land
in the ICP plan area

DSC, MPBHS, MSES
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Planning and Environment Act 1987
Provision

Powers and Functions Delegated

Delegate

Conditions and Limitations

s 46GV(9)

Power to require the payment of a monetary component or the provision
of the land component of an infrastructure contribution to be secured to
Council’s satisfaction

DSC, MPBHS, MSES

Where Council is the collecting agency

s 46GX(1)

Power to accept works, services or facilities in part or full satisfaction of
the monetary component of an infrastructure contribution payable

DSC, MPBHS, MSES

Where Council is the collecting agency

s 46GX(2)

Duty, before accepting the provision of works, services or facilities by an
applicant under s 46GX(1), to obtain the agreement of the development
agency or agencies specified in the approved infrastructure
contributions plan

DSC, MPBHS, MSES

Where Council is the collecting agency

s 46GY(1)

Duty to keep proper and separate accounts and records

DSC, MPBHS, MSES

Where Council is the collecting agency

s 46GY(2)

Duty to keep the accounts and records in accordance with the Local
Government Act 2020

DSC, MPBHS, MSES

Where Council is the collecting agency

s 46GZ(2)(a)

Duty to forward any part of the monetary component that is imposed for
plan preparation costs to the planning authority that incurred those costs

DSC, MPBHS, MSES

Where Council is the collecting agency
under an approved infrastructure
contributions plan

This duty does not apply where Council is
that planning authority

s 46GZ(2)(a)

Function of receiving the monetary component
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Conditions and Limitations

This duty does not apply where Council is
also the collecting agency

s 46GZ(2)(b)

Duty to forward any part of the monetary component that is imposed for
the provision of works, services or facilities to the development agency
that is specified in the plan as responsible for those works, services or
facilities

DSC, MPBHS, MSES

Where Council is the collecting agency
under an approved infrastructure
contributions plan

This provision does not apply where Council
is also the relevant development agency

s 46GZ(2)(b)

Function of receiving the monetary component

DSC, MPBHS, MSES

Where Council is the development agency
under an approved infrastructure
contributions plan

This provision does not apply where Council
is also the collecting agency
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Conditions and Limitations

s 46GZ(4)

Duty to use any land equalisation amounts to pay land credit amounts
under s 46GZ(7), except any part of those amounts that are to be
forwarded to a development agency under s 46GZ(5)

DSC, MPBHS, MSES

Where Council is the collecting agency
under an approved infrastructure
contributions plan

s 46GZ(5)

Duty to forward any part of a land equalisation amount required for the
acquisition of outer public purpose land by a development agency
specified in the approved infrastructure contributions plan to that
development agency

DSC, MPBHS, MSES

Where Council is the collecting agency
under an approved infrastructure
contributions plan

This provision does not apply where Council
is also the relevant development agency

s 46GZ(5)

Function of receiving any part of a land equalisation amount required for
the acquisition of outer public purpose land

DSC, MPBHS, MSES

Where Council is the development agency
specified in the approved infrastructure
contributions plan

This provision does not apply where Council
is also the collecting agency

s 46GZ(7)

Duty to pay to each person who must provide an infrastructure
contribution under the approved infrastructure contributions plan any
land credit amount to which the person is entitled under s 46GW
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Powers and Functions Delegated
Duty to transfer the estate in fee simple in the land to the development
agency specified in the approved infrastructure contributions plan as
responsible for the use and development of that land

Delegate
DSC, MPBHS, MSES

Conditions and Limitations
If any inner public purpose land is vested in
Council under the Subdivision Act 1988 or
acquired by Council before the time it is
required to be provided to Council under s
46GV(4)

Where Council is the collecting agency
under an approved infrastructure
contributions plan

This duty does not apply where Council is
also the development agency

s 46GZ(9)

Function of receiving the fee simple in the land

DSC, MPBHS, MSES

Where Council is the development agency
under an approved infrastructure
contributions plan

This duty does not apply where Council is
also the collecting agency

s 46GZA(1)

Duty to keep proper and separate accounts and records
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Conditions and Limitations

s 46GZA(2)

Duty to keep the accounts and records in accordance with the Local
Government Act 2020

DSC, MPBHS, MSES

Where Council is a development agency
under an approved infrastructure
contributions plan

s 46GZB(3)

Duty to follow the steps set out in s 46GZB(3)(a) – (c)

DSC, MPBHS, MSES

Where Council is a development agency
under an approved infrastructure
contributions plan

s 46GZB(4)

Duty, in accordance with requirements of the VPA, to report on the use
of the infrastructure contribution in the development agency's annual
report and provide reports on the use of the infrastructure contribution to
the VPA

DSC, MPBHS, MSES

If the VPA is the collecting agency under an
approved infrastructure contributions plan

Where Council is a development agency
under an approved infrastructure
contributions plan

s 46GZD(2)

Duty, within 6 months after the date on which the approved
infrastructure contributions plan expires, to follow the steps set out in s
46GZD(2)(a) and (b)

DSC, MPBHS, MSES

Where Council is the development agency
under an approved infrastructure
contributions plan

s 46GZD(3)

Duty to follow the steps set out in s 46GZD(3)(a) and (b)

DSC, MPBHS, MSES

Where Council is the collecting agency
under an approved infrastructure
contributions plan

s 46GZD(5)

Duty to make payments under s 46GZD(3) in accordance with ss
46GZD(5)(a) and 46GZD(5)(b)

DSC, MPBHS, MSES

Where Council is the collecting agency
under an approved infrastructure
contributions plan
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s 46GZE(2)

Powers and Functions Delegated

Delegate

Duty to forward the land equalisation amount back to the collecting
agency within 6 months after the expiry date if any part of a land
equalisation amount paid or forwarded to a development agency for
acquiring outer public purpose land has not been expended by the
development agency to acquire that land at the date on which the
approved infrastructure contributions plan expires

DSC, MPBHS, MSES

Function of receiving the unexpended land equalisation amount

DSC, MPBHS, MSES

Conditions and Limitations
Where Council is the development agency
under an approved infrastructure
contributions plan

This duty does not apply where Council is
also the collecting agency

Where Council is the collecting agency
under an approved infrastructure
contributions plan

This duty does not apply where Council is
also the development agency

s 46GZE(3)

Duty, within 12 months after the date on which the approved
infrastructure contributions plan expires, to follow the steps set out in s
46GZE(3)(a) and (b)

DSC, MPBHS, MSES

Where Council is the collecting agency
under an approved infrastructure
contributions plan

s 46GZF(2)

Duty, within 12 months after the date on which the approved
infrastructure contributions plan expires, to use the public purpose land
for a public purpose approved by the Minister or sell the public purpose
land

DSC, MPBHS, MSES

Where Council is the development agency
under an approved infrastructure
contributions plan
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Powers and Functions Delegated

Delegate

Conditions and Limitations

s.46GZF(3)

Duty, if land is sold under s.46GZF(2)(b), to follow the steps in
s.46GZF(3)(a) and (b)

DSC, MPBHS, MSES

Where Council is the development agency
under an approved infrastructure
contributions plan

s 46GZF(3)

s 46GZF(3)(a) function of receiving proceeds of sale

DSC, MPBHS, MSES

Where Council is the collection agency
under an approved infrastructure
contributions plan

This provision does not apply where Council
is also the development agency

s 46GZF(4)

Duty to divide the proceeds of the public purpose land among the
current owners of each parcel of land in the ICP plan area and pay each
current owner a portion of the proceeds in accordance with s 46GZF(5)

DSC, MPBHS, MSES

Where Council is the collecting agency
under an approved infrastructure
contributions plan

s 46GZF(6)

Duty to make the payments under s 46GZF(4) in accordance with s
46GZF(6)(a) and (b)

DSC, MPBHS, MSES

Where Council is the collecting agency
under an approved infrastructure
contributions plan

s 46GZH

Power to recover the monetary component, or any land equalisation
amount of the land component, payable under Part 3AB as a debt in any
court of competent jurisdiction

DSC, MPBHS, MSES

Where Council is the collecting agency
under an approved infrastructure
contributions plan

s 46GZI

Duty to prepare and give a report to the Minister at the times required by
the Minister

DSC, MPBHS, MSES

Where Council is a collecting agency or
development agency
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Delegate

s 46GZK

Power to deal with public purpose land which has vested in, been
acquired by, or transferred to, Council

DSC, MPBHS, MSES

s 46LB(3)

Duty to publish, on Council’s Internet site, the payable dwelling amount
for a financial year on or before 1 July of each financial year for which
the amount is adjusted under s 46LB (2)

DSC, MPBHS, MSES

s 46N(1)

Duty to include condition in permit regarding payment of development
infrastructure levy

DSC, MPBHS, MSES

s 46N(2)(c)

Function of determining time and manner for receipt of development
contributions levy

DSC, MPBHS, MSES

s 46N(2)(d)

Power to enter into an agreement with the applicant regarding payment
of development infrastructure levy

DSC, MPBHS, MSES

s 46O(1)(a) &
(2)(a)

Power to ensure that community infrastructure levy is paid, or
agreement is in place, prior to issuing building permit

DSC, MPBHS, MSES

s 46O(1)(d) &
(2)(d)

Power to enter into agreement with the applicant regarding payment of
community infrastructure levy

DSC, MPBHS, MSES

31 | Page

Attachment 9.2.3.2

Conditions and Limitations

Where Council is a collecting agency or
development agency

8 February 2022

Page 85

Planning and Environment Act 1987
Provision

Powers and Functions Delegated

Delegate

s 46P(1)

Power to require payment of amount of levy under s 46N or s 46O to be
satisfactorily secured

DSC, MPBHS, MSES

s 46P(2)

Power to accept provision of land, works, services or facilities in part or
full payment of levy payable

DSC, MPBHS, MSES

s 46Q(1)

Duty to keep proper accounts of levies paid

DSC, MPBHS, MSES

s 46Q(1A)

Duty to forward to development agency part of levy imposed for carrying
out works, services, or facilities on behalf of development agency or
plan preparation costs incurred by a development agency or plan
preparation costs incurred by a development agency

DSC, MPBHS, MSES

s 46Q(2)

Duty to apply levy only for a purpose relating to the provision of plan
preparation costs or the works, services and facilities in respect of which
the levy was paid etc

DSC, MPBHS, MSES

s 46Q(3)

Power to refund any amount of levy paid if it is satisfied the development
is not to proceed

DSC, MPBHS, MSES
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Powers and Functions Delegated

Delegate

Conditions and Limitations

s 46Q(4)(c)

Duty to pay amount to current owners of land in the area if an amount of
levy has been paid to a municipal council as a development agency for
plan preparation costs incurred by the Council or for the provision by the
Council of works, services or facilities in an area under s 46Q(4)(a)

DSC, MPBHS, MSES

Must be done within six months of the end
of the period required by the development
contributions plan and with the consent of,
and in the manner approved by, the Minister

s 46Q(4)(d)

Duty to submit to the Minister an amendment to the approved
development contributions plan

DSC, MPBHS, MSES

Must be done in accordance with Part 3

s46Q(4)(e)

Duty to expend that amount on other works etc.

DSC, MPBHS, MSES

With the consent of, and in the manner
approved by, the Minister

s 46QC

Power to recover any amount of levy payable under Part 3B

DSC, MPBHS, MSES

s 46QD

Duty to prepare report and give a report to the Minister

DSC, MPBHS, MSES
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Powers and Functions Delegated

Delegate

s 46V(3)

Duty to make a copy of the approved strategy plan (being the Melbourne
Airport Environs Strategy Plan) and any documents lodged with it
available

DSC, MPBHS, MSES

s 46Y

Duty to carry out works in conformity with the approved strategy plan

DSC, MPBHS, MSES

s 47

Power to decide that an application for a planning permit does not
comply with that Act

CSP, CMP, CPO, CSTP, DSC,
MPBHS, MSES, PSP, SP, GLA, PA,
PAO, PIO, PPIO, SO, SSO, SUP,
SUPCL, SUPCP, TLSP, TLTP, UP,
UPCL, PPMP

s 49(1)

Duty to keep a register of all applications for permits and determinations
relating to permits

CMP, CPO, CSTP, DSC, MPBHS,
MSES, GLA, PAO, SO, SSO, SUP,
SUPCL, SUPCP, TLTP, UP, UPCL,
UPMPP

s 49(2)

Duty to make register available for inspection in accordance with the
public availability requirements

CMP, CPO, CSTP, DSC, MPBHS,
MSES, GLA, PA, PAO, SO, SSO,
SUP, SUPCL, SUPCP, TLTP, UP,
UPCL, PPMP

s 50(4)

Duty to amend application

CMP, CPO, CSTP, DSC, MPBHS,
MSES, SO, SSO, SUP, SUPCL,
SUPCP, TLTP, UP, UPCL, PPMP
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Powers and Functions Delegated

Delegate

s 50(5)

Power to refuse to amend application

CMP, CPO, CSTP, DSC, MPBHS,
MSES, SO, SSO, SUP, SUPCL,
SUPCP, TLTP, UP, UPCL, PPMP

s 50(6)

Duty to make note of amendment to application in register

CMP, CPO, CSTP, DSC, MPBHS,
MSES, GLA, PA, PAO, SO, SSO,
SUP, SUPCL, SUPCP, TLTP, UP,
UPCL, PPMP

s 50A(1)

Power to make amendment to application

CMP, CPO, CSTP, DSC, MPBHS,
MSES, SO, SSO, SUP, SUPCL,
SUPCP, TLTP, UP, UPCL, PPMP

s 50A(3)

Power to require applicant to notify owner and make a declaration that
notice has been given

CMP, CPO, CSTP, DSC, MPBHS,
MSES, PA, SO, SSO, SUP, SUPCL,
SUPCP, TLTP, UP, UPCL, PPMP

s 50A(4)

Duty to note amendment to application in register

CMP, CPO, CSTP, DSC, GLA,
MSES, PA, PAO, SO, SSO, SUP,
SUPCL, SUPCP, TLTP, UP, UPCL,
PPMP

s 51

Duty to make copy of application available for inspection in accordance
with the public availability requirements

CMP, CPO, CSTP, DSC, GLA,
MPBHS, MSES, GLA, PA, PAO, SO,
SSO, SUP, SUPCL, SUPCP, TLTP,
UP, UPCL, PPMP

s 52(1)(a)

Duty to give notice of the application to owners/occupiers of adjoining
allotments unless satisfied that the grant of permit would not cause
material detriment to any person

CMP, CPO, CSTP, DSC, MPBHS,
MSES, PA, SO, SSO, SUP, SUPCL,
SUPCP, TLTP, UP, UPCL, PPMP
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Powers and Functions Delegated

Delegate

s 52(1)(b)

Duty to give notice of the application to other municipal council where
appropriate

CMP, CPO, CSTP, DSC, MPBHS,
MSES, PA, SO, SSO, SUP, SUPCL,
SUPCP, TLTP, UP, UPCL, PPMP

s 52(1)(c)

Duty to give notice of the application to all persons required by the
planning scheme

CMP, CPO, CSTP, DSC, MPBHS,
MSES, PA, SO, SSO, SUP, SUPCL,
SUPCP, TLTP, UP, UPCL, PPMP

s 52(1)(ca)

Duty to give notice of the application to owners and occupiers of land
benefited by a registered restrictive covenant if may result in breach of
covenant

CMP, CPO, CSTP, DSC, MPBHS,
MSES, PA, SO, SSO, SUP, SUPCL,
SUPCP, TLTP, UP, UPCL, PPMP

s 52(1)(cb)

Duty to give notice of the application to owners and occupiers of land
benefited by a registered restrictive covenant if application is to remove
or vary the covenant

CMP, CPO, CSTP, DSC, MPBHS,
MSES, PA, SO, SSO, SUP, SUPCL,
SUPCP, TLTP, UP, UPCL, PPMP

s 52(1)(d)

Duty to give notice of the application to other persons who may be
detrimentally effected

CMP, CPO, CSTP, DSC, MPBHS,
MSES, PA, SO, SSO, SUP, SUPCL,
SUPCP, TLTP, UP, UPCL, PPMP
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s.52(1AA)

Duty to give notice of an application to remove or vary a registered
restrictive covenant

CMP, CPO, CSTP, DSC, MPBHS,
MSES, PA, SO, SSO, SUP, SUPCL,
SUPCP, TLTP, UP, UPCL, PPMP

s 52(3)

Power to give any further notice of an application where appropriate

CMP, CPO, CSTP, DSC, MPBHS,
MSES, PA, SO, SSO, SUP, SUPCL,
SUPCP, TLTP, UP, UPCL, PPMP

s 53(1)

Power to require the applicant to give notice under s 52(1) to persons
specified by it

CMP, CPO, CSTP, DSC, MPBHS,
MSES, PA, SO, SSO, SUP, SUPCL,
SUPCP, TLTP, UP, UPCL, PPMP

s 53(1A)

Power to require the applicant to give the notice under s 52(1AA)

CMP, CPO, CSTP, DSC, MPBHS,
MSES, PA, SO, SSO, SUP, SUPCL,
SUPCP, TLTP, UP, UPCL, PPMP

s 54(1)

Power to require the applicant to provide more information

CMP, CPO, CSTP, DSC, MPBHS,
MSES, PA, SO, SSO, SUP, SUPCL,
SUPCP, TLTP, UP, UPCL, PPMP

s 54(1A)

Duty to give notice in writing of information required under s 54(1)

CMP, CPO, CSTP, DSC, MPBHS,
MSES, PA, SO, SSO, SUP, SUPCL,
SUPCP, TLTP, UP, UPCL, PPMP

s 54(1B)

Duty to specify the lapse date for an application

CMP, CPO, CSTP, DSC, MPBHS,
MSES, PA, SO, SSO, SUP, SUPCL,
SUPCP, TLTP, UP, UPCL, PPMP
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s 54A(3)

Power to decide to extend time or refuse to extend time to give required
information

CMP, CPO, CSTP, DSC, MPBHS,
MSES, PA, SO, SSO, SUP, SUPCL,
SUPCP, TLTP, UP, UPCL, PPMP

s 54A(4)

Duty to give written notice of decision to extend or refuse to extend time
under s 54A(3)

CMP, CPO, CSTP, DSC, MPBHS,
MSES, GLA, PAO, PA, SO, SSO,
SUP, SUPCL, SUPCP, TLTP, UP,
UPCL, PPMP

s 55(1)

Duty to give copy application, together with the prescribed information,
to every referral authority specified in the planning scheme

CMP, CPO, CSTP, DSC, MPBHS,
MSES, GLA, PA, PAO, SO, SSO,
SUP, SUPCL, SUPCP, TLTP, UP,
UPCL, PPMP

s 57(2A)

Power to reject objections considered made primarily for commercial
advantage for the objector

CMP, CPO, CSTP, DSC, MPBHS,
MSES, PA, SO, SSO, SUP, SUPCL,
SUPCP, TLTP, UP, UPCL, PPMP

s 57(3)

Function of receiving name and address of persons to whom notice of
decision is to go

CMP, CPO, CSTP, DSC, MPBHS,
MSES, SO, SSO, SUP, SUPCL,
SUPCP, TLTP, UP, UPCL, PPMP

s 57(5)

Duty to make available for inspection copy of all objections in
accordance with the public availability requirements

CMP, CPO, CSTP, DSC, MPBHS,
MSES, GLA, PA, PA, SO, SSO,
SUP, SUPCL, SUPCP, TLTP, UP,
UPCL, PPMP
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s 57A(4)

Duty to amend application in accordance with applicant’s request,
subject to s 57A(5)

CMP, CPO, CSTP, DSC, MPBHS,
MSES, PA, SO, SSO, SUP, SUPCL,
SUPCP, TLTP, UP, UPCL, PPMP

s 57A(5)

Power to refuse to amend application

CMP, CPO, CSTP, DSC, MPBHS,
MSES, SO, SSO, SUP, SUPCL,
SUPCP, TLTP, UP, UPCL, PPMP

s 57A(6)

Duty to note amendments to application in register

CMP, CPO, CSTP, DSC, MPBHS,
MSES, GLA, PA, PAO, SO, SSO,
SUP, SUPCL, SUPCP, TLTP, UP,
UPCL, PPMP

s 57B(1)

Duty to determine whether and to whom notice should be given

CMP, CPO, CSTP, DSC, MPBHS,
MSES, PA, SO, SSO, SUP, SUPCL,
SUPCP, TLTP, UP, UPCL, PPMP

s 57B(2)

Duty to consider certain matters in determining whether notice should be
given

CMP, CPO, CSTP, DSC, MPBHS,
MSES, PA, SO, SSO, SUP, SUPCL,
SUPCP, TLTP, UP, UPCL, PPMP

s 57C(1)

Duty to give copy of amended application to referral authority

CMP, CPO, CSTP, DSC, MPBHS,
MSES, GLA, PA, PAO, SO, SSO,
SUP, SUPCL, SUPCP, TLTP, UP,
UPCL, PPMP

s 58

Duty to consider every application for a permit

CMP, CPO, CSTP, DSC, MPBHS,
MSES, SO, SSO, SUP, SUPCL,
SUPCP, TLTP, UP, UPCL, PPMP
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s 58A

Power to request advice from the Planning Application Committee

CMP, CPO, CSTP, DSC, MPBHS,
MSES, TLTP

s 60

Duty to consider certain matters

CMP, CPO, CSTP, DSC, MPBHS,
MSES, SO, SSO, SUP, SUPCL,
SUPCP, TLTP, UP, UPCL, PPMP

s 60(1A)

Duty to consider certain matters

CMP, CPO, CSTP, DSC, MPBHS,
MSES, SO, SSO, SUP, SUPCL,
SUPCP, TLTP, UP, UPCL PPMP

s 60(1B)

Duty to consider number of objectors in considering whether use or
development may have significant social effect

CMP, CPO, CSTP, DSC, MPBHS,
MSES, SUPCL, SUPCP, TLTP,
PPMP

s 61(1)

Power to determine permit application, either to decide to grant a permit,
to decide to grant a permit with conditions or to refuse a permit
application

CMP, CPO, CSTP, DSC, MPBHS,
MSES, SUPCL, SUPCP, TLTP,
PPMP

s 61(2)

Duty to decide to refuse to grant a permit if a relevant determining
referral authority objects to grant of permit

CMP, CPO, CSTP, DSC, MPBHS,
MSES, SUPCL, SUPCP, TLTP,
PPMP

s 61(2A)

Power to decide to refuse to grant a permit if a relevant recommending
referral authority objects to the grant of permit

CMP, CPO, CSTP, DSC, MPBHS,
MSES, SUPCL, SUPCP, TLTP,
PPMP
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s 61(3)(a)

Duty not to decide to grant a permit to use coastal Crown land without
Minister’s consent

CMP, CPO, CSTP, DSC, MPBHS,
MSES, SUPCL, SUPCP, TLTP,
PPMP

s 61(3)(b)

Duty to refuse to grant the permit without the Minister's consent

CMP, CPO, CSTP, DSC, MPBHS,
MSES, SUPCL, SUPCP, TLTP,
PPMP

s 61(4)

Duty to refuse to grant the permit if grant would authorise a breach of a
registered restrictive covenant

CMP, CPO, CSTP, DSC, MPBHS,
MSES, SUPCL, SUPCP, TLTP,
PPMP

s 62(1)

Duty to include certain conditions in deciding to grant a permit

CMP, CPO, CSTP, DSC, MPBHS,
MSES, SO, SSO, SUPCL, SUPCP,
SUP, TLTP, UP, UPCL, PPMP

s 62(2)

Power to include other conditions

CMP, CPO, CSTP, DSC, MPBHS,
MSES, SO, SSO, SUPCL, SUPCP,
SUP, TLTP, UP, UPCL, PPMP

s 62(4)

Duty to ensure conditions are consistent with paragraphs (a),(b) and (c)

CMP, CPO, CSTP, DSC, MPBHS,
MSES, SO, SSO, SUPCL, SUPCP,
TLTP, UP, UPCL, PPMP

s 62(5)(a)

Power to include a permit condition to implement an approved
development contributions plan or an approved infrastructure
contributions plan

CMP, CPO, CSTP, DSC, MPBHS,
MSES, SO, SSO, SUPCL, SUPCP,
SUP, TLTP, UP, UPCL, PPMP
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s 62(5)(b)

Power to include a permit condition that specified works be provided on
or to the land or paid for in accordance with s 173 agreement

CMP, CPO, CSTP, DSC, MPBHS,
MSES, SO, SSO, SUP, SUPCL,
SUPCP, TLTP, UP, UPCL, PPMP

s 62(5)(c)

Power to include a permit condition that specified works be provided or
paid for by the applicant

CMP, CPO, CSTP, DSC, MPBHS,
MSES, SO, SSO, SUP, SUPCL,
SUPCP, TLTP, UP, UPCL, PPMP

s 62(6)(a)

Duty not to include a permit condition requiring a person to pay an
amount for or provide works except in accordance with ss 46N(1),
46GV(7) or 62(5)

CMP, CPO, CSTP, DSC, MPBHS,
MSES, SO, SSO, SUP, SUPCL,
SUPCP, TLTP, UP, UPCL, PPMP

s 62(6)(b)

Duty not to include a permit condition requiring a person to pay an
amount for or provide works except a condition that a planning scheme
requires to be included as referred to in s 62(1)(a)

CMP, CPO, CSTP, DSC, MPBHS,
MSES, SO, SSO, SUP, SUPCL,
SUPCP, TLTP, UP, UPCL, PPMP

s 63

Duty to issue the permit where made a decision in favour of the
application (if no one has objected)

CMP, CPO, CSTP, DSC, MPBHS,
MSES, SUP, SO, SSO, SUPCL,
SUPCP, TLTP, UP, UPCL, PPMP

s 64(1)

Duty to give notice of decision to grant a permit to applicant and
objectors

CMP, CPO, CSTP, DSC, GLA,
MPBHS, MSES, PAO, PA, SO,
SSO, SUP, SUPCL, SUPCP, TLTP,
UP, UPCL, PPMP
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s 64(3)

Duty not to issue a permit until after the specified period

CMP, CPO, CSTP, DSC, MPBHS,
MSES, SO, SSO, SUP, SUPCL,
SUPCP, TLTP, UP, UPCL, PPMP

This provision applies also to a decision to
grant an amendment to a permit - see s 75

s 64(5)

Duty to give each objector a copy of an exempt decision

CMP, CPO, CSTP, DSC, GLA,
MPBHS, MSES, PAO, PA, SO,
SSO, SUP, SUPCL, SUPCP, TLTP,
UP, UPCL, PPMP

This provision applies also to a decision to
grant an amendment to a permit - see s 75

s 64A

Duty not to issue permit until the end of a period when an application for
review may be lodged with VCAT or until VCAT has determined the
application, if a relevant recommending referral authority has objected to
the grant of a permit

CMP, CPO, CSTP, DSC, MPBHS,
MSES, , SO, SSO, SUP, SUPCL,
SUPCP, TLTP, UP, UPCL, PPMP

This provision applies also to a decision to
grant an amendment to a permit - see s
75A

s 65(1)

Duty to give notice of refusal to grant permit to applicant and person
who objected under s 57

CMP, CPO, CSTP, DSC, GLA,
MPBHS, MSES, PAO, PA SO, SSO,
SUP, SUPCL, SUPCP, TLTP, UP,
UPCL, PPMP

s 66(1)

Duty to give notice under s 64 or s 65 and copy permit to relevant
determining referral authorities

CMP, CPO, CSTP, DSC, GLA,
MPBHS, MSES, PAO, PA, SO,
SSO, SUP, SUPCL, SUPCP, TLTP,
UP, UPCL, PPMP

s 66(2)

Duty to give a recommending referral authority notice of its decision to
grant a permit

CMP, CPO, CSTP, DSC, GLA,
MPBHS, MSES, PAO, PA, SO,
SSO, SUP, SUPCL, SUPCP, TLTP,
UP, UPCL, PPMP
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s 66(4)

Duty to give a recommending referral authority notice of its decision to
refuse a permit

CMP, CPO, CSTP, DSC, GLA,
MPBHS, MSES, PAO, PA, SO,
SSO, SUP, SUPCL, SUPCP, TLTP,
UP, UPCL, PPMP

If the recommending referral authority
objected to the grant of the permit or the
recommending referral authority
recommended that a permit condition be
included on the permit

s 66(6)

Duty to give a recommending referral authority a copy of any permit
which Council decides to grant and a copy of any notice given under s
64 or 65

CMP, CPO, CSTP, DSC, GLA,
MPBHS, MSES, PAO, PA, SO,
SSO, SUP, SUPCL, SUPCP, TLTP,
UP, UPCL, PPMP

If the recommending referral authority did
not object to the grant of the permit or the
recommending referral authority did not
recommend a condition be included on the
permit

s 69(1)

Function of receiving application for extension of time of permit

CMP, CPO, CSTP, DSC, GLA,
MPBHS, MSES, PA, PAO, SO,
SSO, SUP, SUPCL, SUPCP, TLTP,
UP, UPCL, PPMP

s 69(1A)

Function of receiving application for extension of time to complete
development

CMP, CPO, CSTP, DSC, GLA,
MPBHS, MSES, PAO, PA, SO,
SSO, SUP, SUPCL, SUPCP, TLTP,
UP, UPCL, PPMP

s 69(2)

Power to extend time

CMP, CPO, CSTP, DSC, GLA,
MPBHS, MSES, SO, SSO, SUP,
SUPCL, SUPCP, TLTP, UP, UPCL,
PPMP

s 70

Duty to make copy permit available for inspection in accordance with the
public availability requirements

CMP, CPO, CSTP, DSC, GLA,
MPBHS, MSES, PAO, PA, SO,
SSO, SUP, SUPCL, SUPCP, TLTP,
UP, UPCL, PPMP
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s 71(1)

Power to correct certain mistakes

CMP, COP, CSTP, DSC, MPBHS,
MSES, SO, SSO, SUP, SUPCL,
SUPCP, TLTP, UP, UPCL, PPMP

s 71(2)

Duty to note corrections in register

CMP, CPO, CSTP, DSC, MPBHS,
GLA, MSES, PAO, PASO, SSO,
SUP, SUPCL, SUPCL, TLTP, UP,
UPCL, PPMP

s 73

Power to decide to grant amendment subject to conditions

CMP, CPO, CSTP, DSC, MPBHS,
MSES, SO, SSO, SUP, SUPCL,
SUPCP, TLTP, UP, UPCL, PPMP

s 74

Duty to issue amended permit to applicant if no objectors

CMP, CPO, CSTP, DSC, MPBHS,
MSES, SO, SSO, SUP, SUPCL,
SUPCP, TLTP, UP, UPCL, PPMP

s 76

Duty to give applicant and objectors notice of decision to refuse to grant
amendment to permit

CMP, CPO, CSTP, DSC, MPBHS,
MSES, SO, SSO, SP, SUP, SUPCL,
SUPCP, TLTP, UP, UPCL, PPMP

s 76A(1)

Duty to give relevant determining referral authorities copy of amended
permit and copy of notice

CMP, CPO, CSTP, DSC, MPBHS,
MSES, SO, SSO, SP, SUP, SUPCL,
SUPCP, TLTP, UP, UPCL, PPMP

s 76A(2)

Duty to give a recommending referral authority notice of its decision to
grant an amendment to a permit

CMP, CPO, CSTP, DSC, MPBHS,
MSES, SO, SSO, SP, SUP, SUPCL,
SUPCP, TLTP, UP, UPCL, PPMP
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authority

s 76A(4)

Duty to give a recommending referral authority notice of its decision to
refuse a permit

CMP, CPO, CSTP, DSC, MPBHS,
MSES, SO, SSO, SP, SUP, SUPCL,
SUPCP, TLTP, UP, UPCL, PPMP

If the recommending referral authority
objected to the amendment of the permit or
the recommending referral authority
recommended that a permit condition be
included on the amended permit

s 76A(6)

Duty to give a recommending referral authority a copy of any amended
permit which Council decides to grant and a copy of any notice given
under s 64 or 76

CMP, CPO, CSTP, DSC, MPBHS,
MSES, SO, SSO, SP, SUP, SUPCL,
SUPCP, TLTP, UP, UPCL, PPMP

If the recommending referral authority did
not object to the amendment of the permit or
the recommending referral authority did not
recommend a condition be included on the
amended permit

s 76D

Duty to comply with direction of Minister to issue amended permit

CMP, CPO, CSTP, DSC, MPBHS,
MSES, PSP, SO, SSO, SP, SUP,
SUPCL, SUPCP, TLTP, TLSP, UP,
UPCL, PPMP

s 83

Function of being respondent to an appeal

CMP, CPO, CSP, CSTP, DSC,
MPBHS, MSES, PSP, SO, SSO, SP,
SUP, SUPCL, SUPCP, TLTP, TLSP,
UP, UPCL, PPMP

s 83B

Duty to give or publish notice of application for review

CMP, CPO, CSTP, DSC, GLA,
MPBHS, MSES, GA, PAO, PA, PSP,
SO, SSO, SP, SUP, SUPCL,
SUPCP, TLTP, UP, UPCL, TLSUP,
PPMP
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s 84(1)

Power to decide on an application at any time after an appeal is lodged
against failure to grant a permit

CMP, CPO, CSTP, DSC, MPBHS,
MSES, PSP, SO, SSO, SP, SUP,
SUPCL, SUPCP, TLTP, UP, UPCL,
TLSUP, PPMP

s 84(2)

Duty not to issue a permit or notice of decision or refusal after an
application is made for review of a failure to grant a permit

CMP, CPO, CSTP, DSC, MPBHS,
MSES, PSP, SO, SSO, SP, SUP,
SUPCL, SUPCP, TLTP, UP, UPCL,
PPMP

s 84(3)

Duty to tell principal registrar if decide to grant a permit after an
application is made for review of its failure to grant a permit

CMP, CPO, CSTP, DSC, GLA,
MPBHS, MSES, PAO, PSP, SO,
SSO, SP, SUP, SUPCL, SUPCP,
TLTP, TLSP, UP, UPCL, PPMP

s 84(6)

Duty to issue permit on receipt of advice within 3 working days

CMP, CPO, CSTP, DSC, MPBHS,
MSES, PSP, SO, SSO, SP, SUP,
SUPCL, SUPCP, TLTP, UP, UPCL,
PPMP

s 84AB

Power to agree to confining a review by the Tribunal

CMP, CPO, CSP, CSTP, DSC,
MPBHS, MSES

s 86

Duty to issue a permit at order of Tribunal within 3 working days

CMP, CPO, CSTP, DSC, MPBHS,
MSES, SO, SSO, SUP, SUPCL,
SUPCP, TLTP, UP, UPCL, PPMP

s 87(3)

Power to apply to VCAT for the cancellation or amendment of a permit

CMP, CPO, CSTP, DSC, MPBHS,
MSES, SO, SSO, SUP, SUPCL,
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SUPCP, TLTP, UP, UPCL, PPMP,
PLO, PPIO
s 90(1)

Function of being heard at hearing of request for cancellation or
amendment of a permit

CMP, CPO, CSP, CSTP, DSC,
MPBHS, MSES, PIO, PPIO, PSP,
SO, SSO, SP, SUPCL, SUP,
SUPCP, TLTP, TLSP, UP, UPCL,
PPMP

s 91(2)

Duty to comply with the directions of VCAT

CMP, CPO, CSP, CSTP, DSC,
MPBHS, MSES, PIO, PPIO, PSP,
SO, SSO, SP, SUPCL, SUP,
SUPCP, TLTP, TLSP, UP, UPCL,
PPMP

s 91(2A)

Duty to issue amended permit to owner if Tribunal so directs

CMP, CPO, CSTP, DSC, MPBHS,
MSES, SO, SSO, SUPCL, SUP,
SUPCP, TLTP, TLSP, UP, UPCL,
PPMP

s 92

Duty to give notice of cancellation/amendment of permit by VCAT to
persons entitled to be heard under s 90

CMP, CPO, CSTP, DSC, MPBHS,
MSES, SO, SSO, SUP, SUPCL,
SUPCP, TLTP, UP, UPCL, PPMP

s 93(2)

Duty to give notice of VCAT order to stop development

CMP, CPO, CSTP, DSC, MPBHS,
MSES, PIO, PPIO, SUP, SUPCL,
SUPCP, TLTP, UPCL, PPMP

48 | Page

Attachment 9.2.3.2

8 February 2022

Page 102

Planning and Environment Act 1987
Provision

Powers and Functions Delegated

Delegate

s 95(3)

Function of referring certain applications to the Minister

CMP, CPO, CSTP, DSC, MPBHS,
MSES, SO, SSO, SUP, SUPCL,
SUPCP, TLTP, UP, UPCL, PPMP

s 95(4)

Duty to comply with an order or direction

CMP, CPO, CSTP, DSC, MPBHS,
MSES, SO, SSO, SUP, SUPCL,
SUPCP, TLTP, UP, UPCL, PPMP

s 96(1)

Duty to obtain a permit from the Minister to use and develop its land

DSC, MPBHS, MSES

s 96(2)

Function of giving consent to other persons to apply to the Minister for a
permit to use and develop Council land

CMP, CPO, CSTP, DSC, MPBHS,
MSES,

s 96A(2)

Power to agree to consider an application for permit concurrently with
preparation of proposed amendment

CSP, DSC, MPBHS, MSES, PSP,
SP, TLSP

s 96C

Power to give notice, to decide not to give notice, to publish notice and
to exercise any other power under s 96C

CSP, DSC, MPBHS, MSES, SP,
PSP, TLSP

s 96F

Duty to consider the panel's report under s 96E

DSC, MPBHS, MSES
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s 96G(1)

Power to determine to recommend that a permit be granted or to refuse
to recommend that a permit be granted and power to notify applicant of
the determination (including power to give notice under s 23 of the
Planning and Environment (Planning Schemes) Act 1996)

CMP, CPO, CSP, CSTP, DSC,
MPBHS, MSES, PSP, SP, TLSP

s 96H(3)

Power to give notice in compliance with Minister's direction

DSC

s 96J

Power to issue permit as directed by the Minister

DSC

s 96K

Duty to comply with direction of the Minister to give notice of refusal

CSP, DSC, MPBHS, MSES, PSP,
SP, TLSP

s 96Z

Duty to keep levy certificates given to it under ss 47 or 96A for no less
than 5 years from receipt of the certificate

CMP, CPO, CSP, CSTP, DSC,
MPBHS, MSES,

s 97C

Power to request Minister to decide the application

CMP, CPO, CSP, CSTP, DSC,
MPBHS, MSES

s 97D(1)

Duty to comply with directions of Minister to supply any document or
assistance relating to application

CMP, CPO, CSTP, DSC, MPBHS,
MSES, SO, SSO, SUP, SUPCL,
SUPCP, TLTP, UP, UPCL, PPMP
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s 97G(3)

Function of receiving from Minister copy of notice of refusal to grant
permit or copy of any permit granted by the Minister

CMP, CPO, CSTP, DSC, MPBHS,
MSES, SO, SSO, SUP, SUPCL,
SUPCP, TLTP, UP, UPCL, PPMP

s 97G(6)

Duty to make a copy of every permit issued under s 97F available in
accordance with public availability requirements

CMP, CPO, CSTP, DSC, MPBHS,
MSES, SO, SSO, SUP, SUPCL,
SUPCP, TLTP, UP, UPCL, PPMP

s 97L

Duty to include Ministerial decisions in a register kept under s 49

CMP, CPO, CSTP, DSC, MPBHS,
MSES, SO, SSO, SUP, SUPCL,
SUPCP, TLTP, UP, UPCL, PPMP

s 97MH

Duty to provide information or assistance to the Planning Application
Committee

CMP, CPO, CSTP, DSC, MPBHS,
MSES, SO, SSO, SUP, SUPCL,
SUPCP, TLTP, UP, UPCL, PPMP

s 97MI

Duty to contribute to the costs of the Planning Application Committee or
subcommittee

DSC, MPBHS, MSES, SSOTLTP

s 97O

Duty to consider application and issue or refuse to issue certificate of
compliance

CMP, CPO, CSTP, DSC, MPBHS,
MSES, SO, SSO, SUP, SUPCL,
SUPCP, TLTP, UP, UPCL, PPMP

s 97P(3)

Duty to comply with directions of VCAT following an application for
review of a failure or refusal to issue a certificate

CMP, CPO, CSTP, DSC, MPBHS,
MSES, SO, SSO, SUP, SUPCL,
SUPCP, TLTP, UP, UPCL, PPMP

s 97Q(2)

Function of being heard by VCAT at hearing of request for amendment
or cancellation of certificate

CMP, CPO, CSTP, DSC, MPBHS,
MSES, SO, SSO, SUP, SUPCL,
SUPCP, TLTP, UP, UPCL, PPMP
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s 97Q(4)

Duty to comply with directions of VCAT

CMP, CPO, CSTP, DSC, MPBHS,
MSES, SO, SSO, SUP, SUPCL,
SUPCP, TLTP, UP, UPCL, PPMP

s 97R

Duty to keep register of all applications for certificate of compliance and
related decisions

CMP, CPO, CSTP, DSC, MPBHS,
MSES, SO, SSO, SUP, SUPCL,
SUPCP, TLTP, UP, UPCL PPMP

s 98(1)&(2)

Function of receiving claim for compensation in certain circumstances

CMP, CPO, CSTP, DSC, MPBHS,
MSES

s 98(4)

Duty to inform any person of the name of the person from whom
compensation can be claimed

CMP, CPO, CSTP, DSC, MPBHS,
MSES

s 101

Function of receiving claim for expenses in conjunction with claim

CMP, CPO, CSP, CSTP, DSC,
MPBHS, MSES

s 103

Power to reject a claim for compensation in certain circumstances

DSC

s.107(1)

function of receiving claim for compensation

CMP, CPO, CSP, CSTP, DSC,
MPBHS, MSES

s 107(3)

Power to agree to extend time for making claim

CMP, CPO, CSP, CSTP, DSC,
MPBHS, MSES

s 114(1)

Power to apply to the VCAT for an enforcement order

CMP, CPO, CSTP, DSC, MPBHS,
MSES, PIO, PPIO
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s 117(1)(a)

Function of making a submission to the VCAT where objections are
received

CMP, CPO, CSTP, DSC, MPBHS,
MSES, SO, SSOTLTP,PPMP

s 120(1)

Power to apply for an interim enforcement order where s 114 application
has been made

CMP, CPO, CSTP, DSC, MPBHS,
MSES, PIO, PPIO

s 123(1)

Power to carry out work required by enforcement order and recover
costs

DSC, MPBHS, MSES

s 123(2)

Power to sell buildings, materials, etc salvaged in carrying out work
under s 123(1)

DSC

s 129

Function of recovering penalties

CMP, CPO, CSTP, DSC, MPBHS,
MSES, PIO, PPIO

s 130(5)

Power to allow person served with an infringement notice further time

CMP, CPO, CSTP, DSC, MPBHS,
MSES, PIO, PPIO

s 149A(1)

Power to refer a matter to the VCAT for determination

CMP, CPO, CSP, CSTP, DSC,
MPBHS, MSES, PIO, PPIO, SO,
SSO, SUP, SUPCL, SUPCP, TLTP,
UP, UPCL, PPMP

s 149A(1A)

power to apply to VCAT for the determination of a matter relating to the
interpretation of a s.173 agreement

CMP, CPO, CSP, CSTP, DSC,
MPBHS, MSES, SO, SSO, SUP,
SUPCL, SUPCP, TLTP, UP, UPCL,
PPMP
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s 156

Duty to pay fees and allowances (including a payment to the Crown
under s 156(2A)), and payment or reimbursement for reasonable costs
and expenses incurred by the panel in carrying out its functions unless
the Minister directs otherwise under s 156(2B) power to ask for
contribution under s 156(3) and power to abandon amendment or part of
it under s 156(4)

CMP, CPO, CSP, CSTP, DSC,
MPBHS, MSES

s 171(2)(f)

Power to carry out studies and commission reports

CMP, CPO, CSP, CSTP, DSC,
MPBHS, MSES

s 171(2)(g)

Power to grant and reserve easements

DSC, MPBHS, MSES

s 172C

Power to compulsorily acquire any outer public purpose land that is
specified in the approved infrastructure contributions plan

DSC, MPBHS, MSES

Where Council is a development agency
specified in an approved infrastructure
contributions plan

s 172D(1)

Power to compulsorily acquire any inner public purpose land that is
specified in the plan before the time that the land is required to be
provided to Council under s 46GV(4)

DSC, MPBHS, MSES

Where Council is a collecting agency
specified in an approved infrastructure
contributions plan

s 172D(2)

Power to compulsorily acquire any inner public purpose land, the use
and development of which is to be the responsibility of Council under the
plan, before the time that the land is required to be provided under s
46GV(4)

DSC, MPBHS, MSES

Where Council is the development agency
specified in an approved infrastructure
contributions plan

s 173(1)

Power to enter into agreement covering matters set out in s 174

DSC, MBS, MPBHS, MSES
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s 173(1A)

Power to enter into an agreement with an owner of land for the
development or provision of land in relation to affordable housing

DSC, MPBHS, MSES

Where Council is the relevant responsible
authority

s 173

Power to execute s173 Agreement that binds Council

DSC, MPBHS, MSES

S173 Agreement was required pursuant to a
planning scheme amendment or condition of
a current planning permit

Power to decide whether something is to the satisfaction of Council,
where an agreement made under s 173 of the Planning and
Environment Act 1987 requires something to be to the satisfaction of
Council or Responsible Authority

CMP, CPO, CSTP, DSC, MPBHS,
MSES, PPMP, SO, SSO, SUP,
SUPCL, SUPCP, TLTP, UP, UPCL,

Power to give consent on behalf of Council, where an agreement made
under s 173 of the Planning and Environment Act 1987 requires that
something may not be done without the consent of Council or
Responsible Authority

CMP, CPO, CSTP, DSC, MPBHS,
MSES, PPMP, SO, SSO, SUP,
SUPCL, SUPCP, TLTP, UP, UPCL

s 177(2)

Power to end a s 173 agreement with the agreement of all those bound
by any covenant in the agreement or otherwise in accordance with
Division 2 of Part 9

DSC, MPBHS, MSES

s 178

power to amend a s 173 agreement with the agreement of all those
bound by any covenant in the agreement or otherwise in accordance
with Division 2 of Part 9

DSC

s 181
s 188
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s 178A(1)

Function of receiving application to amend or end an agreement

CMP, CPO, CSP, CSTP, DSC, GLA,
MPBHS, MSES, PAO, PPMP, SO,
SSO, SUP, SUPCL, SUPCP, TLTP,
UP, UPCL,

s 178A(3)

Function of notifying the owner as to whether it agrees in principle to the
proposal under s 178A(1)

CMP, CPO, CSP, DSC, MPBHS,
MSES, PPMP, SO, SSO, SUP,
SUPCL, SUPCP, TLTP, UP, UPCL

s 178A(4)

Function of notifying the applicant and the owner as to whether it agrees
in principle to the proposal

CMP, CPO, CSP, DSC, MPBHS,
MSES, , PPMP, SO, SSO, SUP,
SUPCL, SUPCP, TLTP, UP, UPCL

s 178A(5)

Power to propose to amend or end an agreement

DSC, MPBHS, MSES

s 178B(1)

Duty to consider certain matters when considering proposal to amend
an agreement

DSC, MPBHS, MSES

s 178B(2)

Duty to consider certain matters when considering proposal to end an
agreement

DSC, MPBHS, MSES
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Powers and Functions Delegated

Delegate

s 178C(2)

Duty to give notice of the proposal to all parties to the agreement and
other persons who may be detrimentally affected by decision to amend
or end

CMP, CPO, CSP, DSC, MPBHS,
MSES, PPMP, SO, SSO, SUP,
SUPCL, SUPCP, TLTP, UP, UPCL

s 178C(4)

Function of determining how to give notice under s 178C(2)

CMP, CPO, CSP, DSC, MPBHS,
MSES, PPMP, SO, SSO, SUP,
SUPCL, SUPCP, TLTP, UP, UPCL

s 178E(1)

Duty not to make decision until after 14 days after notice has been given

DSC, MPBHS, MSES

s.178E(2)(a)

Power to amend or end the agreement in accordance with the proposal

DSC, MPBHS, MSES

Conditions and Limitations

If no objections are made under s 178D

Must consider matters in s 178B
s 178E(2)(b)

Power to amend or end the agreement in a manner that is not
substantively different from the proposal

DSC, MPBHS, MSES

If no objections are made under s 178D

Must consider matters in s 178B
s 178E(2)(c)

Power to refuse to amend or end the agreement

DSC, MPBHS, MSES

If no objections are made under s 178D

Must consider matters in s 178B
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Delegate

Conditions and Limitations

s 178E(3)(a)

Power to amend or end the agreement in accordance with the proposal

DSC, MPBHS, MSES

After considering objections, submissions
and matters in s 178B

s 178E(3)(b)

Power to amend or end the agreement in a manner that is not
substantively different from the proposal

DSC, MPBHS, MSES

After considering objections, submissions
and matters in s 178B

s.178E(3)(c)

power to amend or end the agreement in a manner that is substantively
different from the proposal

DSC, MPBHS, MSES

After considering objections, submissions
and matters in s.178B

s 178E(3)(d)

Power to refuse to amend or end the agreement

DSC, MPBHS, MSES

After considering objections, submissions
and matters in s 178B

s 178F(1)

Duty to give notice of its decision under s 178E(3)(a) or (b)

CMP, CPO, CSP, DSC, MPBHS,
MSES PPMP, SO, SSO, SUP,
SUPCL, SUPCP, TLTP, UP, UPCL

s 178F(2)

Duty to give notice of its decision under s 178E(2)(c) or (3)(d)

CMP, CPO, CSP, DSC, MPBHS,
MSES, PPMP, SO, SSO, SUP,
SUPCL, SUPCP, TLTP, UP, UPCL

s 178F(4)

Duty not to proceed to amend or end an agreement under s 178E until
at least 21 days after notice has been given or until an application for
review to the Tribunal has been determined or withdrawn

DSC, MPBHS, MSES

58 | Page

Attachment 9.2.3.2

8 February 2022

Page 112

Planning and Environment Act 1987
Provision

Powers and Functions Delegated

Delegate

s 178G

Duty to sign amended agreement and give copy to each other party to
the agreement

DSC, MPBHS, MSES

s 178H

Power to require a person who applies to amend or end an agreement
to pay the costs of giving notices and preparing the amended agreement

CMP, CPO, CSP, DSC, MPBHS,
MSES PPMP, SO, SSO, SUP,
SUPCL, SUPCP, TLTP, UP, UPCL

s 178I(3)

Duty to notify, in writing, each party to the agreement of the ending of
the agreement relating to Crown land

CMP, CPO, CSP, DSC, MPBHS,
MSES, PPMP, SO, SSO, SUP,
SUPCL, SUPCP, TLTP, UP, UPCL

s 179(2)

Duty to make copy of each agreement available in accordance with the
public availability requirements

CMP, CPO, CSP, CSTP, DSC, GLA,
PAO, PA, MPBHS, MSES, SO,
SSO, SUP, SUPCL, TLTPPPMP
UPMPP

s 181

Duty to apply to the Registrar of Titles to record the agreement and to
deliver a memorial to Registrar-General

CMP, CPO, CSP, CSTP, DSC,
MBS, MPBHS, MSES, PPMP, PSP,
SO, SSO, SUP, SUPCL, SUPCP,
TLTP, TLSP, UP,

s 181(1A)(a)

Power to apply to the Registrar of Titles to record the agreement

CMP, CPO, CSP, CSTP, DSC,
MBS, MPBHS, MSES, PPMP, PSP,
SO, SSO, SUP, SUPCL, SUPCP,
TLTP, TLSP, UP,

s 181(1A)(b)

Duty to apply to the Registrar of Titles, without delay, to record the
agreement

CMP, CPO, CSP, CSTP, DSC,
MBS, MPBHS, MSES, PPMP, PSP,
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Powers and Functions Delegated

Delegate

Conditions and Limitations

SO, SSO, SUP, SUPCL, SUPCP,
TLTP, UP,TLSP
s 182

Power to enforce an agreement

CMP, CPO, CSP, CSTP, DSC,
MPBHS, MSES, PIO, PPIO

s 183

Duty to tell Registrar of Titles of ending/amendment of agreement

CMP, CPO, CSP, CSTP, DSC,
MPBHS, MSES, SO, SSO, SUP,
SUPCL, SUPCP, TLTP, UP, UPCL,
PPMP

s 184F(1)

Power to decide to amend or end an agreement at any time after an
application for review of the failure of Council to make a decision

DSC, MPBHS, MSESSO, SSOTLTP

s 184F(2)

Duty not to amend or end the agreement or give notice of the decision
after an application is made to VCAT for review of a failure to amend or
end an agreement

CMP, CPO, CSP, CSTP, DSC,
MPBHS, MSES, SO, SSO, SUP,
SUPCL, SUPCP, TLTP, UP, UPCL,
PPMP

s 184F(3)

Duty to inform the principal registrar if the responsible authority decides
to amend or end an agreement after an application is made for the
review of its failure to end or amend the agreement

CMP, CPO, CSP, CSTP, DSC,
MPBHS, MSES, SO, SSO, SUP,
SUPCL, SUPCP, TLTP, UP, UPCL,
PPMP

s 184F(5)

Function of receiving advice from the principal registrar that the
agreement may be amended or ended in accordance with Council's
decision

CMP, CPO, CSP, CSTP, DSC,
MPBHS, MSES, SO, SSO, SUP,
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Powers and Functions Delegated

Delegate

Conditions and Limitations

SUPCL, SUPCP, TLTP, UP, UPCL,
PPMP
s 184G(2)

Duty to comply with a direction of the Tribunal

CMP, CPO, CSP, CSTP, DSC,
MPBHS, MSES, SO, SSO, SUP,
SUPCL, SUPCP, TLTP, UP, UPCL,
UPMPP

s 184G(3)

Duty to give notice as directed by the Tribunal

CMP, CPO, CSP, CSTP, DSC,
MPBHS, MSES, SO, SSO, SUP,
SUPCL, SUPCP, TLTP, UP, UPCL,
PPMP

s 198(1)

Function to receive application for planning certificate

CMP, CPO, CSP, CSTP, DSC, GLA,
MPBHS, MSES, PAO, SO, SSO,
SUP, SUPCL, SUPCP, TLTP, UP,
UPCL, PPMP

s 199(1)

Duty to give planning certificate to applicant

CMP, CPO, CSP, CSTP, DSC,
MPBHS, MSES, SO, SSO, SUP,
SUPCL, SUPCP, TLTP, UP, UPCL,
UPMPP

s 201(1)

Function of receiving application for declaration of underlying zoning

CMP, CPO, CSP, CSTP, DSC,
MPBHS, MSES, SO, SSO, SUP,
SUPCL, SUPCP, TLTP, UP, UPCL,
PPMP

s 201(3)

Duty to make declaration

CMP, CPO, CSTP, DSC, MPBHS,
MSES
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Delegate

Power to decide, in relation to any planning scheme or permit, that a
specified thing has or has not been done to the satisfaction of Council

CMP, CPO, CSTP, DSC, MPBHS,
MSES, PPMP, SO, SSO, SUP,
SUPCL, SUPCP, TLTP, UP, UPCL

Power, in relation to any planning scheme or permit, to consent or
refuse to consent to any matter which requires the consent or approval
of Council

CMP, CPO, CSTP, DSC, MPBHS,
MSES, PPMP, SO, SSO, SUP,
SUPCL, SUPCP, TLTP, UP, UPCL

Power to approve any plan or any amendment to a plan or other
document in accordance with a provision of a planning scheme or
condition in a permit

CMP, CPO, CSTP, DSC, MPBHS,
MSESPPMP, SO, SSO, SUP,
SUPCL, SUPCP, TLTP, UP, UPCL

Power to give written authorisation in accordance with a provision of a
planning scheme

CMP, CPO, CSTP, DSC, MPBHS,
MSESPPMP, SO, SSO, SUP,
SUPCL, SUPCP, TLTP, UP, UPCL

s 201UAB(1)

Function of providing the Victoria Planning Authority with information
relating to any land within municipal district

DSC, MPBHS, MSES

s 201UAB(2)

Duty to provide the Victoria Planning Authority with information
requested under s 201UAB(1) as soon as possible

DSC, MPBHS, MSES
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Powers and Functions Delegated

Delegate

Conditions and Limitations

s 91ZU(1)

Power to give a renter a notice to vacate rented premises

CPH, DSC, EHO, EHT,
MPBHS, TLPH

Where Council is a public statutory authority engaged
in the provision of housing

s 91ZZC(1)

Power to give a renter a notice to vacate rented premises

CPH, DSC, EHO, EHT,
MPBHS, TLPH

Where Council is a public statutory authority
authorised to acquire land compulsorily for its
purposes

s 91ZZE(1)

Power to give a renter a notice to vacate rented premises

CPH, DSC, EHO, EHT,
MPBHS, TLPH

Where Council is a public statutory authority engaged
in the provision of housing

s 91ZZE(3)

Power to publish Council’s criteria for eligibility for the provision of housing

DSC, MPBHS, MSES

Where Council is a public statutory authority engaged
in the provision of housing

s 142D

Function of receiving notice regarding an unregistered rooming house

CPH, DSC, EHO, EHT,
MPBHS, TLPH

s 142G(1)

Duty to enter required information in Rooming House Register for each
rooming house in municipal district

CPH, DSC, EHO, EHT,
MPBHS, TLPH

s 142G(2)

Power to enter certain information in the Rooming House Register

CPH, DSC, EHO, EHT,
MPBHS, TLPH
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s 142I(2)

Power to amend or revoke an entry in the Rooming House Register if
necessary to maintain the accuracy of the entry

CPH, DSC, EHO, EHT,
MPBHS, TLPH

s 206AZA(2)

Function of receiving written notification

CPH, DSC, EHO, EHT,
MPBHS, TLPH

s 207ZE(2)

Function of receiving written notification

CPH, DSC, EHO, EHT,
MPBHS, TLPH

s 311A(2)

Function of receiving written notification

CPH, DSC, EHO, EHT,
MPBHS, TLPH

s 317ZDA(2)

Function of receiving written notification

CPH, DSC., EHO,
EHT, MPBHS, TLPH

s 518F

Power to issue notice to caravan park regarding emergency management
plan if determined that the plan does not comply with the requirements

CPH, DSC, EHO, EHT,
MPBHS, TLPH

s 522(1)

Power to give a compliance notice to a person

CPH, DSC, EHO, EHT,
MPBHS, TLPH

s 525(2)

Power to authorise an officer to exercise powers in s 526 (either generally or
in a particular case)

DSC, MPBHS
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Powers and Functions Delegated

Delegate

s 525(4)

Duty to issue identity card to authorised officers

DSC, MPBHS,

s 526(5)

Duty to keep record of entry by authorised officer under s 526

CPH, DSC, EHO, EHT,
MPBHS, TLPH

s 526A(3)

Function of receiving report of inspection

CPH, DSC, EHO, EHT,
MPBHS, TLPH

s 527

Power to authorise a person to institute proceedings (either generally or in a
particular case)

CPH, DSC, EHO, EHT,
MPBHS, TLPH

Conditions and Limitations

Road Management Act 2004
Provision

Powers and Functions Delegated

Delegate

s 11(1)

Power to declare a road by publishing a notice in the Government Gazette

CSAM, DI&CS,
MACA, MCW,
MCS

s 11(8)

Power to name a road or change the name of a road by publishing notice in
Government Gazette

CPI, DCS, MCI
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Conditions and Limitations

s 11(9)(b)

Duty to advise Registrar

CPI, DCS,
DI&CS, MCI,
MCW

s 11(10)

Duty to inform Secretary to Department of Environment, Land, Water and Planning of
declaration etc.

CPI, DCS,
DI&CS, MCI,
MCW

Subject to s 11(10A)

s 11(10A)

Duty to inform Secretary to Department of Environment, Land, Water and Planning or
nominated person

CPI, DCS,
DI&CS, MCI,
MCW

Where Council is the coordinating road authority

s 12(2)

Power to discontinue road or part of a road

DCS, DI&CS

Where Council is the coordinating road authority

s 12(4)

Power to publish, and provide copy, notice of proposed discontinuance

DCS, DI&CS

Power of coordinating road authority where it is the
discontinuing body

Unless s 12(11) applies
s 12(5)

Duty to consider written submissions received within 28 days of notice

DCS, DI&CS

Duty of coordinating road authority where it is the
discontinuing body

Unless s 12(11) applies
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s 12(6)

Powers and Functions Delegated
Function of hearing a person in support of their written submission

Delegate
DCS, DI&CS

Conditions and Limitations
Function of coordinating road authority where it is
the discontinuing body

Unless s 12(11) applies
s 12(7)

Duty to fix day, time and place of meeting under s 12(6) and to give notice

DCS, DI&CS

Duty of coordinating road authority where it is the
discontinuing body

Unless s 12(11) applies
s 12(10)

Duty to notify of decision made

CPI, DCS,
DI&CS, MCI,
MCW

Duty of coordinating road authority where it is the
discontinuing body

Does not apply where an exemption is specified by
the regulations or given by the Minister
s 13(1)

Power to fix a boundary of a road by publishing notice in Government Gazette

CPI, DCS,
DI&CS, MCI,
MCW

s 14(4)

Function of receiving notice from the Head, Transport for Victoria

CCW, CSAM,
DI&CS, MACA,
MCW

s 14(7)

Power to appeal against decision of the Head, Transport for Victoria

DI&CS, MCW

67 | Page

Attachment 9.2.3.2

Power of coordinating road authority and obtain
consent under s 13(3) and s 13(4) as appropriate

8 February 2022

Page 121

Road Management Act 2004
Provision

Powers and Functions Delegated
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Conditions and Limitations

s 15(1)

Power to enter into arrangement with another road authority, utility or a provider of
public transport to transfer a road management function of the road authority to the
other road authority, utility or provider of public transport

DI&CS, MCW

s 15(1A)

Power to enter into arrangement with a utility to transfer a road management function
of the utility to the road authority

DI&CS, MCW

s 15(2)

Duty to include details of arrangement in public roads register

CCW, CSAM,
DI&CS, MACA,
MCW

s 16(7)

Power to enter into an arrangement under s 15

DI&CS, MACA,
MCW

s 16(8)

Duty to enter details of determination in public roads register

CCW, CSAM,
DI&CS, MACA,
MCW

s 17(2)

Duty to register public road in public roads register

CCW, CSAM,
DI&CS, MACA,
MCW

Where Council is the coordinating road authority

s 17(3)

Power to decide that a road is reasonably required for general public use

DI&CS, MACA,
MCW

Where Council is the coordinating road authority
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Delegate

Conditions and Limitations

s 17(3)

Duty to register a road reasonably required for general public use in public roads
register

CCW, CSAM,
DI&CS, MACA,
MCW

Where Council is the coordinating road authority

s 17(4)

Power to decide that a road is no longer reasonably required for general public use

DI&CS, MACA,
MCW

Where Council is the coordinating road authority

s 17(4)

Duty to remove road no longer reasonably required for general public use from public
roads register

CCW, CSAM,
DI&CS, MACA,
MCW

Where Council is the coordinating road authority

s 18(1)

Power to designate ancillary area

DI&CS, MCS

Where Council is the coordinating road authority,
and obtain consent in circumstances specified in s
18(2)

s 18(3)

Duty to record designation in public roads register

CCW, CSAM,
DI&CS, MACA,
MCW

Where Council is the coordinating road authority

s 19(1)

Duty to keep register of public roads in respect of which it is the coordinating road
authority

CCW, CSAM,
DI&CS, MACA,
MCW

s 19(4)

Duty to specify details of discontinuance in public roads register

CCW, CSAM,
DI&CS, MACA,
MCW
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Powers and Functions Delegated

Delegate

s 19(5)

Duty to ensure public roads register is available for public inspection

CCW, CSAM,
DI&CS, MACA,
MCW

s 21

Function of replying to request for information or advice

DI&CS, MCW

s 22(2)

Function of commenting on proposed direction

DI&CS, MCW

s 22(4)

Duty to publish a copy or summary of any direction made under s 22 by the Minister
in its annual report.

DI&CS, MCW

s 22(5)

Duty to give effect to a direction under s 22

DI&CS, MCW

s 40(1)

Duty to inspect, maintain and repair a public road.

CCW, CRDM,
DI&CS, MCW,
MCS

s 40(5)

Power to inspect, maintain and repair a road which is not a public road

CCW, CRDM,
DI&CS, MCW,
MCS

s 41(1)

Power to determine the standard of construction, inspection, maintenance and repair

DI&CS, MCW
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Powers and Functions Delegated

Delegate

Conditions and Limitations

s 42(1)

Power to declare a public road as a controlled access road

DI&CS, MCW

Power of coordinating road authority and sch 2 also
applies

s 42(2)

Power to amend or revoke declaration by notice published in Government Gazette

DI&CS, MCW

Power of coordinating road authority and sch 2 also
applies

s 42A(3)

Duty to consult with Head, Transport for Victoria and Minister for Local Government
before road is specified

DI&CS, MCW

Where Council is the coordinating road authority

Power to approve Minister's decision to specify a road as a specified freight road

DI&CS, MCW

s 42A(4)

If road is a municipal road or part thereof

Where Council is the coordinating road authority
If road is a municipal road or part thereof and where
road is to be specified a freight road

s 48EA

Duty to notify the owner or occupier of land and provider of public transport on which
rail infrastructure or rolling stock is located (and any relevant provider of public
transport)

DI&CS, MCW

s 48M(3)

Function of consulting with the relevant authority for purposes of developing
guidelines under s 48M

DI&CS, MCW

s 49

Power to develop and publish a road management plan

DI&CS, MCW
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Delegate

s 51

Power to determine standards by incorporating the standards in a road management
plan

DI&CS, MCW

s 53(2)

Power to cause notice to be published in Government Gazette of amendment etc of
document in road management plan

DI&CS, MCW,
MACA

s 54(2)

Duty to give notice of proposal to make a road management plan

DI&CS, MACA,
MCW

s 54(5)

Duty to conduct a review of road management plan at prescribed intervals

DI&CS, MACA,
MCW

s 54(6)

Power to amend road management plan

DI&CS, MACA,
MCW

s 54(7)

Duty to incorporate the amendments into the road management plan

DI&CS, MACA,
MCW

s 55(1)

Duty to cause notice of road management plan to be published in Government
Gazette and newspaper

DI&CS, MACA,
MCW
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Delegate

Conditions and Limitations

s 63(1)

Power to consent to conduct of works on road

CCW, CRDM,
DI&CS, MCW,
MCS

Where Council is the coordinating road authority

s 63(2)(e)

Power to conduct or to authorise the conduct of works in, on, under or over a road in
an emergency

CCW, CRDM,
DI&CS, MCW,
MCS

Where Council is the infrastructure manager

s 64(1)

Duty to comply with cl 13 of sch 7

CCW, CRDM,
DI&CS, MCW

Where Council is the infrastructure manager or
works manager

s 66(1)

Power to consent to structure etc

CCW, CRDM,
DI&CS, MCW

Where Council is the coordinating road authority

s 67(2)

Function of receiving the name & address of the person responsible for distributing
the sign or bill

CCW, CRDM,
DI&CS, MCW

Where Council is the coordinating road authority

s 67(3)

Power to request information

CCW, CRDM,
DI&CS, MCW

Where Council is the coordinating road authority

s 68(2)

Power to request information

CCW, CRDM,
DI&CS, MCW

Where Council is the coordinating road authority

s 71(3)

Power to appoint an authorised officer

CEO
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Powers and Functions Delegated

Delegate

s 72

Duty to issue an identity card to each authorised officer

DI&CS, MCW

s 85

Function of receiving report from authorised officer

DI&CS, MCW

s 86

Duty to keep register re s 85 matters

DI&CS, MCW

s 87(1)

Function of receiving complaints

DI&CS, MCW

s 87(2)

Duty to investigate complaint and provide report

DI&CS, MCW

s 112(2)

Power to recover damages in court

DI&CS, MCW

s 116

Power to cause or carry out inspection

CCW, CRDM,
DI&CS, MCW,
WI
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Delegate

s 119(2)

Function of consulting with the Head, Transport for Victoria

DI&CS, MCW

s 120(1)

Power to exercise road management functions on an arterial road (with the consent of
the Head, Transport for Victoria)

DI&CS, MCW

s 120(2)

Duty to seek consent of the Head, Transport for Victoria to exercise road
management functions before exercising power in s 120(1)

CCW, CRDM,
DI&CS, MCW

s 121(1)

Power to enter into an agreement in respect of works

DI&CS, MCW

s 122(1)

Power to charge and recover fees

DI&CS, MCW

s 123(1)

Power to charge for any service

DI&CS, MCW

sch 2 cl 2(1)

Power to make a decision in respect of controlled access roads

DI&CS, MCW

sch 2 cl 3(1)

Duty to make policy about controlled access roads

DI&CS, MCW
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Delegate

Conditions and Limitations

sch 2 cl 3(2)

Power to amend, revoke or substitute policy about controlled access roads

DI&CS, MCW

sch 2 cl 4

Function of receiving details of proposal from the Head, Transport for Victoria

DI&CS, MCW

sch 2 cl 5

Duty to publish notice of declaration

DI&CS, MCW

sch 7 cl 7(1)

Duty to give notice to relevant coordinating road authority of proposed installation of
non-road infrastructure or related works on a road reserve

CCW, CRDM,
DI&CS, MCW,
MCS

Where Council is the infrastructure manager or
works manager

sch 7 cl 8(1)

Duty to give notice to any other infrastructure manager or works manager responsible
for any non-road infrastructure in the area, that could be affected by any proposed
installation of infrastructure or related works on a road or road reserve of any road

CCW, CRDM,
DI&CS, MCW,
MCS

Where Council is the infrastructure manager or
works manager

sch 7 cla 9(1)

Duty to comply with request for information from a coordinating road authority, an
infrastructure manager or a works manager responsible for existing or proposed
infrastructure in relation to the location of any non-road infrastructure and technical
advice or assistance in conduct of works

CCW, CRDM,
DI&CS, MCW,
MCS

Where Council is the infrastructure manager or
works manager responsible for non-road
infrastructure
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Road Management Act 2004
Provision

Powers and Functions Delegated

Delegate

Conditions and Limitations

sch 7 cl 9(2)

Duty to give information to another infrastructure manager or works manager where
becomes aware any infrastructure or works are not in the location shown on records,
appear to be in an unsafe condition or appear to need maintenance

CCW, CRDM,
DI&CS, MCW,
MCS

Where Council is the infrastructure manager or
works manager

sch 7 cl 10(2)

Where Sch 7 cl 10(1) applies, duty to, where possible, conduct appropriate
consultation with persons likely to be significantly affected

CCW, CRDM,
DI&CS, MCW,
MCS

Where Council is the infrastructure manager or
works manager

sch 7 cl 12(2)

Power to direct infrastructure manager or works manager to conduct reinstatement
works

CCW, CRDM,
DI&CS, MCW,
MCS

Where Council is the coordinating road authority

sch 7 cl 12(3)

Power to take measures to ensure reinstatement works are completed

CCW, CRDM,
DI&CS, MCW,
MCS

Where Council is the coordinating road authority

sch 7 cl 12(4)

Duty to ensure that works are conducted by an appropriately qualified person

CCW, CRDM,
DI&CS, MCW,
MCS

Where Council is the coordinating road authority

sch 7 cl 12(5)

Power to recover costs

CFO, DI&CS,
MCW, MCS

Where Council is the coordinating road authority

sch 7 cl 13(1)

Duty to notify relevant coordinating road authority within 7 days that works have been
completed, subject to sch 7 cl 13(2)

CCW, CRDM,
DI&CS, MCW,
MCS

Where Council is the works manager
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Provision

Powers and Functions Delegated

Delegate

Conditions and Limitations

sch 7 cl 13(2)

Power to vary notice period

CCW, CRDM,
DI&CS, MCW,
MCS

Where Council is the coordinating road authority

sch 7 cl 13(3)

Duty to ensure works manager has complied with obligation to give notice under sch
7 cl 13(1)

CCW, CRDM,
DI&CS, MCW,
MCS

Where Council is the infrastructure manager

sch 7 cl 16(1)

Power to consent to proposed works

CCW, CRDM,
DI&CS, MCW,
MCS

Where Council is the coordinating road authority

sch 7 cl 16(4)

Duty to consult

CCW, CRDM,
DI&CS, MCW,
MCS

Where Council is the coordinating road authority,
responsible authority or infrastructure manager

sch 7 cl 16(5)

Power to consent to proposed works

CCW, CRDM,
DI&CS, MCW,
MCS

Where Council is the coordinating road authority

sch 7 cl 16(6)

Power to set reasonable conditions on consent

CCW, CRDM,
DI&CS, MCW,
MCS

Where Council is the coordinating road authority

sch 7 cl 16(8)

Power to include consents and conditions

CCW, CRDM,
DI&CS, MCW,
MCS

Where Council is the coordinating road authority
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Provision

Powers and Functions Delegated

Delegate

Conditions and Limitations

sch 7 cl 17(2)

Power to refuse to give consent and duty to give reasons for refusal

CCW, CRDM,
DI&CS, MCW,
MCS

Where Council is the coordinating road authority

sch 7 cl18(1)

Power to enter into an agreement

CCW, CRDM,
DI&CS, MCW,
MCS

Where Council is the coordinating road authority

sch7 cl 19(1)

Power to give notice requiring rectification of works

CCW, CRDM,
DI&CS, MCW,
MCS

Where Council is the coordinating road authority

sch 7 cl 19(2)
& (3)

Power to conduct the rectification works or engage a person to conduct the
rectification works and power to recover costs incurred

CCW, CRDM,
DI&CS, MCW,
MCS

Where Council is the coordinating road authority

sch 7 cl 20(1)

Power to require removal, relocation, replacement or upgrade of existing non-road
infrastructure

CCW, CRDM,
DI&CS, MCW,
MCS

Where Council is the coordinating road authority

sch 7A cl 2

Power to cause street lights to be installed on roads

CTED, DI&CS,
MCW

Power of responsible road authority where it is the
coordinating road authority or responsible road
authority in respect of the road

sch 7 cl
3(1)(d)

Duty to pay installation and operation costs of street lighting - where road is not an
arterial road

CTED, DI&CS,
MCW

Where Council is the responsible road authority
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Road Management Act 2004
Provision

Powers and Functions Delegated

Delegate

Conditions and Limitations

sch 7A cl
3(1)(e)

Duty to pay installation and operation costs of street lighting - where road is a service
road on an arterial road and adjacent areas

CTED, DI&CS,
MCW

Where Council is the responsible road authority

sch 7A cl
(3)(1)(f)

Duty to pay installation and percentage of operation costs of street lighting - for
arterial roads in accordance with cls 3(2) and 4

CTED, DI&CS,
MCW

Duty of Council as responsible road authority that
installed the light (re: installation costs) and where
Council is relevant municipal council (re: operating
costs)

Planning and Environment Regulations 2015
Provision
r.6

Powers and Functions Delegated
function of receiving notice, under section 19(1)(c) of the Act, from a planning
authority of its preparation of an amendment to a planning scheme

Delegate
CSP, DSC, MPBHS, MSES, PSP, ,
SP, TLSP

Conditions and Limitations
where Council is not the planning
authority and the amendment affects
land within Council's municipal district;
or
where the amendment will amend the
planning scheme to designate Council
as an acquiring authority.

r.21

power of responsible authority to require a permit applicant to verify information
(by statutory declaration or other written confirmation satisfactory to the
responsible authority) in an application for a permit or to amend a permit or any
information provided under section 54 of the Act
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Planning and Environment Regulations 2015
Provision

Powers and Functions Delegated

Delegate

Conditions and Limitations

r.25(a)

duty to make copy of matter considered under section 60(1A)(g) available for
inspection free of charge

CMP, CPO, CSP, CSTP, DSC, GLA,
MPBHS, MSES, PA, PAO, SO,
SSO, SUP, SUPCL, TLTP, UP,
UPCL, PPMP

where Council is the responsible
authority

r.25(b)

function of receiving a copy of any document considered under section 60(1A)(g)
by the responsible authority and duty to make the document available for
inspection free of charge

CMP, CPO, CSP, CSTP, DSC, GLA
MPBHS, MSES, PA, PAO, SO,
SSO, SUP, SUPCL, TLTP, UP,
UPCL, PPMP

where Council is not the responsible
authority but the relevant land is
within Council's municipal district

r.42

function of receiving notice under section 96C(1)(c) of the Act from a planning
authority of its preparation of a combined application for an amendment to a
planning scheme and notice of a permit application

CMP, CPO, CSP, CSTP, DSC,
MPBHS, MSES, SO, SSO, SUP,
SUPCL, TLTP, UP, UPCL, PPMP

where Council is not the planning
authority and the amendment affects
land within Council's municipal district;
or
where the amendment will amend the
planning scheme to designate Council
as an acquiring authority.

Planning and Environment (Fees) Regulations 2016
Provision

r 19

Powers and Functions Delegated

Power to waive or rebate a fee relating to an amendment of a planning
scheme
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Planning and Environment (Fees) Regulations 2016
Provision

Powers and Functions Delegated

Delegate

Conditions and
Limitations

r 20

Power to waive or rebate a fee other than a fee relating to an
amendment to a planning scheme

CMP, CPO, CSTP, CSP, DSC, MPBHS, MSES

r 21

Duty to record matters taken into account and which formed the basis
of a decision to waive or rebate a fee under r 19 or 20

CMP, CPO, CSTP, DSC, GLA, MPBHS, MSES, PAO, SO, SSO,
SUP, SUPCL, SUPCP, TLTP, UP, UPCL, PPMP

Residential Tenancies (Caravan Parks and Movable Dwellings Registration and Standards) Regulations 2020
Provision

Powers and Functions Delegated

Delegate

r7

Function of entering into a written agreement with a caravan park owner

CPH, EHO, MPBHS,
TLPH, EHT

r 10

Function of receiving application for registration

CPH, EHO, MPBHS,
TLPH, EHT

r 11

Function of receiving application for renewal of registration

CPH, EHO, MPBHS,
TLPH, EHT

r 12(1)

Duty to grant the registration if satisfied that the caravan park complies with these regulations

CPH, EHO, MPBHS,
TLPH, EHT

r 12(1)

Power to refuse to renew the registration if not satisfied that the caravan park complies with these
regulations

CPH, EHO, MPBHS,
TLPH, EHT
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Residential Tenancies (Caravan Parks and Movable Dwellings Registration and Standards) Regulations 2020
Provision

Powers and Functions Delegated

Delegate

r 12(2)

Duty to renew the registration if satisfied that the caravan park complies with these regulations

CPH, EHO, MPBHS,
TLPH, EHT

r 12(2)

Power to refuse to renew the registration if not satisfied that the caravan park complies with these
regulations

CPH, EHO, MPBHS,
TLPH, EHT

r 12(3)

Duty to have regard to matters in determining an application for registration or an application for renewal
of registration

CPH, EHO, MPBHS,
TLPH, EHT

r 12(4) & (5)

Duty to issue certificate of registration

CPH, EHO, MPBHS,
TLPH, EHT

r 14(1)

Function of receiving notice of transfer of ownership

CPH, EHO, MPBHS,
TLPH, EHT

r 14(3)

Power to determine where notice of transfer is displayed

CPH, EHO, MPBHS,
TLPH, EHT

r 15(1)

Duty to transfer registration to new caravan park owner

CPH, EHO, MPBHS,
TLPH, EHT

r 15(2)

Duty to issue a certificate of transfer of registration

CPH, EHO, MPBHS,
TLPH, EHT

r 16(1)

Power to determine the fee to accompany applications for registration or applications for renewal of
registration

CPH, MPBHS, TLPH

r 17

Duty to keep register of caravan parks

CPH, MPBHS, TLPH
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Residential Tenancies (Caravan Parks and Movable Dwellings Registration and Standards) Regulations 2020
Provision

Powers and Functions Delegated

Delegate

r 18(4)

Power to determine where the emergency contact person's details are displayed

CPH, EHO, MPBHS,
TLPH, EHT

r 18(6)

Power to determine where certain information is displayed

CPH, EHO, MPBHS,
TLPH, EHT

r 22(1)

Duty to notify a caravan park owner of the relevant emergency services agencies for the caravan park,
on the request of the caravan park owner

CPH, EHO, MPBHS,
TLPH, EHT

r 22(2)

Duty to consult with relevant emergency services agencies

CPH, EHO, MPBHS,
TLPH, EHT

r 23

Power to determine places in which caravan park owner must display a copy of emergency procedures

CPH, EHO, MPBHS,
TLPH, EHT

r 24

Power to determine places in which caravan park owner must display copy of public emergency
warnings

CPH, EHO, MPBHS,
TLPH, EHT

r 28(c)

Power to approve system for the collection, removal and disposal of sewage and waste water from a
movable dwelling

CPH, EHO, MPBHS,
TLPH, EHT

r 25(3)

Duty to consult with relevant floodplain management authority

CPH, EHO, MPBHS,
TLPH, EHT

r 40

Function of receiving notice of proposed installation of unregistrable movable dwelling or rigid annexe

CPH, EHO, MPBHS,
TLPH, EHT
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Residential Tenancies (Caravan Parks and Movable Dwellings Registration and Standards) Regulations 2020
Provision

Powers and Functions Delegated

Delegate

r 26

Duty to have regard to any report of the relevant fire authority

CPH, EHO, MPBHS,
TLPH, EHT

r 40(b)

Power to require notice of proposal to install unregistrable movable dwelling or rigid annexe

CPH, EHO, MPBHS,
TLPH, EHT

r 41(4)

Function of receiving installation certificate

CPH, EHO, MPBHS,
TLPH, EHT

r 43

Power to approve use of a non-habitable structure as a dwelling or part of a dwelling

CPH, EHO, MPBHS,
TLPH, EHT

sch 3 cl 4(3)

Power to approve the removal of wheels and axles from unregistrable movable dwelling

CPH, EHO, MPBHS,
TLPH, EHT
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Residential Tenancies Regulations 2021
Provision

Powers and Functions Delegated

Delegate

Conditions and Limitations

sch 4 cl 3(a)(iii)

Power to approve any other toilet system

CPH, EHO, MPBHS, TLPH, EHT

Road Management (General) Regulations 2016
Provision

Powers and Functions Delegated

Delegate

r 8(1)

Duty to conduct reviews of road management plan

DI&CS, MACA, MCW

r 9(2)

Duty to produce written report of review of road management plan and make report
available

CSAM, DI&CS, MACA, MCW

r 9(3)

Duty to give notice where road management review is completed and no amendments will
be made (or no amendments for which notice is required)

CSAM, DI&CS, MACA, MCW

r.10

Duty to give notice of amendment which relates to standard of construction, inspection,
maintenance or repair under s 41 of the Act

DI&CS, MCW, MACA
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Road Management (General) Regulations 2016
Provision

Powers and Functions Delegated

Delegate

Conditions and Limitations

r 13(1)

Duty to publish notice of amendments to road management plan

CSAM, DI&CS, MACA, MCW

r 13(3)

Duty to record on road management plan the substance and date of effect of amendment

CSAM, DI&CS, MACA, MCW

r 16(3)

Power to issue permit

DI&CS

Where Council is the
coordinating road authority

r 18(1)

Power to give written consent re damage to road

CCW, MCW

Where Council is the
coordinating road authority

r 23(2)

Power to make submission to Tribunal

CCW, MCW

Where Council is the
coordinating road authority

r 23(4)

Power to charge a fee for application under s 66(1) Road Management Act

CCW, MCW

Where Council is the
coordinating road authority

r 25(1)

Power to remove objects, refuse, rubbish or other material deposited or left on road

CCS&C, DCS, DI&CS, MCI,
MCS, MCW, TLPLL

Where Council is the responsible
road authority

r 25(2)

Power to sell or dispose of things removed from road or part of road (after first complying
with regulation 25(3)

CCS&C, DCS, DI&CS, MCI,
MCS, MCW, TLPLL

Where Council is the responsible
road authority

r 25(5)

Power to recover in the Magistrates' Court, expenses from person responsible

CCS&C, DCS, DI&CS, MCI,
MCS, MCW, TLPLL
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Road Management (Works and Infrastructure) Regulations 2015
Provision

Powers and Functions Delegated

Delegate

Conditions and Limitations

r 15

Power to exempt a person from requirement under cl 13(1) of sch 7 of the Act to
give notice as to the completion of those works

DI&CS,
MCW

Where Council is the coordinating road authority and where
consent given under s 63(1) of the Act

r 22(2)

Power to waive whole or part of fee in certain circumstances

DI&CS,
MCW

Where Council is the coordinating road authority

Hobsons Bay Governance Rules
Provision
s 18

Powers and Functions Delegated
Function of affixing Council’s common seal to any document which evidences or gives
effect to any decision already made by Council or a member of Council staff in the
exercise of delegated power

88 | Page

Attachment 9.2.3.2

Delegate
DCS, MCI,
CGIM

Conditions and Limitations
The document to which the common seal is affixed must
relate to a decision of Council or a decision made under
delegation.

8 February 2022

Page 142

Financial Report for the period
ended 31 December 2021

Contents
Financial Statements
1. Income Statement
2. Summary Capital Works Program
3. Available Funding Result
4. Summary Cash Flow Statement
5. Reconciliation of Operating Result and Net Cash flows from operating
Activities
6. Summary Balance Sheet
7. Financial Plan Projections

Attachment 9.2.4.1

Page 143

Hobsons Bay City Council – Financial Report for the period ended
31 December 2021
1.

Income Statement
YTD
YTD
Actual @
Budget @ Budget
31/12/21
31/12/21 Variance
$’000
$’000
$,000

Budget
2021-22
$’000

Forecast
2021-22
$’000

Ref

Forecast
Variance
$’000

Income
Rates and charges
Statutory fees and fines
User fees
Grants - operating
Grants - capital
Contributions - monetary
Net gain on disposal of
property, infrastructure,
plant and equipment
Other income

59,464
2,245
1,459
6,082
4,537
2,349

57,978
1,891
1,948
5,102
0
2,556

1,486
354
(489)
980
4,537
(207)

117,352
4,378
3,863
10,338
17,184
4,598

119,195
3,993
2,810
11,809
18,883
4,718

1.1
1.2
1.3
1.4
1.5
1.6

1,843
(385)
(1,053)
1,471
1,699
120

22

25

(3)

50

50

1,647

1,531

116

2,979

2,669

Total Income

77,805

71,031

6,774

160,742

164,127

Employee costs
Materials and services
Bad and doubtful debts
Depreciation
Amortisation
Borrowing costs
Finance cost - leases
Other expenses

28,849
22,919
569
11,495
230
259
11
463

27,776
25,497
109
11,495
223
258
18
481

(1,073)
2,578
(460)
0
(7)
(1)
7
18

55,226
49,100
219
22,999
474
568
39
918

56,917
51,668
269
22,696
414
400
39
939

Total Expenses

64,795

65,857

1,062

129,543

133,342

(3,799)

Surplus / (deficit)

13,010

5,174

7,836

31,199

30,785

(414)

0
1.7

(310)
3,385

Expenses
1.8
1.9
1.10
1.11
1.12
1.13

(1,691)
(2,568)
(50)
303
60
168
0
(21)
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31 December 2021
1.

Income Statement (cont.)

Explanation of Variances
The operational surplus for the period ended 31 December was $13.01 million, compared to
the year to date (YTD) budget surplus of $5.174 million. The year-end budget surplus of
$31.199 million has been decreased to a forecast year-end surplus of $30.785 million.
The decreased forecast surplus of $414,000 compared to budget is explained as:
1.1

Rates and charges are expected to be $1.843 million over budget mainly due to an
increase in the amount originally raised for rates caused by a delay in raising rates and
greater than expected property development ($1.621 million). Increased income is also
expected for interest on rates ($150,000), waste charges ($55,000) and payments in
lieu of rates ($10,000).
Actual income is $1.486 million over the YTD budget. This includes the amount
originally raised for rates ($832,000), COVID rate waivers ($406,000), interest on rates
($184,000) and waste charges ($33,000). Supplementary rates are under the year to
date budget, although this is currently considered to be a timing issue ($61,000).

1.2

Statutory fees and fines are expected to be $385,000 under budget mainly due to a
reduction in parking infringements resulting from COVID lockdowns ($443,000).
Increases are forecast in town planning application fees ($50,000).
Actual income is $354,000 above the YTD budget mainly due to the timing of income
received for planning applications ($288,000), unbudgeted income received for
election infringements ($32,000) and planning scheme amendment fees ($28,000).

1.3

User fees are expected to be $1.053 million under budget mainly due fees waived
under COVID Community Support Package 5 for food permits ($530,000), footpath
and furniture trading permits ($122,000) and health permits ($40,000). Parking meter
income forecasts have been reduced due to ongoing COVID-19 restrictions
($190,000), debt recovery costs have been removed ($110,000), second hard waste
collection fees have been reduced ($52,000), planning panel hearing fees are not
expected to be received ($40,000), library and community centre casual hire has been
reduced due to ongoing COVID-19 restrictions ($29,000), meal supply (over 65) fees
have been reduced ($20,000) as has sport and recreation facilities casual hire due to
ongoing COVID-19 restrictions ($15,000).
Increases are forecast for reimbursements from tenants for property insurance
premiums ($54,000), building information fees ($30,000), venues facilities fees
($25,000), tender fees ($20,000) and fees for legal point of discharge, stormwater
detention/inspection and traffic count information ($16,000).
Actual income is $489,000 under the YTD budget mainly due to food permits waived
($208,000), parking meter income ($186,000), debt recovery costs ($55,000), local
laws community support user charges ($35,001), hard waste collection ($35,000),
library and community centre casual hire ($34,000), Westgate Tunnel license fees
($25,000), meal supply (over 65) ($20,000), footpath and furniture trading permits
($19,000), health permits ($19,000), library photocopy income ($17,000) and sport and
recreation facilities casual hire ($16,000).

3
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The most significant income over the YTD budget relates to reimbursements from
tenants for property insurance premiums ($54,000), road open/reinstatements fees
($52,000), building information fees ($48,000), a timing difference for Toyota
sponsorship income received ($25,000) and town planning advertising fees for permits
($18,000).
1.4

Operating grants are expected to be $1.471 million over budget. The most significant
forecast increases relate to new funding for COVID Culturally And Linguistically
Diverse project (CALD) local partnerships ($401,000), COVID business concierge and
hospitality ($230,000), Recycling 2.0 ($116,000), live and local artists ($100,000),
arboriculture training ($65,000) law enforcement ($60,000) parks apprentices
($55,000) and school focus youth services ($156,000).
Increased funding has been added for maternal child and health ($91,000), Victorian
Grants Commission ($76,000), boat ramps ($142,000), deferred funding carried
forward for child health sleep support and education ($138,000), conservation
management ($110,000), women in building ($75,000) and enhanced maternal child
health ($51,000).
The most significant forecast decrease relates to the unsuccessful West Gate
Neighbourhood application towards the Urban Forest implementation ($500,000).
Actuals income is $980,000 above YTD budget mostly due to income received for the
new CALD local partnership program ($301,000), COVID business concierge &
hospitality ($170,000), Recycling 2.0 ($116,000), meal supply over 65 ($89,000),
cottage respite ($88,000), boat ramps ($71,000), deferred income for child health
sleep support and education ($136,000), conservation management projects
($111,000) and enhanced maternal child health ($56,000).
Operating grants under the YTD budget relate to the unsuccessful funding application
for the Urban Forest implementation ($250,000) and timing differences for level
crossing removal ($200,000), beach cleaning ($105,000), and school focus youth
services ($82,084).

1.5

Capital grants are expected to be over budget by $1.699 million due an increase in
budgeted capital grants ($1.976 million) and income that was budgeted to be received
in 2021-22 that was received in 2020-21 ($157,000).
For a more detailed explanation, please refer to the summary capital works program
section of this report and the detailed capital works attachment.

1.6

Monetary contributions are expected to increase by $120,000 due to the addition of a
capital works contribution towards cricket practice nets.
Actual income is $207,000 under the YTD budget due to developer contribution timing
difference for opens space contributions ($207,000) and Precinct 15 – Altona North
($29,000).
Monetary contributions over the YTD budget are the contribution towards the cricket
practice nets ($27,000).

1.7

Other income is expected to be under budget by $310,000 mainly due to rental rebates
provided to eligible business tenants in Council-owned buildings in-line with
Community Support Package 5 ($133,000), rental income for Williamstown Town Hall
and Altona Theatre ($65,000), sports facility seasonal rental ($60,000) and Seabrook
community centre and library rental income as a result of extended COVID-19
restrictions ($35,000).
4
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Actual income is $115,000 above the YTD budget mainly due to the timing of income
received for property rental income ($261,000).
Actual income under the YTD budget relates to sports facility seasonal rental
($48,000), rental income for Williamstown Town Hall and Altona Theatre ($46,000) and
Seabrook community centre and library rental income ($33,000).
1.8

Employee costs are expected to be over budget by $1.691 million.
The most significant forecast increase relates to the final backpay in relation to the
enterprise agreement – offset against savings in 2020-21 ($500,000). Other forecast
increases relate to additional employees for drainage, civil and facilities maintenance offset against a reduction in materials and services to obtain better value for money
($275,000), additional cleaning over the summer peak ($220,000), overtime for
COVID-19 cleaning high touch points, playgrounds and shopping strips ($120,000), a
Senior Place Maker ($108,000), a Landscape Architect – some has been offset
against a reduction in materials and services ($95,000), a Property Services Officer
($95,000), Business Transformation ($93,000), additional grant funded relief hours in
Maternal Child and Health ($81,000), a Digital Content and Graphic Creator ($80,000)
additional immunisation relief due to COVID restrictions ($46,000) and backfilling
building vacancies ($45,000).
Forecasts have been reduced as a result of the vacancies in excess of the budget
($855,000) and the restructure of the old Strategic Projects department within
Infrastructure and City Services ($404,394).
Actual expenditure is $1.073 million over the YTD budget mainly due to backpay from
the prior year ($500,000), increased city cleansing ($112,000), overtime for COVID-19
cleaning high touch points in playgrounds and shopping strips ($103,000) and grant
funded temporary project work being undertaken for aged care and assessment
($56,000).

1.9

Materials and services are expected to be over budget by $2.568 million.
The most significant forecast increases are due to Maddox Road landscaping - funded
from a developer contribution received last financial year ($276,000), new funding
received for the COVID CALD local partnership program ($331,000), online collection
costs ($200,000), additional costs incurred to run the Compostable Bags program
($140,000), asset audit program ($110,000), new funding received for an expanded
live and local program ($100,000), new funding for COVID business concierge and
hospitality ($95,000), increased expenditure incurred for Town Planning professional
service fees caused by increased workloads and VCAT appeals ($84,000), addition of
Better Places for Altona Meadows, Seabrook and Spotswood hidden history project
($130,000), COVID-19 sport and recreation facilities asset maintenance and electricity
costs ($72,000), additional cost incurred for compostable bags ($140,000), changes to
waste collection frequencies and recycling processing rates ($60,000), annual
software maintenance ($106,000), property insurance premiums ($103,000), fuel costs
($100,000), immunisation supplies ($73,000), conservation management projects –
funded from deferred grant ($71,000), insurance claims ($60,000) and the music on
the streets program – which is part of Community Support Package 5 ($50,000).
There is also an expected increase in operational projects transferred from the Capital
Works Program that do not add to the Council’s asset base - from a financial
perspective these are a transfer of costs rather than additional costs ($469,000).
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The most significant forecast decreases relate to offsetting increased employee cost
from a reduction in material and services in both drainage, civil maintenance facilities
maintenance ($225,000), deferred planning scheme hearing costs ($135,000), bin
inspections unable to be carried out during COVID lockdown ($100,000), staff training
savings due to COVID restrictions ($66,000) and facilities maintenance ($75,000).
Actual expenditure is $2.578 million under the YTD budget mainly due to contract
payment timings, project work COVID delays, as well as water and electricity
seasonalisation expected to increase in the second half of the financial year.
1.10 Depreciation is expected to be under budget by $303,000. Forecast adjustments have
been made to reflect purchases and revaluations that occurred late in the last financial
year. Depreciation is a non-cash item and has minimal impact on funding Council’s
budget in 2021-22 and its Long Term Financial Plan.
1.11 Amortisation costs are expected to be under budget by $60,000. The forecast
adjustment has been made to recognise leases which have reached the end of their
term but are yet to be renewed.
1.12 Borrowing costs are expected to be under budget by $168,000 due to a delay in taking
out new borrowings in 2021-22 and predictions of a slightly lower interest rate than
budget.
1.13 Other expenses are expected to be $21,000 over budget due to various rental and
lease expenses.
Actual expenditure is $17,000 under the YTD budget mainly due to a delay in the
internal audit program ($61,000). Actual expenditure over the YTD budget is mainly
due a carryover of IT lease costs ($31,000) and immunisation rental costs offset to
venues income ($24,000).
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Summary Capital Works Program
Actual @
31/12/21
$’000

Items to be Capitalised
less items capitalised from
operational budget
Operational Projects
Total Capital Works
Expenditure
Capital Works Income
Transfers from Capital Carryover
Reserve
Transfers to Capital Carryover
Reserve – Expenditure
Transfers to Capital Carryover
Reserve – Income
Net Capital Works Program

YTD Budget
@ 31/12/21
$’000

20,173
-

33,349
-

Budget
2021-22
$’000

Forecast
2021-22
$’000

62,089
-

Forecast /
Budget
$’000

66,865

(4,776)

-

-

907

780

2,055

2,551

(496)

21,080

34,129

64,144

69,416

(5,272)

17,184

19,003

1,819

(6,939)

(2,817)

4,121

668

668

4,564
(2,817)

(6,939)

-

-

-

-

-

-

19,333

41,068

53,899

-

-

53,899

0

The Council’s 2021-22 Capital Works Program, including variations to individual capital
projects are highlighted in the capital works attachment. The forecast result of the Capital
Works Program shows a balanced financial result when compared to the original budget
after forecast adjustments and carryovers are considered.
Capital Works Expenditure for the period ended 31 December 2021 was $21.080 million
compared to the year to date budget of $34.129 million. The initial budgeted capital
expenditure for the 2021-22 financial year of $64.144 million has increased to a forecast of
$69.416 million. The increased forecast expenditure of $5.272 million compared to the
budget is attributable to:
•
•
•

expenditure carryover adjustments from the prior year’s program ($3.964 million)
the increase in funded capital expenditure ($1.976 million)
expenditure carried over to next year’s program ($668,000)

Capital Income for the period ended 31 December 2021 was $4.564 million. The initial
budgeted capital income for the 2021-22 financial year of $17.184 million has been
increased to a year-end forecast of $19.003 million. The increased forecast income of
$1.819 million compared to budget is attributable to:
•
•

an increase in budgeted income received to fund the capital program ($1.976 million)
income that was budgeted to be received in 2021-22 that was received in 2020-21
($157,000)

Transfers from the capital carryover over reserve fund additional capital works required
in 2021-22 to complete the 2020-21 program and income budgeted to be received in 202021 now expected to be received 2021-22. The initial budgeted transfer from the reserve of
$6.939 million (bought forward) was adjusted to $2.817 million (bought forward) after post
budget adjustments.
Transfers to the capital carryover over reserve fund the capital works budgeted in 202122, now expected to be completed in 2022-23. It is forecast that $668,000 capital
expenditure will be delayed until the next financial year.
7
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3.

Available Funding Result
Actual @
31/12/21
$’000

Operating Surplus
Less Items to be Capitalised
Less Principal repayments

Rate Determination Result

4.

Budget
2021-22
$’000

Forecast
2021-22
$’000

Forecast /
Budget
$’000

13,010

5,174

31,199

30,785

(20,173)

(33,349)

(62,089)

(66,865)

(9,200)

(9,200)

(9,200)

(9,200)

-

7,000

7,000

7,000

-

(1,367)

(5,485)

9,517

15,070

5,553

11,725

11,718

23,473

23,110

14

75

150

150

-

50

50

-

Plus Proceeds from borrowings
Plus Transfers to/from Reserves
Plus Depreciation and
Amortisation
Plus Book Value Assets Sold

YTD Budget
@ 31/12/21
$’000

-

(5,991)

(24,067)

(414)
(4,776)

(363)

Summary Cash Flow Statement
Actual @
31/12/21
$’000

Budget
2021-22
$’000

Forecast
2021-22
$’000

Cash flows from Operating Activities

23,376

55,839

50,610

Cash Flows from Investing Activities

(20,137)

(61,889)

(66,665)

Cash Flows from Financing Activities

(9,459)

(2,768)

(2,600)

Net Increase/(Decrease) in cash held

(6,220)

(8,818)

(18,655)

Add Cash at beginning of the year

45,067

35,551

45,067

Cash at end of Financial Period

38,847

26,733

26,412

The summary cash flow statement indicates that Council’s cash and investment balance was
$38.847 million as at 31 December 2021. The original budget of $26.733 million for 30 June
2022 has been slightly reduced to $26.412 million.

8

Attachment 9.2.4.1

Page 150

Hobsons Bay City Council – Financial Report for the period ended
31 December 2021
5.

Reconciliation of Operating Result and Net Cash flows from operating
Activities
Actual @
31/12/21
$’000

Forecast
2021-22
$’000

Result from Ordinary Activities

13,010

31,199

30,785

Depreciation & Amortisation
(Gain) / Loss on Disposal of Property, Infrastructure,
Plant & Equipment
Initial Asset recognition

11,725

23,473

23,110

Net asset revaluation increment / (decrement)

6.

Budget
2021-22
$’000

(22)

(50)

-

-

-

-

Net movement in Operating Assets & Liabilities

(1,337)

1,218

Net Cash Inflow/(Outflow) fom operating activities

23,376

55,840

(50)
(3,234)
50,611

Summary Balance Sheet
Actual @
31/12/21
$’000

Total Current Assets

Budget
2021-22
$’000

Forecast
2021-22
$’000

55,627

41,528

42,228

Total Non-Current Assets

1,358,972

1,349,556

1,413,100

Total Assets

1,414,599

1,391,083

1,455,328

39,240

35,389

35,591

6,164

13,076

12,627

45,404

48,464

48,218

1,369,195

1,342,619

1,407,110

Accumulated Surplus

557,946

612,359

612,296

Reserves

811,249

730,261

794,814

1,369,195

1,342,620

1,407,110

Total Current Liabilities
Total Non-Current Liabilities
Total Liabilities
Net Assets
Represented By

Total Equity
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7.

Financial Plan Projections

Council adopted its Financial Plan 2021-22 to 2030-31 on 12 October 2021.
The Financial Plan includes Financial Policy Statements and associated measures that
demonstrate Council's financial sustainability to fund the aspirations of the Community
Vision and the Council Plan.
The seven financial indicators used by the Victorian Auditor-General’s Office (VAGO) to
assess councils’ financial sustainability risks have all been included. Other measures
determined by Council have also been included and all are linked to the various policy
statements. The measures can be used to assess Council’s financial performance, capital
works or financial position. The indicators should be considered collectively and are more
useful when assessed over time as part of a trend analysis.
The Financial Plan provides guidance, rather than commits Council to a future financial
direction. Council will continue to review the way it operates and re-evaluate its financial
performance, position, and direction on an ongoing basis.
This section provides an update on the financial projections contained in the Financial Policy
Statements after completion of the December 2021 (mid-year) forecast review.
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7.1

Financial Plan Projections - Financial Performance

Council’s policy statements (and strategic actions) in relation to financial performance are
that Council will:
• achieve strong operational surpluses to ensure that there is adequate funding
available for current and future capital works as well as other ongoing and future
commitments
• consider all funding source to reduce the high dependence on rates and become
more financially self-reliant by prioritised pursuit of own source revenue opportunities
• manage employee labor costs at an appropriate percentage of operating revenue
The financial performance policy statements are measured by five indicators.
The Net Result Margin (VAGO) measures the net result of Council as a percent of revenue.
It is calculated by: Net result divided by Total income.
Target:

> 0 per cent

The Adjusted Underlying Result (VAGO) measures an entity’s ability to generate
surpluses in the ordinary course of business - excluding non‐recurrent capital grants, non‐
monetary asset contributions, and other contributions to fund capital expenditure from net
result. A surplus or increasing surplus suggests an improvement in the operating position.
It is calculated by: Adjusted underlying surplus (or deficit) divided by Adjusted underlying
revenue.
Target:

> 5 per cent

The graphs below indicate that Council will achieve its targets to have low VAGO financial
sustainability risk ratings in relation to its Net Result Margin and Adjusted Underlying Result.
Current forecasts indicate that Council will achieve strong operational surpluses to ensure
that there is adequate funding available for ongoing and future commitments.

The Own Source Revenue Ratio (excluding rates) measures financial flexibility as it
indicates the degree of reliance on external funding sources such as operating, and capital
grants and contributions received. A council has improved financial flexibility with a higher
level of own source revenue. This ratio is an adjustment to the standard Own Source
Revenue Ratio by removing rates and charges.
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It is calculated by: Total operating income less all grants, contributions and rates and
charges divided by Total operating income.
Target: >

10 per cent

The Rates Revenue Ratio indicates the ability of Council to generate rates and its
dependence on rates, when compared to total revenue.
It is calculated by: Rates and charges divided by Total operating income.
Target: < 80 per cent
The graphs below indicated that Council will not achieve its targets in relation to its Own
Source Revenue Ratio (excluding rates) and Rates Revenue Ratio. Current forecasts
indicate that Council will not reduce its current high dependence on rates and will not
become more financially self-reliant by prioritised pursuit of own source revenue
opportunities.

The Labour Utilisation Ratio – Revenue provides an overview of the organisation’s
expenditure on internal labour as a proportion of total revenue. It is used to monitor and
manage affordable internal employee costs and indicates the Council's sensitivity to
changes in income.
It is calculated by: Employee costs divided by Total income.
Target:

< 43 per cent

The graph below indicates that Council will achieve its targets in relation to its Labour
Utilisation Ratio - Revenue. Current forecasts indicate that Council will continue to achieve
its aim of managing employee labour costs at an ‘appropriate’ percentage of operating
revenue.
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7.2

Financial Plan Projections - Capital Works

Council’s policy statements (and strategic actions) in relation to capital works are that
Council will:
• ensure enough cash is being generated from operations to fund new assets
• ensure sufficient spending on asset renewal and Council's asset base
• increase the amount of funding currently available for Capital Works
The capital works policy statements are measured by four indicators.
Internal Financing (VAGO) measures the ability of an entity to finance capital works from
generated cashflow. The higher the percentage, the greater the ability for the entity to
finance capital works from their own funds.
It is calculated by: Net operating cashflow divided by Net capital expenditure.
Target:

> 100 per cent

The graph below indicates that Council will generally achieve its targets to have low VAGO
financial sustainability risk ratings in relation to Internal Financing. Current forecasts indicate
that Council will achieve its aim of ensuring enough cash is being generated from operations
to fund new assets, in the next 10 years.

Capital Replacement (VAGO) compares the rate of spending on new infrastructure,
property, plant and equipment with its depreciation. Ratios higher than 100 per cent indicate
that spending is faster than the depreciating rate. This is a long‐term indicator, as capital
expenditure can be deferred in the short term if there are insufficient funds available from
operations and borrowing is not an option.
It is calculated by: Cash outflows for the addition of new infrastructure, property, plant and
equipment divided by Depreciation.
Target:

> 150 per cent

The Renewal Gap (VAGO) compares the rate of spending on existing assets through
renewing, restoring, and replacing existing assets with depreciation. Ratios higher than 100
per cent indicate that spending on existing assets is faster than the depreciation rate.
It is calculated by: Renewal and upgrade expenditure divided by Depreciation.
Target:

> 100 per cent
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The graphs below indicate that Council will achieve its targets and have low VAGO financial
sustainability risk ratings in relation to Capital Replacement and the Renewal Gap. Current
forecasts indicate that Council will achieve its aim to ensure sufficient spending on asset
renewal and Council's asset base. It should be noted that specific asset renewal has not
been predicted for 2031-32.

The Capital Works Efficiency Ratio – Revenue compares the rate of spending on new
infrastructure, property, plant and equipment with total revenue.
It is calculated by: Capital expenditure divided by Total revenue.
Target:

> 30 per cent (average)

The graph below indicates that Council will not achieve its target to average greater than 30
per cent (average result = 28.7 per cent) in relation to the Capital Works Efficiency Ratio –
Revenue. Current forecasts indicate that Council will not achieve its aim of increasing the
amount of funding currently available for Capital Works as ratios are forecast to decline in
the later years of the plan.
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7.3

Financial Plan Projections - Financial Position

Council’s policy statements (and strategic actions) in relation to financial position are that
Council will:
•
•

ensure there are no immediate issues with repaying short‐term liabilities as they fall
due. This will be achieved by maintaining Council’s liquidity ratio at levels exceeding
100 per cent
ensure loan commitments can be repaid from own source revenue, including interest
and principle, as they fall due

The financial position policy statements are measured by four indicators.
The Liquidity ratio (VAGO) measures the ability to pay existing liabilities in the next 12
months and is a key indicator of financial position. A ratio of 100 per cent or more means
that there are more cash and liquid assets than short‐term liabilities.
It is calculated by: Current assets divided by Current liabilities.
Target:

> 100 per cent

The graph below indicates that Council will achieve its targets and have low VAGO financial
sustainability risk ratings in relation to the Liquidity Ratio in all but one year of the Financial
Plan. Current forecasts indicate that Council will generally achieve its aim to ensure that
there are no immediate issues with repaying short‐term liabilities as they fall due.

Indebtedness (VAGO) assesses an entity’s ability to pay the principal and interest on
outstanding loans, as and when they fall due, from the funds it generates. The lower the
ratio, the less revenue the entity is required to use to repay its loans. Own‐sourced revenue
is used, rather than total revenue, because it does not include grants or contributions.
It is calculated by: Current assets less outstanding loans divided by Current liabilities.
Target:

< 40 per cent

The Debt servicing Ratio assesses an entity’s ability to pay interest on its outstanding
loans each year from total revenue.
It is calculated by: Borrowing costs divided by Total income.
Target:

< 5 per cent
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The Debt commitment Ratio assesses an entity’s ability to pay the principal and interest on
outstanding loans, as and when they fall due, from rate revenue.
It is calculated by: Borrowing costs plus loan repayments divided by Rate revenue.
Target:

< 15 per cent

The graphs below indicate that Council will achieve its targets in relation to Indebtedness,
the Debt Servicing Ratio and the Debt Commitment Ratio. Current forecasts indicate that
Council will achieve its aim to ensure loan commitments can be repaid from own source
revenue, including interest and principle, as they fall due.
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EXPENDITURE

Capital Works Program 2021-22

Adopted
Budget

Post Budget
adjustments

Revised
Budget

New
Forecast

INCOME
Proposed
Brought
YTD Actuals
Forward/
Carried Over

Adopted
Budget

Post Budget
adjustments

Revised Budget

New Forecast

YTD Actuals

Arts & Culture
Cultural Asset Maintenance

80,000

0

80,000

50,000

0

0

0

0

0

0

0

1,820,000
540,000
315,000
0
250,000
2,000,000
2,050,000
2,000,000
420,000
750,000
0
5,200,000
400,000
225,000
3,670,000
100,000
150,000
300,000
3,000,000
890,000
3,000,000
3,998,000
2,945,000
0
575,000
975,000
5,430,000
0
0

0
440,000
0
0
10,000
0
300,000
0
285,000
0
0
(62,000)
0
0
1,900,000
28,000
20,000
0
(1,150,000)
20,000
1,270,000
(50,000)
340,000
0
0
(10,000)
264,000
0
0

1,820,000
980,000
315,000
0
260,000
2,000,000
2,350,000
2,000,000
705,000
750,000
0
5,138,000
400,000
225,000
5,570,000
128,000
170,000
300,000
1,850,000
910,000
4,270,000
3,948,000
3,285,000
0
575,000
965,000
5,694,000
0
0

774,486
1,082,344
336,016
79,003
563,680
2,029,863
2,404,239
2,000,000
735,440
828,270
24,000
2,991,456
431,340
1,040,500
7,661,424
399,997
492,728
293,000
2,597,717
1,520,287
1,062,105
4,472,999
3,322,532
10,000
736,036
982,759
5,259,368
100,000
425,000

267,055
583,964
50,466
76,101
252,659
263,685
1,155,094
487,786
440
100,423
0
1,656,175
335,338
30,812
2,173,871
317,910
124,215
0
1,662,422
642,272
159,240
659,664
781,446
2,690
60,533
444,142
1,467,356
92,620
178,845

990,000
0
0
0
0
0
0
500,000
0
0
0
1,000,000
0
(825,000)
(1,000,000)
0
0
0
0
0
0
(700,000)
0
0
0
0
0
0
0

0
(90,000)
0
0
0
0
(10,000)
0
0
(300,000)
0
0
0
(200,000)
(2,025,000)
0
0
(150,000)
(1,680,000)
0
(890,000)
(3,000,000)
(1,000,000)
0
0
(600,000)
(575,000)
0
0

0
0
0
0
0
0
0
0
0
0
0
0
0
0
543,122
0
0
0
0
(100,000)
0
(137,500)
0
0
0
0
(174,558)
0
0

0
(90,000)
0
0
0
0
(10,000)
0
0
(300,000)
0
0
0
(200,000)
(1,481,878)
0
0
(150,000)
(1,680,000)
(100,000)
(890,000)
(3,137,500)
(1,000,000)
0
0
(600,000)
(749,558)
0
0

0
(120,000)
0
0
0
0
(10,000)
(500,000)
0
(300,000)
0
0
0
(200,000)
(1,681,878)
0
0
(150,000)
(1,680,000)
(100,000)
(890,000)
(3,137,500)
(1,000,000)
0
0
(600,000)
(809,558)
(100,000)
(425,000)

0
(37,000)
0
0
0
0
0
(175,000)
0
(74,597)
0
0
0
(173,000)
(730,518)
0
0
0
0
0
0
(1,100,000)
0
0
0
(240,000)
(311,730)
(92,620)
(425,000)

786,800
100,000

(256,300)
0

530,500
100,000

736,990
99,029

144,280
99,029

0
0

0
0

0
0

0
0

0
0

0
0

Capital Works
Dennis Reserve Program
Cricket Practice Nets Program
Hard Courts - Various Program
Williamstown Mechanics Institute
Kororoit Creek Development Program
Blenheim Road Open Space Program
Digman Rsv Feasibility/Master Plan program
Tree Planting Program
Sporting Ground Redevelopments Program
Community Gardens Program
Signage
HD Graham Rsv Future Developm Program
ALSC Tower Upgrade Program
Hosken Reserve Development Program
West Gate Tunnel-Open Space enhance Program
Vibrant Villages Program
Public Toilets Renewals/Upgrade Program
Library Upgrades
Altona sports centre extension Program
Tennis Needs - Assessment Program
JT Reserve Pavilion Program
Foreshore Remedial Program
Open Space Upgrades Program
Playground Upgrades
Waste Management Program
Newport Gardens Kindergarten Program
Council Asset Maintenance Program
Altona Boat Ramp - Car Park Program
COVID-19

City Services
Footpath Renewals - Various Program
Pit Upgrade Program
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EXPENDITURE

Capital Works Program 2021-22

Adopted
Budget

Post Budget
adjustments

Revised
Budget

New
Forecast

INCOME
Proposed
Brought
YTD Actuals
Forward/
Carried Over

Adopted
Budget

Post Budget
adjustments

Revised Budget

New Forecast

YTD Actuals

Contracts & Procurement
Plant Purchases Program

1,636,000

(51,000)

1,585,000

1,914,000

641,597

(85,000)

0

0

0

0

0

600,000

0

600,000

1,500,000

846,740

(1,000,000)

0

0

0

0

0

4,856,800
60,000
0
520,000
1,250,000
0
757,500
210,000
620,000
60,000
390,000
5,415,000
1,424,000
0

0
0
0
(500,000)
(35,000)
0
0
259,500
0
0
0
775,000
0
0

4,856,800
60,000
0
20,000
1,215,000
0
757,500
469,500
620,000
60,000
390,000
6,190,000
1,424,000
0

3,890,578
60,000
34,828
30,075
2,760,145
54,269
387,962
0
501,974
210,600
592,846
7,123,730
393,000
25,000

795,298
0
34,828
30,075
1,431,983
52,553
87,962
0
416,569
43,768
98,626
1,000,704
4,750
1,965

0
0
0
0
0
0
0
499,000
0
0
0
300,000
989,000
0

(887,676)
0
0
0
(100,000)
0
0
0
0
0
0
(4,276,000)
(1,385,000)
0

0
0
0
0
(1,038,963)
0
0
0
0
0
0
1,080,000
0
0

(887,676)
0
0
0
(1,138,963)
0
0
0
0
0
0
(3,196,000)
(1,385,000)
0

(887,676)
0
0
0
(1,649,963)
0
0
0
0
(150,000)
0
(3,196,000)
(1,385,000)
0

(443,838)
0
0
0
(78,803)
0
0
0
0
0
0
(667,223)
0
0

650,000

0

650,000

608,599

86,839

0

0

0

0

0

0

0
1,010,000

0
100,000

0
1,110,000

14,227
1,131,000

14,227
495,112

0
0

0
(15,000)

0
0

0
(15,000)

0
(15,000)

0
0

450,000

0

450,000

408,673

160,669

0

0

0

0

0

0

460,000
185,000
170,000
55,000
0
125,000

(60,000)
0
127,000
0
0
0

400,000
185,000
297,000
55,000
0
125,000

515,661
185,000
312,500
55,000
4,980
135,168

110,801
26,266
108,295
31,930
4,980
24,656

0
0
0
0
0
0

0
0
0
0
0
0

0
0
0
0
0
0

0
0
0
0
0
0

0
0
0
0
0
0

0
0
0
0
0
0

Director Infrastructure & City Services
Greenhouse Strategy

Engineering Services
Stitch in Time Resurfacing Program
Car Park Renewal Program
Drainage Upgrades - Various
Drainage Upgrades
Traffic Management Program
Road Rehab - Altona Road
Drainage Renewal Program
Drainage New and Upgrade GPT Program
Unsealed Laneway Upgrade Program
Bridge Renewal Program
Footpath New Program
Road Rehabilitation Program
Road Rehab Blackspot Funding Program
Shared Trails Upgrade

ICT
IT Strategy Implementation Program

Learning Communities
Library Resources Program
Library Resources Program

Open Space & City Design
Open Space Asset Renewal Program

Parks, Gardens & Conservation
Bio-Diversity Strategy Program
Fencing of Council Reserves Program
IrrigationUpgradeBackflowPrevention Program
Elm Tree Management Program
Coastal Management Plan - Development
Williamstown Botanical Gardens Program
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EXPENDITURE

Capital Works Program 2021-22

Adopted
Budget

Post Budget
adjustments

Revised
Budget

INCOME
Proposed
Brought
YTD Actuals
Forward/
Carried Over

New
Forecast

Adopted
Budget

Post Budget
adjustments

Revised Budget

New Forecast

YTD Actuals

PMO
Actuals Clearing Program
Shared Trails - Assessment Program
Council Asset Maintenance Program
Sporting Grd Infrast/Floodlighting

0
150,000
100,000
970,000

0
0
0
0

0
150,000
100,000
970,000

0
10,000
70,000
643,878

0
0
15,648
6,083

0
0
0
0

0
0
0
0

0
0
0
(15,000)

0
0
0
(15,000)

0
0
0
(15,000)

0
0
0
(15,000)

0

0

0

300,000

236,449

0

0

0

0

0

0

50,000

0

50,000

0

0

0

0

0

0

0

0

64,144,100

3,964,200

68,108,300

69,416,300

21,079,905

668,000

(17,183,676)

157,101

(17,026,575)

(19,002,575)

(4,564,330)

Strategic Projects
Wetlands Centre

Transport and Engineering developments
Street Lighting Program
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Half-year Progress Report
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Summary
As per the Local Government Act 2020 (the Act), Council is required to include its initiatives and
services in the Annual Budget document as committed projects for the financial year that support the
implementation of the Council Plan. The annual reporting of the progress of these projects is a
requirement in the Act. Council reports on a quarterly basis to ensure that progress is on track
throughout the financial year.
The Act also requires Council to report the results from the prescribed Local Government
Performance Reporting Framework (LGPRF) indicators. The LGPRF is a mandatory system of reporting
requiring all councils to report on their service performance in a consistent format as a part of its
Annual Report and via the Know Your Council website. Council undertakes half year reporting on
LGPRF indicators to ensure that progress is on track throughout the financial year.
In 2021-22 Council nominated 28 initiatives to support the delivery of Council Plan 2021-25, of which
10 are multi-year projects. In the second quarter of the financial year, Council has completed three
initiatives, namely the Better Places city image and place making program of Paine Reserve, the
implementation of the new Learning Management System and the COVID-19 Recovery Support
program. One project has been discontinued, namely the Creative City - Creative Spaces initiative that
has been merged with another project of a broader scope that Council is currently undertaking.
Three initiatives are currently in the project planning stage prior to starting, they are the Footpath
Renewal Program, the Community Learning and Service Centres Strategy and the Property Strategy
implementation. The remaining 21 projects are progressing to plan.
Of the 52 reportable LGPRF indicators in this reporting period, Council has similar or better results
than the same period last year in 28 indicators and will need to improve on 24 indicators to achieve
similar results as the previous year.
The breakdowns of the status can be seen in the following infographics.
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6
18
3
5
8
4
Initiatives

Objective 1 –
Community
Healthy, Equitable and Thriving
Communities
Be a city where all members of
the community can participate
equitably, feel safe, connected
and achieve good health and
social wellbeing.

LGPRF indicators

Initiatives

Objective 2 –
Environment
Valuing our Environment
Foster a sustainable way of living
in response to climate change
through active involvement in
alternative energy use, reduction
of waste, enhancement and
conservation of our natural
environment.

LGPRF indicators

Initiatives

Objective 3 – Place,
Recreation and
Economy
Vibrant Place and Economy
Support a resilient local economy
that facilitates job growth and
retention, promoting Hobsons
Bay as a place to live, work,
invest, recreate and visit.

LGPRF indicators
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4
Initiatives

4
7

LGPRF indicators

Initiatives

21
LGPRF indicators
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Objective 4 –
Community
Infrastructure
Visionary Community
Infrastructure
Develop and maintain
infrastructure to promote
liveability, planning for the future
need and growth of the
community, while preserving
heritage, environment and
neighbourhood character.

Objective 5 –
Organisation
A High Performing Organisation
Delivering value for money
through efficient processes,
digital transformation and
continuous improvement with a
willingness to try new approaches
as to how we do, what we do. We
will be transparent and
responsive to the needs of the
community through meaningful
connection, communication and
engagement.
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Progress against the Council Plan objectives
Council Plan 2021-25
The Council Plan 2021-25 was adopted by Council on 12 October 2021. It will guide the work of
Council over the next four years, setting objectives and priorities for creating an even better
Hobsons Bay through the delivery of Council’s services and initiatives.
The Council Plan 2021-25 consists of five strategic objectives that are made up of 19 strategies and
59 priorities which describe what Council will do for the period.

Objective 1: Community
Healthy, equitable and thriving communities. Be a city where all members of the community can
participate equitably, feel safe, connected and achieve good health and social wellbeing.
There are two initiatives and four major initiatives for this objective in 2021-22. The progress of each
of the initiative and major initiative is as below:

Project

Status Progress comment

Co-design, plan and deliver a Creative
Technology Hub at Seaworks

On Plan

The Creative Technology Hub will re-open to
the public in January 2022 with a date for the
launch to be announced. The review and
assessment of the Hub that has been delayed
due to the ongoing COVID-19 disruptions will
recommence after the launch and operation.

On Plan

Housing Choices Australia (HCA) has been
appointed as Trustee of the Trust and Council
has also received approval from the Minister
for Local Government. An application has been
made to the Housing Registrar for approval
with proposed changes received and provided
to HCA. The next step is to seek approval from
Australian Charities and Not-for-profits
Commission (ACNC), followed by finalisation of
the annual business plan.

On Plan

Roofing and external walls works were
completed, as well as the internal plastering,
rough-ins, installation of windows, doors and
paving concrete. The external landscaping
works have been started. The project will
continue with internal painting, joinery works,
fixing fixtures and landscaping.

The Creative Technology Hub will
provide opportunities for the
community to up-skill, reskill and
obtain new employment opportunities.
Establishment of a Housing Trust
The Affordable Housing Trust will
provide housing to low income
households with a connection to
Hobsons Bay.

Newport Gardens Early Years Centre
Expansion - major initiative
The extension at the Newport Gardens
Early Years Centre to provide an
additional 66 kindergarten places in
2022.
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Project

Status Progress comment

HD Graham Reserve, Altona Meadows
Sport Facility Development - major
initiative

On Plan

Underground plumbing and electrical works in
the pavilion have been completed and sports
ground grasses have been laid. Works will
continue with the reinforcement and concrete
pour for the pavilion in January 2022 and the
sports ground floodlights will be installed.

On Plan

Ground water was found during the ground
drilling for the light pole footings on Court 6
and 7, prompting for additional remedial
works. This process is unfortunately time
consuming but an absolute necessity. Similar
works will be undertaken for Courts 8 ,9 ,10
and 11, after which the project will continue
with the installation of net posts and chain
fence mesh.

On Plan

A stakeholder meeting was held in November
2021 with the architect. The project scope has
been agreed as well as the grant funding
requirements and timelines. A Request for
Quote brief has been issued to the architect.
The next step is to kick off design in January
2022 with the architect and develop the
concept designs.

Implementation of formal sporting
facilities as identified in the HD Graham
Master Plan, including construction of
the sportsground, sports pavilion,
shared pathway network, landscaping,
BMX and skate park upgrades, a new
play space, water sensitive urban
design initiatives and site remediation.
Altona Tennis Club Precinct
development - major initiative
Reconstruction of the five synthetic
courts and six en-tout-cas courts,
construction of new irrigation, fencing
upgrades, minor pavilion renewal
works and floodlighting change to a
more sustainable LED model. All lights
will be to Tennis Australia standards for
competition.
Altona Meadows library
refurbishment - major initiative
Building renewal works, including
acoustic, HVAC and improving space
utilisation to enhance customer
experience.

There are 18 reportable LGPRF indicators related to this objective. The results are as follow:
Similar or better than the same period last year
Indicator

2019-20

Poorer than the same period last year
2020-21

Same
period
last year

This year
(2021-22
half-year)

Performance

Animal Management
Time taken to action animal management
requests (days/request)
Animals reclaimed

1.56

2.59

1.96

2.18

56.52%

41.22%

59. 79%

70.78%

Animals rehomed

5.90%

4.76%

4.12%

12.34%

Cost of animal management service

$4.79

$5.93

$2.68

$3.10
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Indicator
Animals prosecutions proven in court

2019-20

2020-21

Same
period
last year

This year
(2021-22
half-year)

94%

88%

100%

50%1

Performance

Food Safety
Time taken to action food complaints
(days/complaint)
Food safety assessments

1.72

1.21

1.5

1.72

80.57%

82.74%

102%

54%2

Cost of food safety service

$648.58

$536.56

$344.63

$234.43

Critical and major non-compliance
outcome notifications

81.70%

79.52%

93.98%

90.20%

Libraries
Physical library collection usage
(loans/item)
Recently purchased library collection

3.82

2.19

0.58

0.93

67.33%

68.98%

65.90%

65.62%

Active library borrowers in municipality

19.46%

16.53%

14.99%

15.33%

Cost of library service per population

$52.75

$41.04

$19.00

$25.95

Infant enrolments in the MCH service

100.16%

101.15%

101%

101%

Cost of the MCH service

$101.37

$85.55

$94.39

$82.95

Participation in the MCH service

72.94%

70.46%

59.86%

57.70%

Participation in the MCH service by
Aboriginal children
Participation in 4-week Key Age and
Stage visit - new indicator

71.88%

68.18%

57.38%

80.00%3

95.54%

95.63%

96.48%

97.72%

Maternal and Child Health

Objective 2: Environment
Valuing our environment. Foster a sustainable way of living in response to climate change through
active involvement in alternative energy use, reduction of waste, enhancement and conservation of
our natural environment.
There are two initiatives and one major initiative for this objective in 2021-22. The progress of each
of the initiative and major initiative is as below:

1

Council issued fewer infringement during the pandemic time, leading to lower cases being escalated to court.
There had only been two court prosecutions during this reporting period.
2
Council has been prevented from completing assessments on many food premises that have either ceased
operation, closed without advising Council or have become Tier-1 COVID-19 exposure sites during this period.
3
The increase in participation by Aboriginal children is likely the result of the training for the nurses in the
engagement of Aboriginal families, i.e. nurses are getting better at asking the questions in a more sensitive
way therefore families are more willing to respond.
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Project

Status Progress comment

The Solar Program

On Plan

95% of sites from Package 1 of the project have
had solar installed. Final negotiations are
underway to enter into agreement for small
and medium enterprises to be included in the
Virtual Energy Network (VEN) with a compliant
retailer. The project will continue to deliver the
final sites under Package 1 and continue with
negotiations to have VEN set up early in the
new year.

On Plan

Concept design has been completed. The next
step is to advocate to government authorities
seeking funding for construction of the Centre.

On Plan

All advanced tree planting for 2021 has been
completed with 5,600 planted in streets and
2,967 planted in open space reserves. Newly
planted trees are now in establishment phase.
Council will continue to prepare the 2022
street tree planting list, due to go to the
planting contractors by the end of January
2022 for planting to begin in April 2022.

Large scale solar program across
multiple sites to reduce emissions and
result in operational savings.

Wetlands Centre
Development of concept, detail design
and contract documentation including
stakeholder engagement for a state-ofthe-art sustainability-focussed
Wetlands Centre in Hobsons Bay to
increase community education and
participation in the preservation of the
local environment.
Tree Planting - Urban Forest Program major initiative
Tree planting and establishment
maintenance along streets, pathways
and in public open space. To achieve 30
percent canopy cover by 2040, the
Urban Forest Program will plant some
8,000 to 8,500 semi-advanced trees per
year.

There are five reportable LGPRF indicators related to this objective. The results are as follow:
Similar or better than the same period last year
Indicator

2019-20

Poorer than the same period last year
2020-21

Same
period
last year

This year
(2021-22
half-year)

Performance

Waste Management
Kerbside bin collection requests

411.55

395.9

224.74

225.9

Kerbside collection bins missed

18.36

22.04

20.92

7.964

$88.91

$159.40

$83.44

$89.42

Cost of kerbside garbage bin collection
service
4

The transition to the four-bin system was quite disruptive in the previous year, the number has now started
to normalise in the current year. Improvements have also been made by Council working closely with the
contractor.
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Indicator
Cost of kerbside recyclables collection
service
Kerbside collection waste diverted from
landfill

2019-20

2020-21

$26.82

$36.52

Same
period
last year
$19.45

45.37%

58.45%

58.93%

This year
(2021-22
half-year)
$19.44
61.66%

Performance

Objective 3: Place, recreation and economy
Vibrant place and economy. Support a resilient local economy that facilitates job growth and
retention, promoting Hobsons Bay as a place to live, work, invest, recreate and visit.
There are five initiatives for this objective in 2021-22. The progress of each of the initiative is as
below:

Project

Status

Progress comment

Creative City - Creative Spaces

Discontinued

This work will be integrated into the new
Creative City Arts and Culture Plan project.

On Plan

Discussion is underway to create a
'Developers Information Pack' that will
form part of the future strategy. This will
help provide more consolidated guidance
for the best opportunities in the new
developments in Hobsons Bay over the
next five to 10 years. The Public Art
Strategic Actions will form part of the
larger Creative City Arts and Culture Plan
2022 - 2025. It is a suite of documents that
will be developed with the community in
2022.

Complete

All works are complete including the oneyear maintenance period that concluded in
December 2021.

On Plan

Project planning has commenced with the
scope of work and the associated
consultant's brief being developed.

Audit and mapping of existing creative
spaces across the city and identify new
opportunities to improve the use of the
spaces.
Creative City -Public Art Strategy 2021
– 2025
This strategy will provide Council with
an overview of opportunities and
strategic direction for public art.

Better Places City Image and place
making program, Paine Reserve
This program will improve access,
functionality and presentation while
promoting economic and community
activity at Paine Reserve, Newport.
Develop the new Hobsons Bay
Economic Development Strategy

Quarter 2 Progress Report - Council Plan Initiatives and LGPRF Indicators 2021-22

Attachment 9.2.5.1

Page 10 of 17

Page 171

This strategy will guide Council’s work
in supporting the short- and long-term
growth of the local economy.
COVID-19 Recovery Support

Complete

The Hobsons Bay Business Has Heart
program aims to promote the many
local businesses operating across the
municipality and support them to
survive, recover and thrive during and
beyond COVID19. The program forms
part of Council’s overall community
support package with a range of
initiatives set up to support local
business communities.

The project is now completed with the
final delivery of six precinct videos.

There are four reportable LGPRF indicators related to this objective. The results are as follow:
Similar or better than the same period last year
Indicator

Poorer than the same period last year

2019-20

2020-21

Same
period
last year

This year
(2021-22
half-year)

Performance

Statutory Planning
Time taken to decide planning
applications (days/application)
Planning applications decided within
required time frames
Cost of statutory planning service
Council planning decisions upheld at
VCAT

91

105

96

105

53.71%

58.29%

56.03%

68.81%

$4,670.29

$3,813.34

$3,589.10

$3,284.10

61.54%

62.50%

14.29%

47.06%

Objective 4: Community infrastructure
Visionary community infrastructure. Develop and maintain infrastructure to promote liveability,
planning for the future need and growth of the community, while preserving heritage, environment
and neighbourhood character.
There are five initiatives and two major initiatives for this objective in 2021-22. The progress of each
of the initiative and major initiative is as below:

Project

Status

Progress comment

Implementation of the Digman
Reserve Master Plan

On Plan

Approval was received from the Environment
Protection Authority for the disposal of
contaminated soil that was found in the North
West Carpark. Works recommenced in the

Works include building a new pavilion
and play area and upgrading the laying
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Project

Status

fields, floodlighting and car park at
Digman Reserve in Newport.

WLJ Crofts Reserve Master Plan

West Oval Development at the end of the
construction lockdown, however bad weather
had halted the works for several days in
November. In-ground installation of irrigation
system is now completed with pipes installed
for drainage. Turf installation was also
completed before the Christmas break.
Detailed design for the Northern Path has
been developed after consultation with club
and service asset owners. The project will
progress with the removal of contaminated
soil and construction of carpark in January
2022.
On Plan

Cricket nets work is now completed, as well as
the roofing, internal plumbing and electrical
works for the pavilion. The project will
continue with internal plastering, external
drainage and plumbing works for the pavilion.

On Plan

Roofing is completed and all conduits for site
power works are in place for the pavilion. The
tender package for the playground and
associated open space upgrade is being
advertised. Works will continue with the
internal roof sheeting of the pavilion and the
tender process for the playground works
which closes in January 2022.

On Plan

"80% of the municipal-wide short-term
actions have been completed, as well as 75%
of the short-term parks and playground
upgrades. The project will proceed with the
completion of the final 20% of the municipalwide short-term actions and the final 25% of
short-term parks and playground upgrades.

On Plan

The Department of Transport has progressed
in the detailed design work on the Queen
Street foot and cycle bridge. The design work
will be completed and then further advocacy
efforts will be directed towards the Victorian
Government to seek funding for physical
construction of the bridge.

Not
Started

Project specification is currently being
finalised.

Works include new sports pavilion, car
parks and cricket practice nets at WLJ
Crofts Reserve, Altona North.
Open Space Enhancement and Access
Package at Donald McLean Reserve,
Spotswood
Works include redevelopment of ovals,
new floodlighting, new multi-lined
courts, upgrades to pavilion,
playground and car parking.
Open Space Strategy Implementation
The work is to undertake a number of
strategic projects from the Open Space
Strategy, including dog off lead area
review, review of public lighting and
Developer Contribution Framework
(DCF).
Queen St Bridge Advocacy
Following the Queen Street Bridge
Upgrade works by the Department of
Transport, pedestrians must still cross
adjacent to 60km/h traffic on the
Queen Street Bridge, or detour 2km.
Council is advocating for a footbridge
to be built.
Footpath Renewal Program

Progress comment
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Project

Status

Progress comment

On Plan

The project is currently in the tender process
with tender evaluation and award meeting
happening in January - February 2022,
followed by the construction of the shared
trail and seawall.

Renewal of existing footpaths in road
reserves and parks that are in poor
condition and no longer meet Council’s
minimum level of service.
Altona Foreshore Seawall and Shared
Trail
Construction of over 600m of seawall
to protect assets from erosion,
including widening of the shared trail
to 6m, construction of a new
pedestrian access ramp and viewing
platform.

There are four reportable LGPRF indicators related to this objective. The results are as follow:
Similar or better than the same period last year
Indicator

2019-20

Poorer than the same period last year
2020-21

Same
period
last year

This year
(2021-22
half-year)

Performance

Roads
Sealed local road requests
Sealed local roads maintained to
condition standards
Cost of sealed local road reconstruction
Cost of sealed local road resealing

165.97

163.11

81.67

85.68

92.03%

95.59%

86.08%

95.61%

$404.38

$227.02

$382.12

$321.94

$24.71

$22.55

$12.88

$11.75

Objective 5: Organisation
A high performing organisation. Delivering value for money through efficient processes, digital
transformation and continuous improvement with a willingness to try new approaches as to how we
do, what we do. We will be transparent and responsive to the needs of the community through
meaningful connection, communication and engagement.
There are four initiatives and one major initiative for this objective in 2021-22. The progress of each
of the initiative and major initiative is as below:

Project
Implementation of the new Learning
Management System (LMS)
The LMS will improve the organisation
learning and development activities.

Status
Complete

Progress comment
All mandatory compliance training modules
are attached to new starter staff profiles.
Corporate Professional Development
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Project

Status

Progress comment
Calendar now be accessed via PRISM LMS.
This project is now complete.

Develop and implement new Risk
Management Framework

On Plan

A review of the best practice risk
management and ISO 31000:2018 Risk
Management Standards is completed with
assurance model also reviewed. A draft Risk
Management Framework is to be finalised
and endorsed.

On Plan

The project is currently in the tender
evaluation stage. Training and the related
change management plan have been
drafted. Once the tender evaluation is
completed, vendors will be shortlisted for
interview.

On Plan

A consultant has been engaged and tasked
with developing an information architecture
piece as well as identifying key areas that
need to be included in our tender
document. This will be followed by
stakeholder workshops and finalisation of
the tender document.

Not Started

The plan and timeline for the project is
being developed, while the existing service
analysis will commence in January 2022.

To ensure a consistent approach to
the management of risk.

Implementation of the Customer
Relationship Management system
To improve customer experience and
management.

Replacement of the Enterprise
Document and Records Management
system
To improve efficiency of Council
operations.

Community Learning and Service
Centres Strategy – major initiative
This will provide the strategic plan for
the future management of Council’s
community learning and service
centres across the municipality.

Customer Experience Transformation

On Plan

To improve the processes and
interaction between Council and the
its customers, ensuring ensure
processes are efficient, transparent
and accessible.

Property Strategy Implementation
The implementation of the Property
Strategy for an equitable and
transparent allocation of Council

Not Started

A new integrated service model is being
developed. Improvements that are currently
being worked on include informal service
points, on-site self-service options and
improved site flow to promote the breadth
of Council's services. Council will begin
measuring the community satisfaction
across a range of communication channels,
which will be collated and presented against
the results from external assessor.
The Property Strategy was adopted by
Council in December 2021. A project
meeting is to be held to scope the various
outcomes of the implementation stage.
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Project

Status

Progress comment

assets that takes into account
Council's services and community
needs.

There are 21 reportable LGPRF indicators related to this objective. The results are as follow:
Similar or better than the same period last year
Indicator

2019-20

Poorer than the same period last year
2020-21

Same
period last
year

This year
(2021-22
half-year)

Performance

Governance
Council decisions made at meetings
closed to the public
Councillor attendance at council
meetings
Cost of elected representation

3%

3%

5%

4%

79.59%

97.96%

97.96%

98.21%

$40,459.00

$41,241.71

$21,887.29

$23,261.43

$2,828.70

$2,927.72

$1,438.06

$1,497.76

New in
2020

$2,371.57

$1,208.48

$1,234.02

295.64%

208.57%

165.98%

141.76%

-108.78%

-40.13%

-33.15%

-35.73%

13.15%

12.71%

25.80%

8.41%5

0.58%

0.56%

0.57%

15.91%6

12.03%

12.49%

10.90%

9.51%

New in
2020

280.37%

251.06%

142.48%7

15.88%

11.56%

10.51%

11.53%

Efficiency
Expenses per property assessment
Average rate per property
assessment

Liquidity
Current assets compared to current
liabilities
Unrestricted cash compared to
current liabilities

Obligations
Loans and borrowings compared to
rates
Loans and borrowings repayments
compared to rates
Non-current liabilities compared to
own source revenue
Asset renewal and upgrade
compared to depreciation

Operating Positions
Adjusted underlying surplus (or
deficit)

5

Council’s total loan borrowings have been reduced as a result of paying off a $9.2 million loan in November
2021.
6
Loan repayments have increased as a result of paying off a $9.2 million loan in November 2021.
7
The capital works spending, including asset and renewal is less than anticipated but is expected to be
increased in the second half of the financial year.
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Indicator

2019-20

2020-21

Same
period last
year

This year
(2021-22
half-year)

Performance

Stability
Rates compared to adjusted
underlying revenue
Rates compared to property values

75.90%

79.29%

79.86%

81.19%

0.29%

0.30%

0.15%

0.16%

$1,240.29

$1,275.25

$630.86

$659.90

$6,617.93

$7,065.66

$7,243.25

$7,578.85

223.64

226.59

226.59

227.82

$1,288.47

$1,266.77

$599.47

$660.32

$133.64

$140.83

$90.56

$53.298

7

7

7

7

28.65%

15.32%

8.00%

8.17%

Population
Expenses per head of municipal
population
Infrastructure per head of municipal
population
Population density per length of road
Own-source revenue per head of
municipal population
Recurrent grants per head of
municipal population
Relative Socio-Economic
Disadvantage
Percentage of staff turnover

Other projects around the municipality
Cherry Lake Ward
Walkers and cyclists using the Kororoit Creek Shared Trail can now enjoy a new viewing platform to
admire the creek and wetlands. The viewing platform at GJ Hosken Reserve at Altona North has
seating and picnic facilities and is constructed from recycled timber and recycled plastic.
Traffic flow in central Altona will soon be improved under a plan to upgrade five key intersections
with roundabouts. The roundabouts will provide safer access to streets, new pedestrian refuges and
pram ramps. Three locations are on Blyth Street at the intersections with Seves Street, Mount Street
and Bent Street and two are on Queen Street at the intersections of Sargood Street and McBain
Street. The project will also include an upgrade to the existing pedestrian crossing on Queen Street
at Altona Library. The works are funded by the Victorian Government and has commenced in
November 2021 with community consultation.
The Altona Surf Life Saving Tower upgrade is anticipated to be completed in time for the summer
season. The Exeloo has been removed to make way for the expansion to the first aid room and the
new upstairs roof framing has been installed.

8

Recurrent grants reflect only half of the year, this indicator will increase throughout the second half of the
financial year.
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Strand Ward
The Blenheim Road park project works have commenced. Located next to the Australian Islamic
Centre and Altona Miniature Railway, the park will include picnic areas, toilets, a play area,
landscaping and a meditation space with decking. It is expected that the construction will be
completed by June 2022.
Outdoor puzzles are coming to Newport with a creative twist to the fencing at the Newport Bowls
Club. The puzzle fencing is located between the children’s playground and the Newport Lawn Bowls
Club. It is expected to be completed by the end of the 2022.
Traffic improvements are coming to the Williamstown Esplanade between Thomson Street and
Gifford Street just in time for summer! The safety treatments included replacing the existing nine
sets of speed cushions to seven flat top speed humps and one raised platform crossing. The works
have replaced aging infrastructure, helped keep traffic speeds low and improved pedestrian
connectivity.

Wetlands Ward
The Love Laverton Focus Group is being established to help drive the rollout of the Better Places
Laverton Place Guide. The group will meet regularly and aims to channel local energy and
community leadership to make the Laverton vision a reality.
Laverton will soon have a revamped play space and a range of activity options for the local
community with the Frank Gibson Reserve upgrade nearing completion. The upgrade, as part of
Better Places Laverton, through the Love Laverton Parks Program, includes new play equipment,
meandering footpaths, park furniture, a basketball activity space and junior soccer goals. As part of
the upgrade, the cricket pitch has also been resurfaced and parts of the park have been irrigated to
ensure the successful growth of new garden beds and trees within the park.
Turn ban signs have been installed on Point Cook Road as part of a trial to minimise rat-running
traffic on local roads in Seabrook. While Point Cook Road is managed by Department of Transport, it
is hoped the turn ban signs will ease the congestion on the surrounding streets. Council will monitor
their effectiveness with traffic surveys.
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Minutes – Audit and Risk Committee Meeting

Meeting held on Wednesday 24 November 2021 at 10:15am
via Teams meeting
Voting Members:
Lisa Tripodi
Terry Richards
John Watson
Cr Pamela Sutton-Legaud

Chair

In Attendance:
Cr Peter Hemphill
Cr Jonathon Marsden
Aaron van Egmond
Andrew McLeod
Diane Eyckens
Hamish Munro
David Hayden
Lea Holwell
Graham Noriskin
Richard Wilson
Neville Smith
1.

Mayor
Councillor
Chief Executive Officer
Director Corporate Services
Manager Corporate Integrity (Legal Counsel)
Chief Financial Officer
Financial Accountant
Audit and Risk Advisor (Minutes)
Executive Director – Pitcher Partners
(Item 9.1)
Senior Manager – Pitcher Partners
(Item 9.1)
Coordinator Property and Insurance

WELCOME
The Chair welcomed all those present and acknowledged the people of the Kulin
Nation as the Traditional owners of this land.

2.

APOLOGIES
Cr Daria Kellander

3.

LEGISLATIVE COMPLIANCE
3.1 Conflicts of Interest
Nil items

4.

CONFIRMATION OF MINUTES
The minutes of the meeting held on 25 August 2021 were confirmed by the Audit
and Risk Committee with no amendments.

5.

ACTION ITEMS
In respect of previous Agenda item 4.1 from the 26 May 2021 Audit and Risk
Committee meeting (VAGO Audit Strategy Memorandum) and ensuring the Hobsons
Bay Audit Strategy is provided in time to be presented at the February 2022 Audit and
Risk Committee meeting; the Chair advised that she had spoken to the VAGO
representative who confirmed agreed timelines would be met.
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The Audit and Risk Committee reviewed and noted the Action Item listing.

6.

Action Required

By

To update the Action Items listing accordingly.

Lea Holwell

AUDIT AND RISK COMMITTEE WORK PLAN
6.1

Draft Annual Work Plan

The Committee noted the specification within the Charter that the Chair of the
Committee be appointed annually and agreed to the inclusion of this requirement into
the Annual Work Plan.
At the request of Hamish Munro (Chief Financial Officer) the Committee agreed to shift
review of Fraud Control and Compliance from August to November within the Annual
Work Plan.
Pursuant to the requested changes as noted above and agreed to by the
Committee, the Audit and Risk Committee endorsed the Annual Work Plan.
Action Required

By

Update the Annual Work Plan to include the appointment of Lea Holwell
the Chair of the Committee on an annual basis and move the
review of Fraud Control and Compliance from August to
November within the Work Plan.
6.2

Draft Audit and Risk Committee Charter

The Committee discussed the proposed updates to the Charter and endorsed the
inclusion of a more detailed description of indemnity provisions, utilising Section 52 of
the Local Government Act 2020 as a guideline.
In relation to remuneration of Independent Members; the Committee sought to include
the requirement for regular benchmarking exercises to be included in the Charter.
It was noted that following previous discussion between the Chair and the Chief
Executive Officer, Hobsons Bay would undertake a benchmarking exercise with other
Councils in respect of Audit and Risk Committee members remuneration.
The following recommendation was made to Council:
That Council endorses the inclusion of regular benchmarking in relation to
remuneration of Independent Members of the Audit and Risk Committee into the
Committee Charter.
Moved: John Watson

Seconded: Lisa Tripodi

Pursuant to the requested changes as noted above and agreed to by the
Committee, the Committee recommended Council adopt the updated Audit and
Risk Committee Charter 2021.
7.

CONTROL FRAMEWORK
7.1

Chief Executive Officer’s update

The Chief Executive Officer advised the Committee that he would be taking Long
Service Leave for a period of six months, noting that Council will determine Acting
Chief Executive Officer arrangements at its meeting in December 2021.
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The Chief Executive Officer tabled and spoke to his report which included information
in relation to Council’s Road Map for the reopening of Council facilities, and updates in
relation to COVID response scenario planning, policy framework and review, Property
Strategy 2021 – 2030, Customer Experience transformation project (CX 2.0), progress
on the Virtual Power rollout and the Local Government Inspectorate Report – Personal
Interests Returns Report.
The Committee discussed the Inspectorate Report and the challenges that are being
faced by many Councils in the interpretation of some of the new requirements within
the Local Government Act 2020 when not clearly prescribed.
In acknowledging that Hobsons Bay were fully compliant in respect of Personal Interest
Returns, the Committee supported Council raising with the Minister, the Department
and any other peak bodies any challenges encountered with interpretation of the Local
Government Act 2020. Councillor Jonathon Marsden also noted the opportunity to
advocate on behalf of the sector to the Municipal Association of Victoria (MAV).
Andrew McLeod (Director Corporate Services) welcomed any feedback from the
Committee and undertook to include any feedback received into correspondence to the
Minister.
The Audit and Risk Committee noted the Chief Executive Officer’s update.
Action Required

By

Council to write to the Minister to share any concerns in Diane Eyckens
relation to interpretation of the Local Government Act 2020.
7.2

Outstanding Audit Recommendations

The Chair noted the High Risks which remained outstanding past the original target
date for completion and encouraged management to close these out as soon as
possible.
The Committee provided positive feedback in relation to actions which had been
closed off.
The Chief Executive Officer advised of the ongoing focus of the Executive Leadership
Team (ELT) who are actively involved in supporting the organisation in reviewing and
closing outstanding actions.
Andrew McLeod (Director Corporate Services) noted the inclusion of an additional
statistical report which tracks outstanding open audit actions beside new actions. The
Committee were pleased to receive the new statistical report.
The recommendations noted as completed by management were reviewed and
the Audit and Risk Committee agreed that the items listed as completed could be
removed from the Outstanding Audit Recommendations listing.
Action Required

By

Remove items listed as complete from the Outstanding Audit
Recommendations list.

Lea Holwell

Mayor Peter Hemphill entered the meeting at 11:06am.
The Chair welcomed the Mayor on his arrival and provided congratulations on behalf of
the Committee on his election as Mayor.
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Mayor Hemphill provided thanks to the Chair and advised that he was pleased to
attend.
7.3

Implementation of the Local Government Act 2020

The report was taken as read. The Committee noted that some key documents which
are due for completion by 31 December 2021 were sitting at 80% complete. Andrew
McLeod (Director Corporate Services) clarified that these documents would be going to
Council for consideration next week.
The Audit and Risk Committee noted the Implementation of the Local
Government Act 2020 progress update.
7.4

Enterprise Digital Strategy – progress update

The report was taken as read.
The Audit and Risk Committee noted the Enterprise Digital Strategy progress
update.
7.5

Audit and Risk Committee Self-Assessment

The report was taken as read, with the Chair thanking all members who provided
feedback.
The Audit and Risk Committee noted the results of the Annual Self-Assessment
Report, including noting any continuous improvement opportunities and
endorsed the report to be presented at the next available Council Meeting.
7.6

Procurement Policy

Andrew McLeod (Director Corporate Services) tabled and spoke to the report. The
Committee commended Council on their responsible and comprehensive approach.
The Chair noted that some procurement policies include an exemption category for
Traditional Owners and offered to provide an example of text used. Management were
happy to receive this information for inclusion into the policy.
In response to a query in relation to staff training Hamish Munro (Chief Financial
Officer) confirmed that user guides will be available, specifying that procedures for
procurement personnel as well as general staff will sit behind the Procurement Policy.
Andrew McLeod (Director Corporate Services) further clarified that staff education in
relation to under threshold expenditure will be rolled out next year.
The Audit and Risk Committee recommended that Council adopt the
Procurement Policy 2021.

8.

Action Required

By

Provide example text to Management in relation to an
exemption category for Traditional Owners for inclusion into
Procurement Policy.

Lisa Tripodi

EXTERNAL AUDIT
8.1

VAGO Final Management Letter

In relation to the detailed open findings, the Committee queried if one of the findings
(Reference 2021.2) related to compliance with password standards. Hamish Munro
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(Chief Financial Officer) took the question on notice and will seek a response from the
Manager Digital Services, Roger Verwey.
Action Required

By

Clarify if audit finding 2021.2 contained within the VAGO
Final Management Letter relates to compliance with
password standards.

Roger Verwey

The Audit and Risk Committee noted the VAGO Final Management Letter and
endorsed the inclusion of moderate detailed audit findings – open issues on the
Outstanding Audit Recommendations listing.
Graham Noriskin and Richard Wilson entered the meeting at 11:30am.
9.

INTERNAL AUDIT
9.1

Internal Audit Program update

The Chair welcomed Graham Noriskin (Executive Director) and Richard Wilson (Senior
Partner) of Pitcher Partners to the meeting and congratulated them on their
appointment as Hobsons Bay’s Internal Audit service provider.
Graham Noriskin expressed thanks on the appointment. Richard Wilson noted that a
key focus for Pitcher Partners will be to get in and understand the business.
In response to a query from the Chair in relation to provision of a Strategic Internal
Audit Plan and/or a Memorandum of Audit Planning for review at the February 2022
Audit and Risk Committee meeting, Andrew McLeod (Director Corporate Services)
reported that as the Internal Audit contract had just been signed, the Executive
Leadership Team would be meeting with Pitcher Partners within the next couple of
weeks. Documents may be circulated to the Committee offline; however, there may be
some logistical limitations due to the time of year.
Andrew thanked Graham and Richard for availing themselves to attend the Audit and
Risk Committee meeting at such short notice.
The Audit and Risk Committee noted the Internal Audit Program update.
Graham Noriskin and Richard Wilson departed the meeting at 11:39am.
10.

RISK MANAGEMENT
10.1

Risk Management update

The report was taken as read, with the Committee positively noting it was a
comprehensive and easily readable report.
Cr Marsden thanked the Risk team for previously providing Risk Heat Maps. In
respect of the Top 10 Risks as reported, Cr Marsden sought an update in relation to
the progress of the development of the Climate Change Adaptation Plan. Andrew
McLeod took the question on notice and undertook to provide an update to the
Committee.
In reviewing the risk treatments, the Chair noted the due date on development of the
Climate Change Action Plan and queried whether the previous due date as well as
revised date could be reported. Lea Holwell (Audit and Risk Advisor) advised that the
Risk Register was a stand-alone software product (not aligned with H2.0 Agility) and as
such, reporting capabilities were more limited.
20211124 - Audit and Risk Committee Meeting Minutes (A3633306)

Attachment 9.2.6.1

5

Page 183

The Audit and Risk Committee noted the Risk Management update and the Risk
and Insurance report.
Action Required

By

Provide an update to the Committee in relation to progress of
the development of the Climate Change Adaptation Plan.

Pene Winslade

10.2

Occupational Health and Safety Report

The Occupational Health and Safety report was taken as read. The Chair noted an
increase in occupational violence. Andrew McLeod (Director Corporate Services)
noted that the higher incidence correlates with the COVID environment, and that staff
were receiving appropriate de-escalation training.
The Audit and Risk Committee noted the Occupational Health and Safety report.
10.3

Fraud and Control Compliance

The report was taken as read. In response to a query from the Committee, Hamish
Munro (Chief Financial Officer) confirmed that fraud remained a low rated risk overall,
with strong controls in place.
As noted in Agenda Item 6.1, at the request of Hamish Munro (Chief Financial Officer)
the Committee agreed to shift review of Fraud Control and Compliance from August to
November within the Annual Work Plan.
Cr Sutton-Legaud acknowledged how much time was invested in governance and
sought to commend the level of detail and hard work achieved.
The Audit and Risk Committee noted the Fraud and Control Compliance report.
11.

EXTERNAL ACCOUNTABILITY
11.1

Quarterly Financial Report – Period Ended 30 September 2021

The report was taken as read.
The Audit and Risk Committee noted the Quarterly Financial Report for the
period ended 30 September 2021.
11.2

Cash and Investment Balances

The report was taken as read.
The Audit and Risk Committee noted the Cash and Investment balances as at 31
October 2021.
11.3

Capital Works Quarterly Financial Report

The report was taken as read.
The Audit and Risk Committee noted the Capital Works Quarterly Financial
Report – First Quarter 2021-22.
12.

OTHER BUSINESS
The Chief Executive Officer shared a brief video with the Committee detailing the
rollout of the Community Experience transformation program (CX 2.0), as reported in
Item 7.1 (Chef Executive Officer’s update report).
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The Chair welcomed the Mayor once again and noted that the Mayor was welcome to
contact her directly if needed.
The Chair provided thanks to all attendees and wished everyone a Merry Christmas.
13.

NEXT MEETING
The next meeting will be held on 23 February 2022.
The meeting closed at 12:14pm.
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AUDIT
AND RISK
COMMITEE
Annual
Self-Assessment
November 2021
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EXECUTIVE SUMMARY
In accordance with Section 54(4) of the Local
Government Act 2020, an Audit and Risk Committee
must:
(a) undertake an annual assessment of its
performance against the Audit and Risk Committee
Charter; and
(b) provide a copy of the annual assessment to the
Chief Executive Officer for tabling at the next Council
meeting.
The purpose of this report is to present the results of
the Self-Assessment survey which was undertaken in
September 2021.
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Introduction
This is the second year that the Hobsons Bay City Council Audit and Risk Committee has undertaken a
formal Self-Assessment survey.
The Self-Assessment survey comprised 38 assessments, pertaining to 9 key result areas which were:
▪

Audit and Risk Committee Charter

▪

Audit and Risk Committee skills and experience

▪

Understanding of Council

▪

Audit and Risk Committee meeting administration and conduct

▪

Leadership by Chair

▪

Communication with Council

▪

Management input

▪

Internal Audit

▪

External Audit

The survey was extended to all voting members of the Audit and Risk Committee and regular attendees
of Committee meetings. As was requested by the Committee, the survey differentiates between voting
members and regular attendees. A total of seven responses to the survey were received; four
responses from voting members and three responses from regular attendees.
‘Strongly agreeing’ with the statements which were all expressed in the positive, resulted in a score of
four and was the highest possible score. ‘Agree’ was scored three, ‘Disagree’ scored two and ‘Strongly
disagree’ scored one. ‘Not applicable’ was scored zero and was not included in the calculation of the
average.
The overall rating of the Self-Assessment undertaken in September 2021 was positive, with
respondents rating Committee performance at 88.4% across the breadth of the 9 headings and 38
multiple choice questions. There were no instances of a response of ‘Disagree’ or ‘Strongly disagree’
being recorded.
Respondents were also asked to provide feedback on continuous improvement opportunities.
Feedback has been included in the attached report and will be duly considered by the Committee.
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Audit and Risk Committee Charter
Voting Members

Regular Attendees

The Charter ensures the Committee is sufficiently independent
from the management of Council

3.0
3.7

The Charter facilitates and supports the effective operation of
the Committee

3.5
3.0

During the past year, the Committee has adequately addressed
all its responsibilities as detailed in the Charter

3.8
3.7

The Charter clearly articulates the Committee’s roles and
responsibilities and provides it with the necessary authority to
discharge them
1
Strongly disagree

3.5
3.7
2
Disagree

3
Agree

4
Strongly agree

Audit and Risk Committee skills and experience
Voting Members

Regular Attendees

The Committee has been able to analyse and critically evaluate
information presented to it by management
The Committee’s overall Risk Management literacy is adequate
given its responsibilities under the Charter
The Committee’s overall financial literacy is adequate given its
responsibilities under the Charter
The Committee has been sufficiently probing and challenging in
its deliberations
The Committee has shown an openness to new ideas and
different views in its deliberations
The Committee has the desired mix of skills to allow it to
effectively discharge its responsibilities
1
Strongly disagree
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3.8

3.3

3.8

3.0
3.5

3.8

3.3

3.8

3.0
3.3
2
Disagree

3
Agree

3.7

3.5

4
Strongly agree
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Understanding of Council
Voting Members

Regular Attendees

The Committee has sufficient understanding and
appreciation of Council’s:
3.5

Legislative compliance requirements

3.3
3.8

Financial and statutory reporting requirements

3.3
3.5

Internal control framework to mitigate significant risks

3.0
3.8

Risk management framework and risk profile
1
Strongly disagree

3.0
2
Disagree

3
Agree

4
Strongly agree

Audit and Risk Committee meeting administration and conduct
Voting Members

Regular Attendees

The Committee is able to meet “in camera” with internal and
external audit without Council/Management representation
Committee minutes are appropriately maintained and have
been purposeful and accurate in the recording of decisions

3.8

3.3

3.8
3.7
3.8
3.7

Committee meetings are well run and productive
Agendas and supporting papers are of sufficient clarity and
quality to enable the Committee to make informed decisions
The Committee receives agendas and supporting papers in
sufficient time prior to meetings
Agendas are structured to allow sufficient time to discuss all
critical issues
The Committee has the appropriate number of meetings to
properly discharge its responsibilities
1
Strongly disagree
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3.7
3.8
3.7

3.3

3.5

3.3
3.3
2
Disagree

3
Agree

4
Strongly agree
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Leadership by Chair
Voting Members

Regular Attendees

The Chair has ensured that Committee meetings are held to
time

3.8

3.3

3.8
3.7

The Chair has ensured that discussions on agenda items remain
on topic, productive and professional
Committee meetings have been conducted to allow for open,
frank and robust discussion of all matters raised

3.3

Committee meetings have been conducted to allow for full
participation by all members

3.3

Committee meetings are run to maintain and foster an ethical
environment

3.3

1
Strongly disagree

2
Disagree

3
Agree

3.8
3.8
3.8

4
Strongly agree

Communication with Council
Voting Members

Regular Attendees

3.5
The Council is well informed, on a timely basis of the
Committee’s deliberations and activity
3.7

1
Strongly disagree
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3
Agree

4
Strongly agree
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Management input
Voting Members

Regular Attendees

3.5

Council’s external reporting requirements

3.7

Management of Council’s compliance and regulatory
obligations

3.3
3.7
3.5

Financial reporting processes and requirements

3.7

The internal control framework designed by management to
identify and mitigate existing and emerging risks, including
fraud risks
1
Strongly disagree

3.3
3.7
2
Disagree

3
Agree

4
Strongly agree

Management input

Internal Audit
Voting Members

Regular Attendees

The Committee reviewed all internal audit reports and
monitored management responses to recommendations

3.8
3.3

The Committee considered the performance of the internal
audit function

3.5

The Committee considered the adequacy of internal audit
resources

3.5

3.7

3.7

The Committee appropriately reviewed and approved the
internal audit plan including any significant changes

1
Strongly disagree
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2
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3
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4
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External Audit
Voting Members

Regular Attendees

3.8

The Committee provided input and feedback on external audit
coverage and performance

3.7

The Committee reviewed external audit reports and
management letters and monitored management responses to
findings and recommendations made by external audit

3.7

The Committee appropriately considered and understood the
external audit plan

3.7

1
Strongly disagree
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2
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3
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4
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Continuous Improvement
What else can management do to assist the Committee in meeting its
responsibilities?
Voting Members
Review the committee charter at least annually and seek and have proper regard for
committee comments and suggestions to improve the charter
Nil response

It is a very efficient committee
ARC has introduced some agenda items to be taken as read at the beginning of the
meeting to enable workload of the ARC to be managed.
Consider inclusion of a broader compliance dashboard or in the CEO report incorporating
Freedom of Information requests, Privacy and data security breaches including PCIDSS,
Compliance breaches, Integrity and complaints ie. Victorian Ombudsman etc, Breach of
the Code of Conduct; other areas to be identified by ARC with input from management.
Briefing papers to include key points of findings of the report it is briefing the ARC on eg.
Internal Audit Program - Completed reports - provide a summary of the overall conclusion
and results ie two high, three medium rated issues.

Regular attendees
Na

na

unsure
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Continuous Improvement
What does the Committee do well?

Voting Members
Asks appropriately enquiring questions of management

Nil response

It is organised, runs to time and with efficient engagement from all participants.
Input of all members is balanced and brings perspectives which is ideal. The work of
management is acknowledged - ARC cannot operate effectively without this support.
Thank you.

Regular attendees
Reviews outstanding actions

na

Generally only raise issues where relevant
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Continuous Improvement
Are there any other responsibilities in the Charter that the Committee
could address in a better way?
Voting Members
None

Nil response

Not that I can identify
Introduce a rolling program of a strategic risk in focus for review and discussion at the
February, May and November ARC meetings. Useful to have an update on the policies
framework and the associated review program.

Regular attendees
Na

na
Although difficult, the committee often find themselves being drawn into areas not directly
within their charter however is loosely considered through the risk lens. On the whole this
is generally managed well.
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1. Background
The Hobsons Bay City Council Audit and Risk Committee is an independent Committee of
Council, appointed by Council pursuant to Section 53 of the Local Government Act 2020. The Act
states that the Audit and Risk Committee is not a delegated committee , as defined by the Act.
The Audit and Risk Committee Charter has been developed having regard to ‘Audit Committee A Guide to Good Practice for Local Government’, January 2011 issued by the Minister of Local
Government and the Victorian Auditor General’s report ‘Audit Committee Governance’ of August
2016 (including the Standing Directions of the Minister for Finance 2016).
The Charter sets out the Audit and Risk Committee’s objectives, authority, composition and
tenure, roles and responsibilities, reporting and administrative arrangements.
The primary objective of the Audit and Risk Committee is to provide confidence in Council to fulfil
its corporate governance responsibilities through the oversight of Council’s accounting and
financial reporting practices, management of risk, maintenance of a reliable system of internal
controls, operation of good governance and fostering a culture of sound organisational ethics.
The Audit and Risk Committee will contribute to and report on the continuous improvement
activities made by the actions of the Committee to Council.
The Audit and Risk Committee does not have executive powers or authority to implement actions
in areas over which management has responsibility and does not have any delegated financial
responsibilities. The Audit and Risk Committee does not have any management function and is
therefore independent of management.
Part of Council’s governance obligations to the community requires that Council has constituted
an Audit and Risk Committee to provide the Council with guidance, advice and opinion on:
▪

Financial and performance reporting

▪

Compliance of Council policies and procedures

▪

Risk management and fraud prevention systems and controls

▪

Council’s internal and external audit functions

▪

Communication and the relationship between the external auditor, internal
auditor, management and Council; and various matters within the Charter in order
to facilitate effective and well governed decisions by the Council

The internal, external auditors and other assurance providers support the Audit and Risk
Committee by providing independent and objective assurance on internal corporate governance,
risk management, internal controls and practical compliance strategies.
An Audit and Risk Committee work plan is established and reviewed annually to ensure the
Committee effectively discharges its responsibilities in a planned and targeted manner
consistent with Council’s identified risk appetite.

4
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2. Authority
The Audit and Risk Committee is an independent committee of Council, formally appointed by
Council pursuant to Section 53 of the Local Government Act 2020. Council authorises the
Committee within its scope of responsibility to:
▪

Perform activities within the scope and intention of this Charter

▪

Request the attendance of Senior Council officers at meetings as appropriate

▪

Request through the CEO access to members of the management team,
employees and relevant information as required

▪

Oversee the performance of the external auditor

▪

Meet in private without the attendance of management

▪

Request assistance to obtain necessary legal, accounting or other professional
advice through the officer designated by the CEO

▪

Make formal recommendations to the Chief Executive Officer within the scope of
the Committee where identified matters require a heightened level of focus or
resource

3. Membership
The Audit and Risk Committee will be comprised of five members as follows:
▪

Three (3) suitably qualified independent members

▪

Two (2) Councillors

Pursuant to Section 53 of the Local Government Act 2020, the Chair of the Audit and Risk
Committee must not be a Councillor of the Council. The whole Committee will recommend
appointment of the Chair to the Council. Only the Council can formally appoint t he Chair,
which will be subject to a formal resolution at a Council Meeting. The Chair of the Committee
shall be appointed annually and may only chair meetings for three years consecutively.
The Chair of the Audit and Risk Committee shall have a casting vote on occasions where
there is an equal number of votes on a matter. In the absence of the appointed Chair from a
meeting, the Committee will appoint an acting Chair from the independent members present.
A quorum is no less than three (3) members comprising two independent members and at
least one Councillor member.
All members have full and equal voting rights on all matters considered by the Committee
unless a member is unable to vote due to a conflict of interest. Resolutions shall pass on a
simple majority vote, or where no vote is taken, at the discretion of the Chair.
The Chief Executive Officer, Director Corporate Services, Chief Financial Officer (Council’s
Principal Accounting Officer), the Manager of Corporate Integrity (Legal Counsel) and the
Internal Auditor (once appointed) are not members of the Audit and Risk Committee but
should attend meetings in an advisory capacity.
The Mayor of the day and any Councillor are welcome to attend as non-voting attendees and
ask questions of the Audit and Risk Committee, the Chief Executive Officer or the
management representatives in attendance.
In circumstances where a formal quorum of the Committee is not reached, any Councillor in
attendance at the Audit and Risk Committee may proxy for an absent Audit and Risk
Committee Councillor member to enable the meeting to progress.
5
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In such circumstances, the Councillor acting as a proxy member will have full voting rights
throughout the remainder of the meeting.
Attendance and participation by a member of the Committee can be undertaken via online
media with agreement by the Chair.

4. Terms of Appointment
Independent Members
The appointment of external independent members shall be made by Council following a
public advertisement process, through electronic job boards, Council’s website, and through
local and/or statewide newspapers as applicable.
The applications for membership will be assessed against appropriate criteria. The criteria
will fall within the areas of:
▪

level and breadth of senior business, management, finance and accounting, legal
and/or audit experience

▪

level of familiarity in relation to local government operations, financial reporting
and auditing requirements, risk management and corporate governance

▪

previous Audit and Risk Committee experience

▪

appropriate qualifications

▪

the existing mix of skills and experience of the remaining Independent Audit and
Risk Committee members

The selection panel for appointment to the Audit and Risk Committee will consist of the
Mayor, the Chief Executive Officer (or delegate) and the nominated Councillor members of
the Audit and Risk Committee. A recommendation for appointment of an external
Independent Committee member will be endorsed by a resolution of Council.
Independent members shall be appointed for a term of three (3) years. The term of each
member should be arranged so that there is an orderly rotation of membership to ensure the
retention of knowledge and historical context.
At the conclusion of the independent members first three-year term, existing members will be
eligible to apply to be reappointed at the discretion of Council for a second three-year term.
Independent members can only serve for two consecutive terms unless otherwise determined
by Council resolution. Where necessary, an independent member may be asked to continue
beyond their term for a short period of time to assist with the transition of knowledge.
In the event the Council proposes to remove a member of the Committee, it must give written
notice to the member of its intention to do so and provide that member with the opportunity to
be heard if that member so requests.
Remuneration will be paid to each independent member of the Audit and Risk Committee as
set by Council. The remuneration shall be based on a set fee per meeting with an additional
amount paid to the Chair.
No less than once every Council term (4 years), the fee paid to Independent Members will be
benchmarked against no less than five other like councils to provide the Council with the
information required to fully review fees.

6
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Councillor members
The Councillor members of the Audit and Risk Committee shall be appointed annually by
Council at its ‘Council and Community Committees and Groups – Appointment of Delegates
and Proxies’ meeting.
The term of the Councillor member to the Audit and Risk Committee shall be for a one-year
term, and may be appointed by Council for further terms.

5. Meetings
Conduct of meetings shall be consistent with Council’s Governance Rules, or at the discretion
of the Chair.
The Committee shall meet a minimum of four times per year. A schedule of meetings and an
annual work plan will be developed and agreed to by the members.
Meetings will be arranged to coincide with the Council meeting cycle and reporting
deadlines, in particular the finalisation of the Annual Financial and Performance Statements
and the Draft Annual Report to the Minister for Local Government.
Should additional meetings be deemed necessary by the Audit and Risk Committee, the
Audit Committee Chair shall write to the Chief Executive Officer requesting the establishment
of an additional meeting. Approval for such a request will not be unreasonably withheld.
Members of the Committee are expected to attend every meeting of the Committee.
The agenda and supporting documentation will be circulated to members of the Audit and
Risk Committee at least one week in advance of each meeting.
The minutes will be presented to the Council following the Audit and Risk Committee Meeting.
Council shall provide administrative support to the Audit and Risk Committee.
The following requirements shall apply to all meetings of the Committee:
▪

Other Councillors may attend meetings in an observer capacity

▪

The Committee may invite, permit or request any person/s to attend Audit and Risk
Committee Meetings, as it deems necessary

▪

The Chief Executive Officer, Director Corporate Services, Chief Financial Officer
and the Manager of Corporate Integrity will represent the organisation and attend
all meetings

▪

Other Council staff may be invited to attend at the discretion of the Committee or
Chief Executive Officer to advise and provide information when required

▪

Council staff and Councillors who are not members of the Committee will not have
a right to vote and may be excluded from meetings when votes are taken or as
required by the content

▪

The internal auditor (as appointed by the CEO) should attend all meetings where
internal audit reports are presented or as requested by the Committee, except
when the Committee chooses to meet in-camera

▪

The external auditor (as appointed by the Victorian Auditor General (VAGO))
should attend the meeting when the annual financial accounts and external audit
management reports are considered and at other meetings as appropriate

▪

The Audit and Risk Committee Members, Chief Executive Officer, internal or
external auditor may request to meet in-camera at the convenience of the
Committee
7
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▪

Any party related to the business of Council may be invited to make presentations
to the Committee as appropriate

▪

The Committee will meet at least once annually with the external and internal
auditors (separately) without management present

6. Performance
The Audit and Risk Committee must undertake an annual assessment of its performance
against the Audit and Risk Committee Charter and provide a copy of the annual assessment
to the Chief Executive Officer for tabling at the next Council meeting. This evaluation will be
administrated via a combination of self-assessments by the Audit and Risk Committee
members, and assessment by the Chief Executive Officer, the internal auditor and other
regular attendees of Audit and Risk Committee Meetings.
The assessment will be undertaken via the administration of an anonymous questionnaire
examining Audit and Risk Committee effectiveness, culture, collaboration, Audit and Risk
Committee Chair performance and overall contribution to the performance and continuous
improvement of Council.
The summary results of the evaluation will be included in the Audit and Risk Committee
Minutes at least annually. If the performance is unsatisfactory then the Chief Executive
Officer will request that the Committee devise a plan and provide it to Council as to how the
shortfalls could be remedied.

7. Insurance
Members of the Audit and Risk Committee are covered by Council’s insurance policies whilst
engaged in the business of the Committee. The Council will indemnify and keep indemnified
each independent member of the Committee against all actions and claims whether arising
during or after their term of appointment in respect of anything necessarily done or
reasonably done or omitted to be done in good faith –
a. In the performance of a duty or function or the exercise of any matter under the Act,
regulations, a local law or this Charter
b. In the reasonable belief that the act or omission was in the performance of a duty or a
function or the exercise of a matter under the Act, regulations, a local law or this
Charter

8. Conflict of Interest
In accordance with Section 130 of the Local Government Act 2020 members of the Audit and
Risk Committee will be required to disclose all conflicts of interest and will not be eligible to
vote on a matter or attend the part of the meeting at which the subject of the conflict will be
considered.
Members of the Audit and Risk Committee must be fully aware of their responsibilities with
regard to the management of interests in relation to the discharge of their duties as a
member of the Committee. Management of interests includes the proper disclosure of any
conflicts of interest as and when they may arise.
Members of the Audit and Risk Committee must be fully aware of the statutory definitions of
a general conflict of interest or a material conflict of interest. These definitions are specifically
set out in sections 127 and 128 of the Act.

8
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Failure to comply with the provisions of the Act with regard to conflicts of interest may result in
the member’s appointment being terminated.

9. Reporting
The Audit and Risk Committee is required to:
a.

Prepare a biannual Audit and Risk report that describes the activities of the Audit
and Risk Committee and includes its findings and recommendations

b.

The Audit and Risk report must provide details of all continuous improvement
actions that have been taken as a result of the Committees oversight

c.

Provide a copy of the annual assessment and the Audit and Risk Report to the
Chief Executive Officer for tabling at the next Council meeting

The Audit and Risk Committee shall after every meeting forward the minutes of that meeting
to the next Meeting of Council.
The Hobsons Bay City Council Annual Report will contain information on Audit and Risk
Committee membership, number of meetings held, attendance record, audit processes and
results of works completed by the internal and external auditor.
The Audit and Risk Committee shall report to Council on any matters of significance as
determined by the Audit and Risk Committee.
The Audit and Risk Committee Chair shall attend a Councillor Briefing once a year to:

10.

▪

report on the Audit and Risk Committee performance and progress

▪

recommend approval of the Internal Audit Program for the coming year and

▪

summarise the activities of the Audit and Risk Committee during the previous
financial year

Confidentiality

All Committee members are expected to be aware of their responsibilities with regard to the
confidentiality of information about Council’s affairs pursuant to section 125 of the Act and
will be required to sign a confidentiality and non-disclosure agreement at the commencement
of their appointed term. Failure to comply with the provisions of the Act or the signed
confidentiality and non-disclosure agreement may result in, but not be limited to, the
member’s appointment being terminated.
Breaches of the confidentiality and non-disclosure agreement may result in Council seeking
advice which may result in Council taking legal action against a member of the Audit and
Risk Committee who has breached the requirements of this agreement should such a breach
cause damage to reputation or financial loss to Council.

11.

Duties and Responsibilities

The primary accountability of the Audit and Risk Committee is to assist Council to fulfil its
responsibilities in relation to the Council’s accounting policies, risk and performance
management, internal control systems, internal audit function and financial reporting practices.
This is to be done in a collaborative and constructive manner, fit for the purposes of ongoing
continuous improvement of Council’s operations and governance activities.

9
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The duties of the Audit and Risk Committee include:

a) External Audit
The Audit and Risk Committee will:
1. Review the external auditor’s proposed audit scope and approach to be applied each
year in light of Council’s present circumstances and changes in regulatory, legislative
and other requirements
2. Review with the external auditor Council’s draft annual financial statements focusing
on:
▪

accounting policies and Approved Accounting Standards

▪

changes to accounting policies and Approved Accounting Standards

▪

significant adjustments to the financial statements (if any) arising from the audit
process

▪

compliance with accounting standards and other reporting requirements of
financial and non-financial information

▪

significant variances with explanations from prior years

3. In conjunction with the external auditor, review Council’s Draft Performance Statement
and consider the results in the context of the quarterly reports received throughout
the year challenging any unusual or unexpected results
4. Discuss and review with the external auditor issues arising from the audit including all
Management Letters issued by the auditor for completeness and appropriateness
5. Ensure findings and recommendations made by the external auditor and
management’s proposed responses are received, discussed and appropriately acted
upon
6. Meet separately with the external auditor to discuss any matters that the Committee or
external auditor believe should be discussed privately. Ensure the external auditor has
access to the Committee Chairperson when required
7. Consider the independence of the external auditor in the context of any other
services provided to Council. It is proposed that the external auditors would not
provide services other than external audit functions
8. Review on an annual basis the performance of the external auditor

b) Internal Audit
The Audit and Risk Committee will:
1. Review the level of resources allocated to internal audit and the scope of its authority
2. Review the strategic three-year rolling plan and annual plan of the internal auditor to
ensure that it takes into consideration the risk profile and appetite of Council
3. Review the scope of the internal audit plan and the effectiveness of the function,
evaluating whether the plan addresses the following issues:
▪

Effectiveness of internal controls over significant areas of risk, including nonfinancial management control systems

▪

Effectiveness of internal controls over key processes relating to revenue,
expenditure, assets and liabilities

▪

Efficiency and effectiveness of significant Council programs

▪

Compliance with legislation, policies, best practice guidelines and contractual
arrangements
10
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4. Review progress on delivery of annual internal audit plan
5. Receive, review and approve the scope of work for each proposed audit prior to the
audit being undertaken
6. Review reports on internal audit reviews, including recommendations for
improvement arising from those reviews
7. Ensure the significant findings and recommendations made by the internal auditor,
and management’s proposed responses are received, discussed and appropriately
acted upon
8. Monitor action by management on internal audit findings and recommendations
9. Review the appropriateness of special internal audit assignments by internal audit at
the request of the Chief Executive Officer
10. Consider the independence of the internal auditor in the context of any other services
provided to Council; and advise the Audit and Risk Committee of other reviews or
services provided by the Internal Auditors in the Internal Audit Status Report
11. Monitor the effectiveness of the internal audit function on an ongoing basis
12. Ensure there are no unjustified restrictions or limitations placed on the internal auditor
13. Meet with the internal auditor annually or as required to consider any matters that the
Audit and Risk Committee or internal auditor should discuss privately
14. Review on an annual basis the performance of the internal auditor, and where
performance is not considered satisfactory, discuss with Council and management
any proposal to undertake a tender process for the appointment of a new internal
auditor

c) Financial Reporting
The Audit and Risk Committee will:
1. Review Council’s financial position, the receipt of Council’s Quarterly Financial
Management reports or the monthly financial report whichever is more current and
report to Council on any material issues which may require action
2. Review significant accounting and reporting issues including complex or unusual
transactions and concerns regarding highly judgmental decisions, recent professional
and regulatory announcements and understand their impact on financial reports
3. Review the Annual Financial Report and Performance Statement prior to approval by
Council and determine whether they are complete and consistent with the information
known to the Committee members and assess whether the financia l report reflects
appropriate accounting treatments and complies with all relevant standards and
regulatory requirements
4. Review with management and the external auditors all matters required to be
communicated to the Audit and Risk Committee under the Australian Auditing
Standards
5. Monitor the progress of any litigation, claim or contingency which could have a
material effect on Council’s financial position or operating result
6. Recommend to Council the adoption of the Annual Financial Report incorporating the
Annual Performance Statement to Council. Review any significant changes and the
reasons for the changes that may arise subsequent to such recommendation but
before the Statements are signed

11
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d) Ethical and Statutory Compliance
The Audit and Risk Committee will:
1. Consider the effectiveness of the systems and processes for monitoring compliance
with legislation and regulations
2. Obtain regular updates from management about compliance and non-compliance
matters of material significance pertaining to ethical, statutory, related party and legal
issues
3. Keep informed of the findings of any examination by regulatory or integrity agencies
(whether related to investigations at Council or other agencies) and monitor
management’s response to such findings

e) Risk Management
The Audit and Risk Committee will:
1. Monitor the risk exposure of Council by determining if management has appropriate
risk management processes and adequate management information systems
2. Review Council’s Risk Management Policy and Framework and risk profile
3. Monitor the process of review of Council’s risk profile to ensure that material risks are
dealt with appropriately
4. Receive status reports on a regular basis from the risk register and actions being taken
to manage identified risks
5. Monitor the progress of any significant or material lawsuits facing the Council
6. Monitor the effectiveness of Council’s Business Continuity processes and practices,
including whether business continuity and disaster recovery plans have been
regularly updated and tested
7. Receive an update on the annual insurance program

f)

Fraud Control and Compliance

The Audit and Risk Committee will:
1. Review the adequacy and effectiveness of systems and controls for providing a
sound internal control framework
2. Review Council’s Fraud Prevention policies and controls, including the Fraud Control
Plan and fraud awareness programs
3. Receive reports from management about actual or suspected instances of fraud or
corruption including analysis of the underlying control failures and action taken to
address each event
4. Monitor the effectiveness of Council’s fraud prevention and detection framework,
including any action taken with respect to actual and suspected instances of fraud
5. Consider any subsequent investigation, including the investigation of any suspected
cases of fraud
6. Receive status reports of occurrences of fraud (if any)

g) Other Responsibilities
The Audit and Risk Committee will:
1. Consider the findings and recommendations of relevant audits undertaken by the
Victorian Auditor General’s Office (VAGO), the Victorian Ombudsman, Independent
12
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Broad-based Anti-corruption Commission (IBAC) and other agencies and to ensure
Council considers the relevant recommendations
2. Review and consider quarterly performance reports based on Local Government
Victoria’s Performance Reporting Framework
3. Enquire as to the internal control framework and level of assurance received around
the accuracy and completeness of the quarterly performance information reported
4. Perform other activities related to this Charter as requested by Council
5. Undertake an assessment of its performance against the Charter on an annual basis.
6. Report on the Audit and Risk Committee’s contribution to continuous improvement

h) Appropriate Behaviour by members of the Committee
Members of the Audit and Risk Committee will:
1.

Strive to attend all meetings, sending apologies to the Chair for necessary absences

2.

Prepare for the meeting by reading the agenda, papers and any emails before the
meeting

3.

Talk to the Chair before the meeting if you need to clarify anything

4.

Arrive on time. Stay to the end

5.

Participate fully in the meeting

6.

Listen to what others have to say and keep an open mind

7.

Contribute positively to the discussions

8.

Try to be concise and avoid long drawn out explanations

9.

Help others concentrate on the meeting. Discourage side conversations

10. Have the best interests of the organisation/beneficiaries in mind at all times
11. Draw attention to any potential conflicts of interest that may arise in the meeting
12. Fulfil any responsibilities assigned to you at the meeting and be prepare d to report
back on your progress at the next meeting
13. Treat all Committee Members with respect and courtesy at all times
14. Not interrupt or speak over another person speaking
15. Direct all questions through the Chair
16. Direct any requests for Council officers to provide information or perform an action
through the Chair to the CEO
17. Not criticize, chastise or insult an officer or the Council during the meeting
18. Provide constructive feedback which will not offend, imply incompetence of an
officer or humiliate an officer attending the meeting

12.

Review of the Audit and Risk Committee Charter

The Audit and Risk Committee will review the Audit and Risk Committee Charter at least once
every four years and recommend changes to Council for approval.

13
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Owners of these municipal lands and waterways, and pay our respects to Elders past,
present and emerging.

Document Name: Hobsons Bay City Council Mobile Vendor Policy v0.3
Document Type: Council endorsed policy
Document Owner: Director Sustainable Communities

Attachment 9.3.1.1

Page 2

Page 214

Contents
1. Purpose ........................................................................................................................ 4
2. Background .................................................................................................................. 4
3. Scope ............................................................................................................................ 5
4. Definitions .................................................................................................................... 5
5. Policy and principles ................................................................................................... 7
6. Procedural guidelines ................................................................................................. 7
7. Application Process .................................................................................................... 8
8. Fees and associated costs ......................................................................................... 9
9. Permit provision .......................................................................................................... 9
10. Related documents.................................................................................................... 10
11. Related legislation ..................................................................................................... 10
12. Review date ................................................................................................................ 10
13. Further information ................................................................................................... 10
14. Document control ...................................................................................................... 11
15. Version history........................................................................................................... 11
Appendix 1: Mobile Vendors Areas of Trade Map ........................................................ 12

Document Name: Hobsons Bay City Council Mobile Vendor Policy v0.3
Document Type: Council endorsed policy
Document Owner: Director Sustainable Communities

Attachment 9.3.1.1

Page 3

Page 215

1. Purpose
This policy has been developed to facilitate and manage the effective operation of
mobile vendors in Hobsons Bay and provide a framework for considering requests for
roadside trading in the municipality.

2. Background
Mobile trading, when managed appropriately, can contribute to creating a vibrant and
diverse local economy, attracting visitors and providing residents in isolated areas
with local access to goods and services. Consideration must also be given to impacts
on the community including potentially negative impacts on existing business owners,
landowners and residents.
Hobsons Bay City Council regulates mobile vendors to ensure that temporary
business opportunities are facilitated and managed in a consistent way.
There has been an increase in mobile trading activity within Hobsons Bay in recent
years and this policy aims to provide an equitable and flexible approach to managing
mobile and itinerant vendors. Council recognises that mobile vendors can contribute
to the economic diversity and activation of the municipality and provide access to
goods and services at times or in locations where there is limited access to local
products and services.
Across Victoria there are a wide variety of approaches to mobile vendors. These
range from minimal such as Streatrader registration only to significant limitations and
restrictions and fees. Council seeks to balance the interests of mobile vendors with
the interests of other businesses through the provision of an equitable and flexible
approach.
This policy replaces the stationary roadside vendors tender process and allows for
stationary roadside trading (trading in one approved site for the duration of the permit)
or itinerant trading (roaming at least 200m away from other operators, businesses,
and designated safety exclusion zones along the coastline).
In line with the policy objectives the principles of the mobile vendor policy include:





clarity
minimising potential adverse impacts
increasing economic diversity and business diversification
social connection
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3. Scope
This policy replaces the stationary roadside vendors tender process and outlines the
process for both stationary and itinerant/roaming vendors to operate in Hobsons Bay.
Vendors would be either stationary (one approved site for the duration of their permit)
or itinerant (roaming at least 200m away from other operators, businesses, and outside
safety exclusion zones along the coastline).
The policy does not apply to:



mobile vendors operating as part of a permitted event
mobile vendors operating from private land or land operated by other
government authorities

The policy designates specific locations referred to as ‘approved sites’ for stationoary
vendors and enables other sites to be nominated to become new approved sites.
This policy is an operational policy and will be regularly reviewed and maintained by
the organisation.

4. Definitions
For the purposes of this policy, the following definitions have been developed:
Mobile vendor

Any business selling products or services from a
vehicle

Roadside trading

The sale of goods or services from a vehicle or stall on
the side of the road, rather than from a store or office
setting

Itinerant/roaming
vendor

A vendor who travels from place to place to sell their
goods, moving regularly between sites during one
period of trade (e.g., ice cream truck, mobile coffee
van).
In Hobsons Bay for the purpose of this policy itinerant /
roaming vendors must not stay in the same location for
longer than one hour per day

Stationary vendor

A temporary or mobile vendor selling goods from a
designated site.
In Hobsons Bay stationary vendors must operate from
one of the approved locations or submit a request for a
new location to be considered as an approved site. If a
new site is approved vendors can then apply for a
permit to operate at the approved location on a
monthly or annual basis
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Streatrader

The Victorian Government website where businesses
and community groups must register their temporary or
mobile food business. Through Streatrader,
businesses and community groups can apply for Food
Act registration, manage their registration, and lodge a
Statement of Trade

Statement of Trade

A Statement of Trade (SOT) is a notification to a
Council of where and when you intend to trade. Any
mobile or temporary food premises selling to the public
must lodge a SOT under the Food Act 1984

Existing bricks and
mortar business

Refers to any business that offers products and
services to its customers face-to-face in an office,
store or building that the business owns or rents

Activity Centre

Areas that provide a focus for services, employment,
housing, transport and social interaction. They range in
size and intensity of use from smaller neighbourhood
centres to major suburban centres and larger
metropolitan centres

Coastline

Refers to Council roads, streets and car parking areas
adjacent to the beach or foreshore areas

Safety exclusion
zone

A zone along the coastline, designated by Council and
indicated on the map in Appendix 2, where trading is
not allowed due to safety concerns and a lack of
amenities that can safely support the operation of a
mobile vendor)

Local vendor

Where the owner of the enterprise lives in Hobsons
Bay and/or the business is registered to a Hobsons
Bay address; or the mobile vendor is an extension of a
business operating from a fixed address in Hobsons
Bay (e.g. a café, flower shop, etc.)
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5. Policy and principles
The policy aims to support a proactive and flexible approach to outdoor trading to
deliver the following objectives:









to minimise potential impact of mobile vendors on established businesses
to increase the economic diversity of the Hobsons Bay economy
to reduce uncertainty around mobile trading in Hobsons Bay
to encourage new business and business diversification
to provide local residents with access to a variety of products and services,
regardless of where they reside
to encourage social connection within neighbourhoods
to identify and encourage opportunities to activate underutilised areas of the
municipality
to ensure public safety whilst providing access to public spaces and trading
opportunities

6. Procedural guidelines
Two permit types are available:



Stationary - one site for the duration of the permit at an approved site
Itinerant – roaming permit. Must remain 200 metres or further away from an
activity centre (as identified in the Activity Centre Strategy 2019-36); existing
bricks and mortar business; approved stationary sites; another permitted mobile
vendor; and must not operate within the designated safety exclusion zones
along the coastline

6.1 Approved sites for stationary vendors
There are six approved sites for mobile trading identified within Hobsons Bay,
including:




Tier 1: Point Gellibrand Park (Timeball Tower), Williamstown
Tier 2: Newport Boat Ramp
Tier 3: Altona Boat Ramp, Altona; Cherry Lake, Altona: Apex Park, Altona &
Kororoit Creek Road, Williamstown

Additional sites will be assessed upon application.
Sites situated within 200 metres of an activity centre (as identified in the Activity
Centre Strategy 2019-36), an existing bricks and mortar business or a permitted
mobile vendor will not be considered.
6.2 Itinerant vendors
Itinerant / roaming vendors must not:



operate in the same location for longer than one hour per day (excluding setup
time) and may not return within 200 metres of that location within the same day
create a nuisance to nearby residents
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attend any sporting, festival or community event without Council’s written
consent or an approved application by the event organiser. If written consent
has not been secured, then 200m must be maintained from the reserve or site
while the event is taking place.

6.3 Requirements to operate
 Certificate of Currency for Public Liability insurance to the sum of $20,000,000 and
noting “Hobsons Bay City Council’ as an interested party, and commitment to
maintaining currency
 proof of business or company registration (ABN)
 current Streatrader registration (where a licence is required under the Food Act)
 current vehicle registration and insurance if the business utilises a vehicle (and
towing vehicle if relevant)
 applicant’s details must match ABN, licensee and licenced vehicle details
 application is submitted by the business owner and licensee under the Food Act
 for itinerant vendors, applicants must acknowledge that they will submit a
statement of trade at least one business day prior to trading
 operators must provide their own power and water, and ensure all waste is
removed from the site at the conclusion of each day of trade
 all waste and litter generated through goods sold or used by the mobile vendor
must be disposed by the vendors and vendors must ensure the area around their
site is kept clear of rubbish and refuse at all times. Refuse must be removed off
site following the end of trade
 operators must register for notifications of any changes to the map indicating
exclusion areas, including the safety exclusion zone, and areas where mobile
vendors can operate
 the operator must abide by all parking restrictions and must not create an
obstruction on any road, thoroughfare or footpath

7. Application Process




all permit applications must be submitted online for assessment
permits will be processed in order of receipt
annual permit holders will be required to submit a new application prior to the expiry
of the current permit (30 September). Failure to do so may result in the permit being
allocated to another vendor

Applications will be assessed with permits allocated in accordance with this policy and the
following criteria:









impact on established businesses
increased economic diversity and business diversification
preference for businesses located within Hobsons Bay
preference will be given to annual permits
social connection opportunities
activation of underutilised areas of the city
environmental performance of vendors (e.g. eliminating use of Single Use Plastics)
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8. Fees and associated costs
Stationary

Itinerant

Tier 1 site

Tier 2 site

Tier 3 site

Application fee (new
sites)

$75

$75

$75

N/A

Monthly permit

$1,500

$1,000

$1,000

$1,500

35% Discount for local
vendors

$975

$650

$650

$975

Annual permit

$6,000

$4,000

$2,500

$6,000

35% Discount for local
vendors

$3,900

$2,600

$1,625

$3,900

Maximum permits
available

1 per site

1 per site

1 per site

12 in
total

Annual fees are valid from 1 October to 30 September and are subject to change.
Permit fees will be charged annually in October or pro-rata for permits issued during the
year.
If seeking to trade as a stationary vendor on a new approved site there are two steps
in the process: firstly the site will need to be assessed for suitability as an ‘approved
location’ for stationary vendors; secondly if site is approved a Stationary Vendor
Permit is required.

9. Permit provision
Permits are reviewed annually to ensure equity and accessibility for mobile vendors.
All permit renewals will be processed with consideration to current demand for mobile
trading and the impact on local businesses and the Hobsons Bay community.
A maximum of one vendor permit per location will be issued for approved locations. A
maximum ten additional sites would be considered as approved locations. Twelve
itinerant mobile vendor permits will be made available during the first year after this
policy is adopted by Council and comes into effect. The caps may be reviewed after the
first year of policy operation to manage future demand. A maximum of two permits will
be issued to individual vendors with Council reserving the right to refuse applications if
they limit the diversity of goods being offered for sale.
Noncompliance to any of the conditions of the permit or this policy will render the
permit void and leave the mobile vendor in breach of Hobsons Bay Community Local
Laws Part 12, Sections 115 and 116.
Council reserves the right, irrespective of anything contained in this Policy, to revoke,
suspend or cancel a permit that has been issued, or the approval of a specific
site. Council will refund on a pro-rata basis any permit application fees that have been
paid, but will not be liable for any lost business, income or other business cost
associated with the exercise of this clause.
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10. Related documents
Economic Development Strategy 2015-20
Footpath Trading Code of Practice
Experience Hobsons Bay Tourism Strategy 2019-24
Activity Centre Strategy 2019-36
Hobsons Bay Community Local Law 2015

11. Related legislation
Food Act 1984
Local Government Act 2020

12. Review date
As this a new policy, it will be trialled for one year from the date of endorsement by
Council and then reviewed thereafter.

13. Further information
For further information concerning this policy please contact the Economic
Development and Social Planning team on 1300 179 944 or
business@hobsonsbay.vic.gov.au.
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14. Document control
Policy Name

Mobile Vendor Policy

Object ID

A3668603

Agility Document Number
Responsible Directorate

Sustainable Communities

Policy Owner

Coordinator Economic Development and
Social Planning

Policy Type

Council Endorsed Policy

Date Adopted by Council
Review Date

After one year from the date of endorsement

15. Version history
Version
Number

Date

Authorised by

0.1

15.04.2021

Manager Strategy Economy and
Sustainability

0.2

29.07.2021

Manager Strategy Economy and
Sustainability

0.3

02.02.2022

Manager Strategy Economy and
Sustainability
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Appendix 1: Mobile Vendors Areas of Trade Map
To view the dynamic map click here and zoom in to better understand the exclusion zones and see street names.
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